
 

SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

 

TITLE: Director, Facilities 
Design and 
Construction 

CLASSIFICATION: Non-Represented 
Management, Classified 

SERIES: Director II FLSA: Exempt 

JOB CLASS CODE: 9900 WORK YEAR: 12 Months 

DEPARTMENT: Facilities Support Services SALARY: Range 17 
Salary Schedule A 

REPORTS TO: Assigned Supervisor HR APPROVAL: 
CABINET 
APPROVAL: 
BOARD 
APPROVAL: 

6-23-16, 8-26-24 
 
8-5-24 
 
9-5-24 

BASIC FUNCTION: 
 

Plan, develop, organize, coordinate, direct, and monitor new construction, reconstruction, remodeling, 
alteration, relocation and renovation of district buildings and properties; supervise the performance of and 
provide training to assigned staff. 

 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions 
shown below [E]. This position description is not intended to be an exhaustive list of all duties, 
knowledge, or abilities associated with this classification, but is intended to accurately reflect the 
principle job elements.) 

 
Assume responsibility for the management of the renovation, building, and modernization of district 
facilities, sites, and energy conservation projects. E 

 
Provide technical expertise, information and assistance regarding construction activities; participate in the 
formulation and development of policies, procedures and programs as requested. E 

 
Plan, organize, and manage the activities and operations of assigned construction projects; assure construction 
projects comply with established rules and regulations, construction project drawings, and project 
specifications. E 

 
Coordinate and develop construction, reconstruction, alteration, relocation and other capital outlay projects; 
review plans, inspect construction projects, conduct investigations and provide recommendations 
concerning planning, design, construction, order changes, design modifications and contract 
administration as appropriate; and assure District officials are notified of project status. E 

Develop and prepare various budgets; analyze and review budgetary and financial data; monitor and authorize 
expenditures in accordance with established guidelines. E 

Coordinate the preparation of plans from the developed educational, performance, and equipment 
specifications for schools and District facilities. E 

Coordinate the selection, monitoring and supervision of services provided by architects, engineers, 
consultants, contractors, attorneys, bond counsels, financial advisors, bond underwriters, inspectors, and other 



 

professional service agencies used in support of the facilities program. E 
 
Meet with Division of State Architect (DSA) as required for plan review and DSA approval; provide input for 
District construction standards and assist with the development of District specifications. E 

Oversee the closeout and certification of projects with associated agencies (i.e. DSA, OPSE, CDE, County 
and Joint Use Partners). E 

Work with California Department of Education (CDE) staff to obtain approval of District projects. E 
 
Coordinate and Collaborate with other staff with regards to the California Environmental Quality Act (CEQA), 
and environmental compliance for Facilities Planning and Construction (FPC) projects as assigned. E 

Serve as liaison between District personnel and planning and construction agencies, construction inspectors, 
architects, contractors and other outside agencies; respond to inquiries, provide information concerning 
construction activities, and consult government officials to assure compliance with laws and regulations 
related to financing, planning, and construction of school facilities. E 
 
Collaborate with instructional division to assure that the instruction needs of staff and students are met on 
construction projects. E 
 
Coordinate reporting of Bond activity to the Citizens Oversight Committee, School Board, Superintendent, 
and other applicable District staff. E 
 
Direct the activities of staff members who provide administrative support to Citizens Bond Oversight 
Committee (CBOC) and other statutory bodies. E 
 
In coordinating with the Facilities Maintenance Manager, develop and implement the Districts 5-year deferred 
maintenance plan, coordinates the deferred maintenance construction activities, and schedules the design and 
construction of this work. E 

Plan, coordinate, and schedule new construction, remodeling, and modernization projects with district 
staff, outside contractors, and related trades, as required. E 

 
Perform various construction duties including contract administration, dispute resolution, and change order 
processing. E 

Communicate with other administrators, district personnel, and contractors to coordinate activities and 
programs, resolve issues and conflicts, and exchange information. E 

Train, supervise, evaluate, and hold accountable the performance and professionalism of assigned staff; 
interview and select employees; and recommend transfers, reassignments, terminations, and disciplinary 
actions. E 

 
Responsible for the filing of required reports to local, state, and federal agencies regarding facilities and 
related projects, and compliance with applicable codes and regulations. E 

 
Operate a computer and assigned software programs; use other office equipment as assigned; and operate vehicle 
to conduct work. E 

 
Prepare board agenda items and attend board meetings as required. E 

 
Perform related duties as assigned. 

 
 
 



 

TRAINING, EDUCATION, AND EXPERIENCE: 
Any combination equivalent to: bachelor’s degree in planning, facilities management, construction management, 
architecture, or related field, and six years increasingly responsible supervisory experience. 

LICENSES AND OTHER REQUIREMENTS: 

Valid California driver’s license, provide personal automobile and proof of insurance. 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
• Planning, organization, and direction of facilities management and planning activities. 
• Terms, procedures, and practices used in the planning, design, construction, rehabilitation, 

remodeling, maintenance, and operations of school buildings and facilities. 
• School facility funding sources and application submission procedures and requirements.  
• City redevelopment and zoning policies, procedures, and regulations. 
• Budget preparation and 

control. 
• Principles and practices of management. 
• Applicable laws, codes, regulations, policies, and procedures. District organization, operations, 

policies, and procedures. 
• Research methods and report writing techniques.  
• Presentation, communication, and public speaking techniques. 
• Correct oral and written usage of English, grammar, spelling, punctuation, vocabulary and 

composition.  
• Reading and writing English communication skills. 
• Operation of a computer terminal, software and other office equipment, office management 

techniques. 
• Health and Safety regulations. 

ABILITY TO: 
• Perform basic function of the position. 
• Plan, organize, and administer the planning and management of new and existing buildings and 

facilities.  
• Perform professional, administrative, advocacy, and liaison duties involved in the facility planning 

process.  
• Communicate effectively both orally and in writing. 
• Interpret, apply, and explain rules, regulations, policies, and procedures.  
• Analyze situations accurately, and adopt an effective course of action. Plan and organize work. 
• Work independently with little direction and meet required schedules and timelines. 
• Handle multiple tasks, work under pressure and work with priorities/deadlines subject to 

frequent change.  
• Research, analyze, compile, verify data and prepare comprehensive narrative and statistical 

reports. 
• Attend continuous professional development courses and conferences. 
• Supervise and evaluate the performance of assigned staff. 



WORKING CONDITIONS: 

SAMPLE ENVIRONMENT: 
Office environment; drive a vehicle to conduct work; working in and around construction activities; constant 
interruptions. 

SAMPLE PHYSICAL ABILITIES: 
Hear and speak to make presentations, and exchange information in person and on the telephone; dexterity of 
hands and fingers to operate a computer keyboard; see to read, prepare documents and reports, monitor 
progress of projects, and view a computer monitor; sit or stand for extended periods of time; bend at the waist, 
and reach overhead, above the shoulders, and horizontally to retrieve and store files; lift light objects; walking 
over rough or uneven surfaces at construction sites. 

SAMPLE HAZARDS: 
Working around and with machinery having moving parts at construction sites; contact with dissatisfied or 
abusive individuals. 

HEALTH BENEFITS: 

District pays a portion of the employee’s health benefits through District-offered plans. 

(Former Classification: Director I, Construction Services) 
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