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Agenda ltem# 8.1i

Meeting Date: February 6, 2025

Subject: Approve Job Descriptions

Information Item Only

Approval on Consent Agenda

Conference (for discussion only)

Conference/First Reading (Action Anticipated: )
Conference/Action

Action

Public Hearing

T

Division: Human Resources Services

Recommendation: The recommendation is to approve new and/or revised job descriptions.

Background/Rationale: The District has a need to ensure that job descriptions are updated
or new job descriptions created in order to meet evolving needs. As a reminder, as part of an
updated process, moving forward, job descriptions will be brought to the Board prior to their
implementation.

Financial Considerations: The job descriptions below have been approved through an
internal District process that includes approval by Business Services, Purchasing Review
Process, Cabinet, and Human Resources.

LCAP Goal(s): Graduation Outcomes, Academic Outcomes, and Welcoming Safety
Outcomes.

Documents Attached: Job Descriptions:

New Job Descriptions as of 2/6/2025:

Teacher, Reading Intervention District



Revised Job Descriptions as of 2/6/2025:

Electronics Technician Facilities Maintenance

Estimated Time of Presentation: N/A
Submitted by: Cancy McArn, Chief Human Resources Officer & Lead Negotiator

Approved by: Lisa Allen, Superintendent




SACRAMENTO CITY UNIFIED SCHOOL DISTRICT
Position Description

TITLE: Teacher, Reading Intervention = CLASSIFICATION: Certificated Non-
Management (SCTA)
SERIES: None FLSA: Exempt
JOB CLASS CODE: TBD WORK YEAR: 181 Days
DEPARTMENT: Assigned School Sites SALARY: K-12 and Preschool
Teachers’ Salary Schedule
REPORTS TO: Assigned Administrator CABINET
APPROVAL: 1-10-2025
HR APPROVAL: 1-10-2025

BOARD APPROVAL: TBD

BASIC FUNCTION:

The Reading Intervention Teacher plays a critical role in addressing literacy needs for all students, particularly those
with disabilities and students from marginalized communities disproportionately impacted by systemic inequities.
This role prioritizes assessing students’ reading abilities, identifying those needing targeted interventions, designing
and delivering direct reading interventions in collaboration with classroom teachers to ensure appropriate student
support is provided within a Multi-Tiered System of Supports (MTSS). By improving literacy outcomes, this position
helps close opportunity gaps and fosters equity in education.

REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities
associated with this classification, but is intended to accurately reflect the principle job elements.)

1. Support the implementation of the school-wide Multi-Tiered System of Supports (MTSS) framework by
providing universal tier 1 reading skills instruction and tier 2 and 3 reading interventions. E

2. Conduct comprehensive reading assessments (using available screeners, diagnostic, formative, and
summative measures) to identify student needs, develop, recommend and implement intervention plans,
monitor progress, and track effectiveness of interventions. E

3. Design and deliver explicit, evidence-based reading instruction and targeted interventions to individual
and small groups of students in both push-in and pull-out classroom settings, using district-supported
instructional strategies and materials, prioritizing students with suspected disabilities and student groups
with disproportionate outcome data. E

4. Consult and collaborate with site administrators, classroom teachers, and support staff to implement a
structured literacy program, analyze data to inform instructional decisions, adjust interventions as
needed, and identify areas for school-wide improvement in literacy. E

5. Attend to the social emotional and academic needs of students with suspected disabilities and students
from marginalized communities using inclusive, culturally responsive, anti-bias, anti-racist, and trauma-
informed approaches. E

6. Fosters students’ intrinsic motivation to learn and succeed by goal-setting. E
7. Design and differentiate instruction for students with diverse learning styles, personality traits, and

developmental needs to ensure that all learners can access and participate in meaningful, challenging
learning opportunities. E
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8. Model and provide coaching and professional learning around best practices and intervention strategies
to support teachers in enhancing culturally responsive, evidence-based literacy instruction. E

9. Assist classroom teachers in lesson design, identification and utilization of a variety of instructional
resources, and classroom organization/management to facilitate the effective delivery of literacy
instruction. E

10. Initiate timely communication with parents/guardians to foster authentic partnerships, share and
discuss progress, and collaboratively support student success. E

11. Collaborate with site staff to engage families and community members to support academic
progress with an emphasis on literacy, equity, and inclusion. E

12. Participate in district-level meetings to collaborate with colleagues and to stay current with
instructional resources, practices, and policy updates. E

13. Engage in district-sponsored professional learning around best practices and intervention strategies
for culturally responsive, evidence-based literacy instruction. E

14. Develop and maintain systems for student record keeping and data housing and analysis. E

TRAINING, EDUCATION, AND EXPERIENCE:

Bachelor’s degree from an accredited university in education, special education, or a related field, minimum of five
years’ experience providing literacy instruction required.

Experience providing direct support to students and teachers within a Multi-Tiered System of Supports (MTSS);
implementing structured literacy teaching practices; utilizing culturally responsive, anti-bias, anti-racist, and trauma-
informed practices; coaching and supporting teachers in instructional best practices; collecting, analyzing, and
presenting information and data to diverse audiences is beneficial.

LICENSES AND OTHER REQUIREMENTS:

Possession of a California Teaching Credential in Multiple Subjects and/or Special Education and/or Single Subject
English is required. English Learner Authorization is required. Reading Specialist Credential or Master’s Degree in
reading instruction is beneficial.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
e Current research and evidence-based best practices in reading instruction and structured literacy.
e Multi-Tiered System of Supports (MTSS).
e Measurement tools for various levels of assessment; including screeners, diagnostic, formative, adaptive and
curriculum-based measurement.
e Data-based problem solving.
e Inclusive educational practices including universal design for learning (UDL).

ABILITY TO:

e Believe in the potential of all students and work actively to dismantle barriers to success for
marginalized communities and students with disabilities.

e Demonstrate mastery of evidence-based literacy instruction, differentiated and universally designed
instructional strategies, and culturally responsive student engagement and classroom management
techniques.

e Employ culturally responsive, anti-bias, anti-racist, and trauma-informed strategies to create inclusive
and supportive learning environments.
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e Establish and maintain collaborative and effective relationships with staff, families, and community
partners to build a cohesive and equitable support network for students and promote a culture of literacy
within schools, homes, and communities.

e Use data to identify root causes of underachievement and implement strategies to close achievement

gaps.

e Model continuous improvement and lifelong learning to support students and educators alike.
e Communicate effectively both orally and in writing.
e Maintain current knowledge of technological advances in the field.
e Proficient productivity applications and district student data systems.
WORKING CONDITIONS:
SAMPLE ENVIRONMENT:

School site, classroom.

SAMPLE PHYSICAL ABILITIES:

Make presentations, and exchange information in person and on the telephone; operate a computer keyboard and
computer monitor; read and prepare documents and reports.

SAMPLE HAZARDS:

May risk exposure to communicable diseases.



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT
Position Description

TITLE: Electronics Technician CLASSIFICATION: Classified Non-Management
(SEIU/Operations)
SERIES: None FLSA: Non-Exempt
JOB CLASS CODE: TBD WORK YEAR: 12 Months
DEPARTMENT: Facilities Maintenance SALARY: Flat Rate
Salary Schedule C1
REPORTS TO: Assigned Supervisor CABINET
APPROVAL: 11-19-2024
HR APPROVAL: 1-8-2025

BOARD APPROVAL: TBD

BASIC FUNCTION:

Under general direction and supervision, to repair or replace, and install school district equipment as part of the
District’s Maintenance Program; such as, printers, monitors, digital dialers, microprocessor based intrusion alarm
and fire alarm receivers and transmitters, LCD TVs/Smart Displays, VOIP and analog telephone equipment, PA
systems, IP based intercom systems, clock systems, IP card access control, I[P CCTV/Security Cameras and video
recorders, various [P connected network devices, motorized gate openers, Two-way radios, network wiring, and other
electronic equipment, and repair projectors ; to purchase materials and keep records; to prepare reports.
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities
associated with this classification, but is intended to accurately reflect the principle job elements.)

Isolating malfunctions. E

Replacing defective components. E

Repair or replace all types of electronic, telephone, and audiovisual equipment, and all types of district owned audio
and video distribution and communication systems, and fire and intrusion detection and reporting system. E

Uses various test equipment such as multi-meter, oscilloscope, signal generator, logic probe, frequency meter, toner
& probe, network analyzer and other electronics equipment test instruments. E

Repairs, and replaces motors, coils, capacitors, resistors, transformers, relays, switches, integrated circuits,
transistors, speakers, and other components. E

Secures parts and materials. E

Keeps records of labor and materials used. E

Maintains an equipment inventory. E

Receives and inspects new and used equipment purchased. E
Keeps accurate records of warranty dates. E

Performs related duties as required.
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TRAINING, EDUCATION, AND EXPERIENCE:

Three years of recent experience in the maintenance and repair of electronic, computer, and communication
equipment. High school graduation or equivalent. Associates Degree or Certificate in Electronics Technology
preferred. Completion of District provided Asbestos Awareness Training within 12 months of employment.

LICENSES AND OTHER REQUIREMENTS:

Possession of a valid California driver's license and proof of insurance. Must complete employee entrance evaluation
(lift test). Willingness to monitor projects on other than regular working hours.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
e Principles of electrical and electronics theory.
e Electrical and mechanical operation related to electrical-powered equipment and assemblies.
e Standard practices, materials, tools, and equipment used in repairing and maintaining electrical and
electronic equipment.
e Occupational hazards and the proper safety precautions.
Recordkeeping procedures.

ABILITY TO:
e [Isolate malfunctions, locate and correct electrical and mechanical defects in electronic, audiovisual,
communication, and IP CCTV and IP Access Control systems.
e Read and interpret electrical and schematic diagrams.
e Repair and install all electronics security, and communication equipment.

WORKING CONDITIONS:

SAMPLE ENVIRONMENT:

Indoor, outdoors, and shop environment; drive a vehicle to conduct work; noise from equipment operation;
and exposure to adverse weather conditions.

SAMPLE PHYSICAL ABILITIES:
Kneeling, pulling, pushing, carrying, and lifting heavy objects; climbing ladders; standing for extended periods of
time; heavy physical labor; bending at the waist; crawling; reaching overhead, above the shoulders and
horizontally; dexterity of hands and fingers to operate specialized tools and equipment; and hearing and speaking
to exchange information.

SAMPLE HAZARDS:
Working on ladders or scaffolding at heights; working in a cramped or restrictive work chamber; working around
and with machinery having moving parts; electrical power supply and high voltage, and cuts from tools or materials.
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