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SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
BOARD OF EDUCATION 

 
Agenda Item# 13.1a 

 
Meeting Date:  June 20, 2024 
 
 
Subject: Approval/Ratification of Grants, Entitlements, and Other Income Agreements 

Approval/Ratification of Other Agreements 
Approval of Bid Awards 
Approval of Declared Surplus Materials and Equipment 
Change Notices 
Notices of Completion 

 
 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
Division:  Business Services 
 
Recommendation:  Recommend approval of items submitted. 
 
Background/Rationale:   
 
Financial Considerations:  See attached. 
 
LCAP Goal(s): College, Career and Life Ready Graduates; Safe, Emotionally Healthy, 
Engaged Students; Family and Community Empowerment; Operational Excellence    
 
Documents Attached:  
1. Grants, Entitlements, and Other Income Agreements 
2. Expenditure and Other Agreements 
3. Approval of Declared Surplus Materials and Equipment 
4. Change Notices – Facilities Projects 
 

Estimated Time of Presentation:  N/A 

Submitted by:  Janea Marking, Chief Business Officer 

  Tina Alvarez Bevens, Contract Analyst 

Approved by:   Lisa Allen, Superintendent
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GRANTS, ENTITLEMENTS AND OTHER INCOME AGREEMENTS – REVENUE 

Contractor New Grant   Amount 

SPECIAL EDUCATION DEPARTMENT 
Tehama County Dept of Education and 
Ventura County Office of Education 
A24-00126 

☐  Yes 
☒  No, received grant in 2023 

$4,500 
No Match 

Period: 7/1/23 – 6/30/24 Description: SELPAs receiving ADR funds through IDEA, Part B; Pathways to 
Partnerships for additional SERL Grant Funds Allocated. 

 

A WARREN MCCLASKEY 

California Department of Education 
A24-00019-1 

☐  Yes 
☒  No, received grant in 2023 

$5,810 Amend No. 1  
Total: $194,416 

Period: 7/1/23 – 6/30/24   Description: Workforce innovation and Opportunity Act, Title II: Adult Education 
and Family Literacy Act, Public Law 113-128, Section 225, Section 231, and Section 243 for the A. 
Warren McClaskey Adult Center and Charles A. Jones Skill Center.  This grant program has been 
amended to revise the funding amount. 

 

CHILD DEVELOPMENT DEPARTMENT 

First 5 Sacramento Commission 
A24-00128 

☒  Yes 
☐  No 

$84,000/YR 1 of 3 
Total $252,000 

Period: 7/1/24 -  6/30/27   Description: Services at Hiram Johnson High School Family Center. Designed 
to offer families of children 0-5 years old the supports they are seeking, as expressed in multiple focus 
groups of parents who helped design the implementation plan for this strategy of the COMMISSION’s 
2024-27 Strategic Plan.  

 

EXPENDITURE AND OTHER AGREEMENTS 

Restricted Funds 

YOUTH DEVELOPMENT 
 
Expanded Learning 
Program 2023/24 
 
New Contract: 
☐  Yes 
☒  No 

6/26/23 – 8/19/24: One provider will develop, maintain and sustain expanded 
learning programming for the 2023/24 school year. All services will be provided 
in-person subject to federal, state, and local health and safety regulations 
pertaining to COVID-19.  Site-specific services are included in the attached 
contract. Expanded Learning provider is selected through a Request for 
Qualification process that includes evaluation by the site and Youth 
Development. Provider is required to meet enrollment and attendance targets 
and utilize the Youth Development Quality Assurance tool or a Self-Assessment 
tool as the monitoring and evaluation device on a monthly basis.  
 

 

2023/24 Expanded Learning Contract 
Leaders of Tomorrow, SA24-00835 
Sites served: Father Keith B. Kenny, Isador Cohen, and John Sloat 

$188,160 
ASES and ELOP Funds 
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Contractor Description Amount 

Office Depot 
CH24-00471 
 
New Contract: 
☒  Yes 
☐  No 

6/06/24-8/24/24: Ratification approval request for supplies 
and materials to support Summer Matters 2024 Program 
implementation.     

$210,000 
Expanded 

Learning 
Opportunities 

Program Funds 

Amplify Education, 
Inc. 
R24-05769 
 
New Contract: 
☒  Yes 
☐  No 

6/06/24: Ratification approval request for grades K-8 
science curriculum and academic intervention for Summer 
Matters 2024 Program.  

$173,931 
Expanded 

Learning 
Opportunities 

Program Funds 

   

 
SPECIAL EDUCATION DEPARTMENT 
 
Lake Mary Center 
S24-00118 
 
New Contract: 
☒  Yes 
☐  No 

6/1/24-6/30/24: SCUSD is seeking approval to contract 
with Lake Mary Center to provide residential and 
educational services for students with this level of 
designated support as identified in a student’s 
Individualized Education Plan (IEP). Lake Mary is a 
certified Non-Public School located in Paola, Kansas.  

$191,580 
Special 

Education Funds 

   
   
   
New Directions 
Solutions LLC dba 
ProCare Therapy 
S25-00047 
 
New Contract: 
☒  Yes 
☐  No 

7/1/24-6/30/25: ProCare works with Sacramento City USD 
Special Education Department to provide Instructional 
Supports services for 30 different classrooms for a variety 
of sites. These are classroom aide positions that have 
been unfilled during the recruitment process for extended 
school year.  
 

$360,000 
Special 

Education Funds 
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NUTRITION SERVICES DEPARTMENT 
 
Producer’s Dairy 
Foods 
 
Elk Grove USD  
Piggyback Contract  
#780-23/24 
 
New Contract: 
☒  Yes 
☐  No 

7/1/24-6/30/25: One-year contract with Producer’s Dairy 
for fresh milk and dairy products with option to renew for 
two (2) additional years if agreed by both parties and 
original contract is extended. Purchasing Services finds it 
in the best interest of the District to utilize the Elk Grove 
Unified School District’s dairy contract #780-23/24, 
pursuant to Public Contract Code §20118, which allows 
school districts to piggyback on awards if compliant to the 
specifications set forth in the contract. Title 2, Code of 
Federal Regulations §200.18(e) allows efforts to promote 
cost-effective use of shared Agreements where 
appropriate for procurement or use of common or shared 
goods and services.  
 
Items to be purchased under this contract are: 
 

$1,099,993 
Child Nutrition 

Funds 

Description Approximate Annual Usage               Unit Cost  
Milk, 1% low fat (8 oz.)         3,000,000  units                           $0.3198  
Milk, fat free (8 oz.)            350,000  units                           $0.2809  
Milk, fat/lactose free 
(8 oz.)  

             60,000  units                           $0.8609  

Milk, chocolate fat free                2,000  units                           $03120  
(8 oz.)   

 
 
Unrestricted Funds 

Contractor Description Amount 

STRATEGY AND CONTINUOUS IMPROVEMENT DEPARTMENT 
 
Renaissance Learning 
Inc. 
R25-00393 
 
New Contract: 
☐  Yes 
☒  No 

7/1/24 – 6/30/27: Renewal of student assessment system; 
includes item bank for 2024-25, 2025-26 and 2026-27 
school years, per three-year Software Services 
Agreement dated April 19, 2024.  
 
Illuminate Education is an online standards based 
assessment creation and administration solution providing 
instant scoring, formative feedback, and interactive 
reporting. The Illuminate Education platform enhances the 
District’s ability to analyze trends, use data to shape 
curriculum and instruction, and create assessments that 
provide immediate feedback on student progress. 
Illuminate Education was recently acquired by 
Renaissance Learning which is the reason for the name 
change of the parent company on the contract.  
 

$308,174 
General Funds 
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Contractor Description Amount 

DEPUTY SUPERINTENDENT 
 
Epoch Education 
SA25-00083 
 
New Contract: 
☐  Yes 
☒  No 

7/1/24 – 6/30/25: Renewal of coaching support series for 
District staff focusing in areas of anti-bias, anti-racist, 
compassionate dialogue, and strategic collaboration for 
cross department alignment.    

$779,700 
General Funds 

 
 
   

APPROVAL OF DECLARED SURPLUS MATERIALS AND EQUIPMENT 

SITE/DEPT ITEM 
Rosemont H.S. 

Capital City School 
David Lubin E.S. 

Albert Einstein M.S. 
Elder Creek E.S. 

Pony Express E.S. 
Fr. Keith B. Kenny E.S.  

Alice Birney K-8 
The Met Sacramento 

Health Professions H.S. 
Technology Services 

 
 
 

BACKGROUND: The Education Code regulates the procedures by 
which a school district can dispose of personal property. Education Code 
section 17546 provides that the governing board may, by unanimous 
vote, dispose of items valued at $2,500 or less by private sale without 
advertising, by selling the items at public auction, or if the board finds 
that the property is of insufficient value to defray the costs of arranging 
a sale, the property may be donated to a charitable organization 
deemed appropriate by the board, or it may be disposed of in the local 
public dump. The District has held previous auctions, but they have 
generally cost more than they have netted for the District. 

 
STATUS: The District has determined these items are not repairable 
nor usable. 

 
 
RECOMMENDATION: It is recommended that the Board of Education 
approve the salvage of the listed items per Education Code section 17546 
 
 

ITEMS 
 

(1,203 ea.) Chromebooks 
(199 ea.) Laptops 
(21 ea.) Desktop 
Computers 
(40 ea.) Monitors 
(5 ea.) Printer 
(7 ea.) Projectors 
(217 ea.) Misc. 

 
 

TOTAL VALUE 
$0.00 

DISPOSAL METHOD 
 

e-Waste 

CHANGE NOTICES – FACILITIES PROJECTS 
The following change notice is submitted for approval. 

Project: Bret Harte Playground  
 
Recommendation: Lamon Construction was awarded construction services at the April 

27, 2023 Board of Education Meeting; Measure Q Funds. 



 Page 5 of 6  

 
 Original Construction Amount: $2,996,000; Measure Q Funds 
 
 Approve Change Order No. 1 Amount of <$233,130> for Unused 

Owners Allowance; Measure Q Funds. 
 
 New Construction Amount: $2,762,870; Measure Q Funds 
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Project: Matsuyama Elementary School Campus Renewal  
 
Recommendation: HMC Architects was awarded architectural services at the November 16, 2023 

Board of Education Meeting; Measure H Funds.  Project consists of site wide 
flooring replacement; site wide interior and exterior painting; door threshold 
upgrades; HVAC replacement: installation of new units and associated 
electrical and roofing patch work; ADA upgrades as required; complete 
hardcourt resurfacing; replacement of playground structure for TK-K and higher 
grade playgrounds. 

 
 Original Construction Amount: $545,000; Measure H Funds 
 
 Approve Change Order No. 1 Amount of $198,450 for Fee 

Reconciliation to adjust current construction costs; Measure H Funds. 
 
 New Construction Amount: $743,450; Measure H Funds 
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Geovanni Linares
Director, SELPA
Sacramento City Unified SELPA

916-643-9163
geovanni-linares@scusd.edu

Janea Marking
Chief Business & Operations Officer
janea-marking@scusd.edu

Sacramento City USD
Geovanni Linares

5735 47th Avenue, Sacramento CA 95824
(916) 643-9163
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Janea Marking Chief Business & Operations Officer

janea-marking@scusd.edu (916) 643-9055
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AGREEMENT 

 
THIS AGREEMENT is made and entered into as of this 1st day of July 2024, 
by and between the FIRST 5 SACRAMENTO COMMISSION, hereinafter 
referred to as "COMMISSION," and SACRAMENTO CITY UNIFIED SCHOOL 
DISTRICT, hereinafter referred to as "CONTRACTOR." 
 

RECITALS 
 
WHEREAS on April 3, 2023, the COMMISSION approved the 2024 Strategic 
Plan for Fiscal Years 2024-25 through 2026-27, and the Plan identified five 
Priority Areas in which to invest $44.6 million in Sacramento County; and 
 
WHEREAS the COMMISSION, in designing their 2024 Implementation Plan, 
conducted focus groups with Sacramento County parents of young children 
and learned that among their top needs were connections to other parents; 
group socialization opportunities for their young children; high-quality, 
inclusive parent-child activities; parent-only activities; and introductory 
parent leadership opportunities; and 
 
WHEREAS on June 5, 2023, the COMMISSION approved the 2024 
Implementation Plan which designated resources for school districts with a 
funding level of $4,477,124 over the three-year funding period and 
approved nine school districts for the provision of services for Family 
Engagement and Connections at Schools; this includes structured 
developmental playgroups for children 0 - 3 and their caregivers as well as 
Parent Cafés for parents with children 0 – 5 aimed at strengthening families, 
building community, and creating family-school connections; and 
 
WHEREAS CONTRACTOR responded to a Request for Applications (RFA) and 
met the requirements of the RFA; and  
 
WHEREAS on February 5, 2024, the COMMISSION approved the Family 
Engagement and Connections at Schools Program with CONTRACTOR for three 
years (July 1, 2024 through June 30, 2027). The new Agreement with 
CONTRACTOR will not exceed $252,000 and is authorized through Resolution 
No. FFC-2024-0001; and 

WHEREAS COMMISSION AND CONTRACTOR desire to enter into this 
Agreement on the terms and conditions set forth herein. 
 
NOW, THEREFORE, in consideration of the mutual promises hereinafter set 
forth, COMMISSION and CONTRACTOR agree as follows: 
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1. SCOPE OF SERVICES 
CONTRACTOR shall provide services in the amount, type and manner 
described in Exhibit A, Scope of Services, which is attached hereto and 
incorporated herein.   

2. TERM 
This Agreement shall be effective and commence on July 1, 2024 and 
shall end on June 30, 2027. 

3. SUPPLANTATION OF FUNDS 
Funding from First 5 shall be used exclusively to develop new projects, 
expand existing programs and/or services or to enhance existing 
programs and services. CONTRACTOR shall not utilize funding from 
First 5 to supplant state or local General Fund money for any purpose. 
If, upon receipt of funding from First 5, CONTRACTOR uses such funds 
to replace state or federal categorical funds, CONTRACTOR shall 
demonstrate to the COMMISSION’S satisfaction that such state or 
federal categorical funds have increased the level of services provided 
to children 0-5 years of age.   
 
CONTRACTOR shall execute a certification that it has complied with the 
anti-supplantation requirement stated in Section 30131.4 of the 
California Tax & Revenue Code. Such certification shall be executed 
prior to release of funding from First 5 and CONTRACTOR shall 
annually execute such certification as part of the fiscal audit 
requirement. If COMMISSION determines that supplantation has 
occurred, CONTRACTOR shall be required to reimburse COMMISSION 
for all funding from First 5 that was used in violation of this Section. 
Use of funding from First 5 in violation of this Section shall be grounds 
for termination of this Agreement. 

4. NOTICE 
Any notice, demand, request, consent, or approval that either party 
hereto may or is required to give the other pursuant to this Agreement 
shall be in writing and shall be either personally delivered or sent by 
mail, addressed as follows: 
 

First 5 Sacramento 
Commission  
 

 Sacramento City Unified School 
District 
 
Christin Roseli,  
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Julie Gallelo, Executive 
Director 
2750 Gateway Oaks Drive, 
Suite 330 
Sacramento, CA  95833 
  

Child Development Coordinator 
5735 47th Avenue 
Sacramento, CA 95824 

   
Either party may change the address to which subsequent notice 
and/or other communications can be sent by giving written notice 
designating a change of address to the other party, which shall be 
effective upon receipt. 

5. DIRECTOR 
As used in this Agreement, "DIRECTOR" shall mean the Executive 
Director of the First 5 Sacramento Commission or his/her designee. 

6. COMPLIANCE WITH LAWS 

CONTRACTOR shall observe and comply with all applicable Federal, 
State, and County laws, regulations and ordinances. 

7. GOVERNING LAWS AND JURISDICTION 
This Agreement shall be deemed to have been executed and to be 
performed within the State of California and shall be construed and 
governed by the internal laws of the State of California. Any legal 
proceedings arising out of or relating to this Agreement shall be 
brought in Sacramento County, California.  

8. LICENSES, PERMITS AND CONTRACTUAL GOOD STANDING 
A. CONTRACTOR shall possess and maintain all necessary licenses, 

permits, certificates and credentials required by the laws of the 
United States, the State of California, County of Sacramento and 
all other appropriate governmental agencies, including any 
certification and credentials required by COMMISSION.  Failure 
to maintain the licenses, permits, certificates, and credentials 
shall be deemed a breach of this Agreement and constitutes 
grounds for the termination of this Agreement by COMMISSION.  

 
B. CONTRACTOR further certifies to COMMISSION that it and its 

principals are not debarred, suspended, or otherwise excluded 
from or ineligible for, participation in federal, State or county 

DocuSign Envelope ID: F5A2B2DD-D07A-4B28-9D77-651D23668A48



AGREEMENT NO. 24/25-HWB-FE-391 Page 5 of 23 
 
 

government contracts. Contractor certifies that it shall not 
contract with a Subcontractor that is so debarred or suspended. 

9. PERFORMANCE STANDARDS 
CONTRACTOR shall perform services required under this Agreement in 
accordance with the professional standards applicable to 
CONTRACTOR'S services.  

10. OWNERSHIP OF WORK PRODUCT 
All technical data, evaluations, plans, specifications, reports, 
documents, or other work products of CONTRACTOR provided 
hereunder shall become the property of COMMISSION and shall be 
delivered to COMMISSION upon completion of the services authorized 
hereunder; provided, however, that any capital improvement 
constructed with funds received from COMMISSION shall be the 
property of CONTRACTOR. CONTRACTOR may retain copies thereof for 
its files and internal use. Publication of the information directly derived 
from work performed or data obtained in connection with services 
rendered under this Agreement must first be approved in writing by 
COMMISSION. COMMISSION recognizes that all technical data, 
evaluations, plans, specifications, reports, and other work products are 
instruments of CONTRACTOR'S services and are not designed for use 
other than what is intended by this Agreement. 

11. PUBLIC STATEMENTS/MATERIALS 
CONTRACTOR shall use COMMISSION’S logo for all outreach materials 
i.e. brochures, event flyers, newsletters, website, media use, social 
media platforms, multi-media, and giveaways, etc. When applicable, 
COMMISSION will promote CONTRACTOR’s events and share materials 
with the community.  
  
CONTRACTOR shall submit all program funded outreach materials to 
the COMMISSION’S planner for review and approval in advance of 
mass production and release to the public. Any exceptions to using the 
COMMISSION’S logo must be pre-approved by the COMMISSION. 

12. STATUS OF CONTRACTOR 
A. It is understood and agreed that CONTRACTOR (including 

CONTRACTOR’S employees) is an independent CONTRACTOR 
and that no relationship of employer-employee exists between 
the parties hereto. CONTRACTOR’S assigned personnel shall not 
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be entitled to any benefits payable to employees of 
COMMISSION. COMMISSION is not required to make any 
deductions or withholdings from the compensation payable to 
CONTRACTOR under the provisions of this agreement; and as an 
independent CONTRACTOR, CONTRACTOR hereby indemnifies 
and holds COMMISSION harmless from any and all claims that 
may be made against COMMISSION based upon any contention 
by any third party that an employer-employee relationship exists 
by reason of this agreement. 

 
B. It is further understood and agreed by the parties hereto that 

CONTRACTOR in the performance of its obligation hereunder is 
subject to the control or direction of COMMISSION as to the 
designation of tasks to be performed, the results to be 
accomplished by the services hereunder agreed to be rendered 
and performed, and not the means, methods, or sequence used 
by CONTRACTOR for accomplishing the results. 

 
C. If, in the performance of this agreement, any third persons are 

employed by CONTRACTOR, such person shall be entirely and 
exclusively under the direction, supervision, and control of 
CONTRACTOR. All terms of employment, including hours, wages, 
working conditions, discipline, hiring, and discharging, or any 
other terms of employment or requirements of law, shall be 
determined by CONTRACTOR, and the COMMISSION shall have 
no right or authority over such persons or the terms of such 
employment. 

 
D. It is further understood and agreed that as an independent 

CONTRACTOR and not an employee of COMMISSION, neither the 
CONTRACTOR nor CONTRACTOR’S assigned personnel shall have 
any entitlement as a COMMISSION employee, right to act on 
behalf of COMMISSION in any capacity whatsoever as agent, nor 
to bind COMMISSION to any obligation whatsoever.  
CONTRACTOR shall not be covered by worker’s compensation; 
nor shall CONTRACTOR be entitled to compensated sick leave, 
vacation leave, retirement entitlement, participation in group 
health, dental, life and other insurance programs, or entitled to 
other fringe benefits payable by the COMMISSION to employees 
of the COMMISSION. 

 
E. It is further understood and agreed that CONTRACTOR must 

issue W-2 and 941 Forms for income and employment tax 
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purposes, for all of CONTRACTOR'S assigned personnel under 
the terms and conditions of this agreement. 

13. CONTRACTOR IDENTIFICATION   
CONTRACTOR shall provide the COMMISSION with the following 
information for the purpose of compliance with California 
Unemployment Insurance Code Section 1088.8:  CONTRACTOR’S 
name, residence address, telephone number, tax identification 
number, and whether dependent health insurance coverage is 
available to CONTRACTOR.   

14. BENEFITS WAIVER  
If CONTRACTOR is unincorporated, CONTRACTOR acknowledges and 
agrees that CONTRACTOR is not entitled to receive the following 
benefits and/or compensation from COMMISSION:  medical, dental, 
vision and retirement benefits, life and disability insurance, sick leave, 
bereavement leave, jury duty leave, parental leave, or any other 
similar benefits or compensation otherwise provided to permanent civil 
service employees pursuant to the County Charter, the County Code, 
the Civil Service Rule, the Sacramento County Employees’ Retirement 
System and/or any and all memoranda of understanding between 
COMMISSION and its employee organizations. Should any employee or 
agent of CONTRACTOR seek to obtain such benefits from 
COMMISSION, CONTRACTOR agrees to indemnify and hold harmless 
COMMISSION from any and all claims that may be made against 
COMMISSION for such benefits. 

15. CONFLICT OF INTEREST 
CONTRACTOR and CONTRACTOR’S officers and employees shall not 
have a financial interest, or acquire any financial interest, direct or 
indirect, in any business, property, or source of income which could be 
financially affected by or otherwise conflict in any manner or degree 
with the performance of services required under this Agreement. 

16. LOBBYING AND UNION ORGANIZATION ACTIVITIES 
A. CONTRACTOR shall comply with all certification and disclosure 

requirements prescribed by Section 319, Public Law 101-121 (31 
U.S.C. § 1352) and any implementing regulations. 
 

B. If services under this Agreement are funded with state funds 
granted to COMMISSION, CONTRACTOR shall not utilize any 
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such funds to assist, promote or deter union organization by 
employees performing work under this Agreement and shall 
comply with the provisions of Government Code Sections 16645 
through 16649. 

17. GOOD NEIGHBOR POLICY 
A. CONTRACTOR shall comply with COMMISSION’S Good Neighbor 

Policy.  CONTRACTOR shall establish good neighbor practices for 
its facilities that include, but are not limited to, the following: 

 
1. Provision of parking adequate for the needs of its employees 

and service population; 

2. Provision of adequate waiting and visiting areas; 

3. Provision of adequate restroom facilities located inside the 
facility; 

4. Implementation of litter control services; 

5. Removal of graffiti within seventy-two hours; 

6. Provision of control of loitering and management of crowds; 

7. Maintenance of facility grounds, including landscaping, in a 
manner that is consistent with the neighborhood in which the 
facility is located; 

8. Participation in area crime prevention and nuisance 
abatement efforts; and 

9. Undertake such other good neighbor practices as determined 
appropriate by COMMISSION, based on COMMISSION’S 
individualized assessment of CONTRACTOR’S facility, services 
and actual impacts on the neighborhood in which such facility 
is location. 

 
B. CONTRACTOR shall identify, either by sign or other method as 

approved by the DIRECTOR, a named representative who shall 
be responsible for responding to any complaints relating to 
CONTRACTOR’S compliance with the required good neighbor 
practices specified in this Section. CONTRACTOR shall post the 
name and telephone number of such contact person on the 
outside of the facility, unless otherwise advised by DIRECTOR. 

 
C. CONTRACTOR shall comply with all applicable public nuisance 

ordinances. 

DocuSign Envelope ID: F5A2B2DD-D07A-4B28-9D77-651D23668A48



AGREEMENT NO. 24/25-HWB-FE-391 Page 9 of 23 
 
 

 
D. CONTRACTOR shall establish an ongoing relationship with the 

surrounding businesses, law enforcement and neighborhood 
groups and shall be an active member of the neighborhood in 
which CONTRACTOR’S site is located 

 
E. If COMMISSION finds that CONTRACTOR has failed to comply 

with the Good Neighbor Policy, COMMISSION shall notify 
CONTRACTOR in writing that corrective action must be taken by 
CONTRACTOR within a specified time frame.  If CONTRACTOR 
fails to take the necessary corrective action, COMMISSION shall 
take such actions as are necessary to implement the necessary 
corrective action. COMMISSION shall deduct any actual costs 
incurred by COMMISSION when implementing such corrective 
action from any amounts payable to CONTRACTOR under this 
Agreement. 

 
F. CONTRACTOR’S continued non-compliance with the Good 

Neighbor Policy shall be grounds for termination of this 
Agreement any may also result in ineligibility for additional or 
future contracts with COMMISSION. 

18. ANTI-TOBACCO POLICY 
CONTRACTOR shall comply with COMMISSION’S Anti-Tobacco Policy 
that was approved by the COMMISSION on March 3, 2003. 
CONTRACTOR shall be required to certify compliance with the anti-
tobacco policy prior to receipt of COMMISSION funds. 

19. USE OF FUNDS 
Funds provided by the COMMISSION shall be expended only for the 
purposes authorized by the “California Children and Families First Act 
of 1998.” 

20. NONDISCRIMINATION IN EMPLOYMENT, SERVICES, BENEFITS 
AND FACILITIES 
A. CONTRACTOR agrees and assures COMMISSION that 

CONTRACTOR and any subcontractors shall comply with all 
applicable federal, state, and local anti-discrimination laws, 
regulations, and ordinances and to not unlawfully discriminate, 
harass, or allow harassment against any employee, applicant for 
employment, employee or agent of COMMISSION, or recipient of 
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services contemplated to be provided or provided under this 
Agreement, because of race, ancestry, marital status, color, 
religious creed, political belief, national origin, ethnic group 
identification, sex, sexual orientation, age (over 40), medical 
condition (including HIV and AIDS), or physical or mental 
disability. CONTRACTOR shall ensure that the evaluation and 
treatment of its employees and applicants for employment, the 
treatment of COMMISSION employees and agents, and 
recipients of services are free from such discrimination and 
harassment.  

 
B. CONTRACTOR represents that it is in compliance with and agrees 

that it will continue to comply with the Americans with 
Disabilities Act of 1990 (42 U.S.C. § 12101 et seq.) and 
regulations and guidelines issued pursuant thereto. 

 
C. CONTRACTOR agrees to compile data, maintain records and 

submit reports to permit effective enforcement of all applicable 
anti-discrimination laws and this provision. 

 
D. CONTRACTOR shall include this nondiscrimination provision in all 

subcontracts related to this Agreement.  
 
E. If CONTRACTOR is a faith-based organization or contracts with a 

faith-based organization for services to be performed under this 
Agreement, participation in the faith shall not be a prerequisite 
for receiving services. Outreach for services utilizing funding 
from First 5 will be to the community at large, and shall not be 
limited to those members of the community that share the same 
faith as CONTRACTOR or its agents. 

21. MANDATED REPORTING 
CONTRACTOR shall comply with the training requirements for 
identification and reporting of child abuse as defined in Penal code 
Section 11165.7. All training shall be documented in an individual 
personnel file. CONTRACTOR shall establish procedures for paid and 
volunteer staff for reporting suspected child abuse cases.  

22. COMPLIANCE WITH CHILD, FAMILY AND SPOUSAL SUPPORT 
REPORTING REQUIREMENTS 
A. CONTRACTOR’S failure to comply with state and federal child, 

family and spousal support reporting requirements regarding a 
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CONTRACTOR’S employees or failure to implement lawfully 
served wage and earnings assignment orders or notices of 
assignment relating to child, family and spousal support 
obligations shall constitute a default under this Agreement. 

 
B. CONTRACTOR’S failure to cure such default within 90 days of 

notice by COMMISSION shall be grounds for termination of this 
Agreement. 

23. CONFIDENTIALITY 
CONTRACTOR shall comply with all applicable state and/or federal 
confidentiality statutes to assure that: 
 
A. All applications and records concerning an individual made or 

kept by CONTRACTOR, COMMISSION, or any public officer or 
agency in connection with the administration of any provisions of 
the Welfare and Institutions Code relating to any form of public 
social services or for services provided under this Agreement, for 
which grants in aid are received by this State from the Federal 
Government, shall be confidential and shall not be open to 
examination for any purpose not directly connected with the 
administration of such public social services, without the written 
consent of COMMISSION. 

 
B. No person shall publish or disclose, or use or permit or cause to 

be published, disclosed, or used, except as allowed by law, any 
confidential information pertaining to a participant, including the 
fact of the participant’s status as an applicant for or recipient of 
public social services. 

 
C. CONTRACTOR shall inform all of its officers, employees, agents, 

subcontractors and partners of the above provisions, and that a 
knowing and intentional violation of said provisions of State 
and/or federal law may be a misdemeanor. 

24. INDEMNIFICATION 
To the extent permitted by law, CONTRACTOR shall defend, indemnify 
and hold harmless COMMISSION, its Board of Supervisors, officers, 
directors, agents, employees and volunteers from and against all 
demands, claims, actions, liabilities, losses, damages, and costs, 
including payment of reasonable attorneys' fees, arising out of or 
resulting from the performance of the Agreement, caused in whole or 
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in part by the negligent or intentional acts or omissions of 
CONTRACTOR’S officers, directors, agents, or employees. 
 
To the extent permitted by law, COMMISSION shall defend, indemnify 
and hold harmless CONTRACTOR, its officers, directors, agents, 
employees, and subcontractors from and against all demands, claims, 
actions, liabilities, losses, damages and costs, including payment of 
reasonable attorneys' fees, arising out of or resulting from the 
performance of the Agreement, caused in whole or in part by the 
negligent or intentional acts or omissions of COMMISSION 's Board of 
Supervisors, officers, directors, agents, employees, or volunteers. 
 
It is the intention of COMMISSON and CONTRACTOR that the 
provisions of this paragraph be interpreted to impose on each party 
responsibility to the other for the acts and omissions of their 
respective officers, directors, agents, employees, volunteers, or 
COMMISSION’S Board of Supervisors.  It is also the intention of 
COMMISSION and CONTRACTOR that, where comparative fault is 
determined to have been contributory, principles of comparative fault 
will be followed and each party shall bear the proportionate cost of any 
damage attributable to the fault of that party, its officers, directors, 
agents, employees, volunteers, or COMMISSION’S Board of 
Supervisors. 

 
This indemnity shall not be limited by the types and amounts of 
insurance or self-insurance maintained by the parties to the 
Agreement.  
 
Nothing in this Indemnity shall be construed to create any duty to, any 
standard of care with reference to, or any liability or obligation, 
contractual or otherwise, to any third party. 
 
The provisions of this Indemnity shall survive the expiration or 
termination of the Agreement. 

25. INSURANCE 
Each party, at its sole cost and expense, shall carry insurance or self-
insure its activities in connection with this Agreement, and obtain and 
keep in force insurance or equivalent programs of self-insurance, for 
general liability, professional liability, workers’ compensation, and 
automobile liability adequate to cover its potential liabilities 
hereunder.  Each party agrees to provide thirty (30) days’ advance 
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written notice of any cancellation, termination, or lapse of any of the 
insurance or self-insurance coverage’s. 

26. INFORMATION TECHNOLOGY ASSURANCES 
CONTRACTOR shall take all reasonable precautions to ensure that any 
hardware, software, and/or embedded chip devices used by 
CONTRACTOR in the performance of services under this Agreement, 
other than those owned or provided by COMMISSION, shall be free from 
viruses.  Nothing in this provision shall be construed to limit any rights 
or remedies otherwise available to COMMISSION under this Agreement.  

27. COMPENSATION AND PAYMENT OF INVOICES LIMITATIONS 
A. Compensation under this Agreement shall be limited to the 

Maximum Total Payment Amount set forth in Exhibit B, or Exhibit 
B as modified by COMMISSION in accordance with express 
provisions in this Agreement.   

 
B. CONTRACTOR shall submit an invoice in the format and in 

accordance with the procedures prescribed by COMMISSION on a 
quarterly basis, upon completion of services. Invoices shall be 
submitted to COMMISSION no later than the fifteenth (15th) day 
of the month following the invoice period, and COMMISSION 
shall pay CONTRACTOR within thirty (30) days after receipt of an 
appropriate and correct invoice. 

 
C. Excepting the fiscal year and invoices, invoices for services that 

are received more than ninety (90) days after the last day of the 
billing period may not be honored unless the CONTRACTOR has 
obtained prior written approval for such late submittal. 

 
D. COMMISSION operates on a July through June fiscal year.  Fiscal 

year end invoices for services provided in any fiscal year must be 
submitted no later than July 31, one month after the end of the 
fiscal year. Invoices submitted after July 31 for the prior fiscal 
year shall not be honored by COMMISSION unless CONTRACTOR 
has obtained prior written COMMISSION approval to the 
contrary. 

 
E. Invoices shall be considered to have been received only when all 

accurate and necessary budget revisions, quarterly reports, and 
accurate and complete evaluation data have also been received. 
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F. CONTRACTOR shall maintain for four years following termination 
of this agreement full and complete documentation of all services 
and expenditures associated with performing the services 
covered under this Agreement. Expense documentation shall 
include:  time sheets or payroll records for each employee; 
receipts for supplies; applicable subcontract expenditures; 
applicable overhead and indirect expenditures. Indirect 
expenditure documentation shall be in compliance with the Office 
of Management and Budget Cost Principles that can be found on 
the U.S. Government Publishing Office’s website, www.ccfr.gov 2 
CFR, Part 200; Subpart E, Cost Principles. 

 
G. In the event CONTRACTOR fails to comply with any provisions of 

this Agreement, COMMISSION may withhold payment until such 
non-compliance has been corrected. 

28. LEGAL TRAINING INFORMATION  
If under this Agreement CONTRACTOR is to provide training of 
COMMISSION personnel on legal issues, then CONTRACTOR shall 
submit all training and program material for prior review and written 
approval by County Counsel. Only those materials approved by County 
Counsel shall be utilized. 

29. SUBCONTRACTS, ASSIGNMENT 
A. CONTRACTOR shall obtain prior written approval from 

COMMISSION before subcontracting any of the services 
delivered under this Agreement. CONTRACTOR shall obtain prior 
written approval from the COMMISSION if it becomes necessary 
to change the Subcontractor(s) identified in subsection C of this 
section. CONTRACTOR remains legally responsible for the 
performance of all Agreement terms including work performed 
by third parties under subcontracts. Any subcontracting will be 
subject to all applicable provisions of this Agreement. 
CONTRACTOR shall be held responsible by COMMISSION for the 
performance of any Subcontractor whether approved by 
COMMISSION or not. CONTRACTOR shall require its 
Subcontractors to comply with the provisions of this Agreement. 

 
B. SUBCONTRACTORS:  CONTRACTOR shall be responsible for the 

acts and omissions of all its subcontractors and additional 
insured endorsements as provided by CONTRACTOR’S 
subcontractor. 
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C. This Agreement is not assignable by CONTRACTOR in whole or in 

part, without the prior written consent of COMMISSION. 
 
D. Notwithstanding Subsection A, CONTRACTOR is authorized to 

subcontract with:   
 

NONE-Not Applicable. 

30. AMENDMENT AND WAIVER 
Except as provided herein, no alteration, amendment, variation, or 
waiver of the terms of this Agreement shall be valid unless made in 
writing and signed by both parties. Waiver by either party of any 
default, breach or condition precedent shall not be construed as a 
waiver of any other default, breach or condition precedent, or any 
other right hereunder. No interpretation of any provision of this 
Agreement shall be binding upon the COMMISSION unless agreed in 
writing by DIRECTOR and counsel for COMMISSION. 

31. ENTIRE AGREEMENT  
This Agreement, together with all exhibits attached hereto, constitutes 
the entire Agreement between the parties hereto, all other 
representation or statements heretofore made, verbal or written, are 
merged herein. 

32. SUCCESSORS 
This Agreement shall bind the successors of COMMISSION and 
CONTRACTOR in the same manner as if they were expressly named. 

33. TIME 
Time is of the essence of this Agreement. 

34. INTERPRETATION 
This Agreement shall be deemed to have been prepared equally by 
both of the parties, and the Agreement and its individual provisions 
shall not be construed or interpreted more favorably for one party on 
the basis that the other party prepared it.  

DocuSign Envelope ID: F5A2B2DD-D07A-4B28-9D77-651D23668A48



AGREEMENT NO. 24/25-HWB-FE-391 Page 16 of 23 
 
 

35. DISPUTES 
In the event of any dispute arising out of or relating to this 
Agreement, the parties shall attempt, in good faith, to promptly 
resolve the dispute mutually between themselves.  Pending resolution 
of any such dispute, CONTRACTOR shall continue without delay to 
carry out all its responsibilities under this Agreement unless the 
Agreement is otherwise terminated in accordance with the Termination 
provisions herein.  COMMISSION shall not be required to make 
payments for any services that are the subject of this dispute 
resolution process until such dispute has been mutually resolved by 
the parties.  If the dispute cannot be resolved within 15 calendar days 
of initiating such negotiations or such other time period as may be 
mutually agreed to by the parties in writing, either party may pursue 
its available legal and equitable remedies, pursuant to the laws of the 
State of California. Nothing in this Agreement or provision shall 
constitute a waiver of any of the government claim filing requirements 
set forth in Title 1, Division 3.6, of the California Government Code or 
as otherwise set forth in local, state and federal law. 

36. TERMINATION 
A. Either party may terminate this Agreement without cause upon 

thirty (30) days’ written notice to the other party.  Notice shall 
be deemed served on the date of mailing.  If notice of 
termination for cause is given by COMMISSION to CONTRACTOR 
and it is later determined that CONTRACTOR was not in default 
or the default was excusable, then the notice of termination shall 
be deemed to have been given without cause pursuant to this 
paragraph (A). 

 
B. COMMISSION may terminate this Agreement for cause 

immediately upon giving written notice to CONTRACTOR should 
CONTRACTOR materially fail to perform any of the covenants 
contained in this Agreement in the time and/or manner 
specified.  In the event of such termination, COMMISSION may 
proceed with the work in any manner deemed proper by 
COMMISSION.  If notice of termination for cause is given by 
COMMISSION to CONTRACTOR and it is later determined that 
CONTRACTOR was not in default or the default was excusable, 
then the notice of termination shall be deemed to have been 
given without cause pursuant to paragraph (A) above. 
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C. COMMISSION may terminate or amend this Agreement 
immediately upon giving written notice to CONTRACTOR that 
funds are not available because:  1) Sufficient funds are not 
appropriated in COMMISSION’S Adopted or Adjusted Budget; 2) 
the COMMISSION is advised that funds are not available from 
external sources for this Agreement or any portion thereof, 
including if distribution of such funds to the COMMISSION is 
suspended or delayed; 3) if funds for the services and/or 
programs provided pursuant to this Agreement are not 
appropriated by the State; 4) funds that were previously 
available for this Agreement are reduced, eliminated and/or re-
allocated by COMMISSION as a result of budget or revenue 
reductions during the fiscal year. 

 
D. If this Agreement is terminated under Paragraph A or C above, 

CONTRACTOR shall only be paid for any service completed and 
provided prior to notice of termination.  In the event of 
termination under paragraph A or C above, CONTRACTOR shall 
be paid an amount which bears the same ratio to the total 
compensation authorized by the Agreement as the services 
actually performed bear to the total services of CONTRACTOR 
covered by this Agreement, less payments of compensation 
previously made.  In no event, however, shall COMMISSION pay 
CONTRACTOR an amount which exceeds a pro rata portion of the 
Agreement total based on the portion of the Agreement term 
that has elapsed on the effective date of the termination. 

 
E. CONTRACTOR shall not incur any expenses under this 

Agreement after notice of termination and shall cancel any 
outstanding expense obligations to a third party that 
CONTRACTOR can legally cancel. 

37. ECONOMIC SANCTIONS  
Pursuant to California State Executive Order N-6-22 (Order) imposing 
economic sanctions against Russia and declaring support of Ukraine, 
County shall terminate any contract with any individual or entity that 
is in violation of the Order or that is subject to economic sanctions 
therein, and shall not enter a contract with any such individual or 
entity while the Order is in effect.  
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38. EVALUATION 
A. CONTRACTOR shall participate in and comply with results-based and 

community impact evaluation activities including training and technical 
assistance, sponsored by the COMMISSION.  
 

B. CONTRACTOR shall participate in and cooperate with COMMISSION’S 
evaluation consultants and other COMMISSION sponsored evaluation 
activities including statewide efforts to evaluate First 5 efforts, whether it 
occurs during the term of this Agreement or after. CONTRACTOR shall 
participate in and cooperate with programmatic audit activities required by 
the COMMISSION.  
 

C. CONTRACTOR shall utilize evaluation questionnaires or such other tools 
as required by COMMISSION for purposes of evaluating 
CONTRACTOR’S services.  

39. REPORTS 

A. CONTRACTOR shall, without additional compensation therefore, 
make fiscal, program evaluation, progress, and such other 
reports as may be reasonably required by COMMISSION 
concerning CONTRACTOR'S activities as they affect the contract 
duties and purposes herein. The COMMISSION shall explain 
procedures for reporting the required information. 

 
B. CONTRACTOR shall produce bi-annual Program Narrative and 

Milestone Reports, in a form prescribed by the COMMISSION, 
due on the last day of the month following the end of the 
reporting period. COMMISSION may not make any payments 
under this Agreement until such reports have been submitted.  If 
submission of any required reports is delayed over ninety (90) 
days beyond the end of the billing period, the invoice 
corresponding to the quarterly report may not be honored unless 
the CONTRACTOR obtained prior written approval of such late 
submission. 

40. AUDIT AND RECORDS 
A. CONTRACTOR shall maintain separate accounting books and 

records for funding from First 5. Records shall be maintained in 
accordance with generally accepted accounting principles.   

 
B. CONTRACTOR shall maintain adequate client records that include 

diagnostic studies (when applicable), client intervention, 
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program notes, records of services provided by professional and 
paraprofessional services in sufficient detail to permit evaluation 
of whether such services comply with all applicable federal, 
state, County, COMMISSION records maintenance requirements. 

 
C. For a period of four years following termination of the 

Agreement, CONTRACTOR shall make records available for 
copying upon COMMISSION'S request and at COMMISSION'S 
expense.   

 
D. Upon COMMISSION'S request, COMMISSION or its designee shall 

have the right at reasonable times and intervals to audit, at 
CONTRACTOR'S premises, CONTRACTOR'S financial and program 
records as COMMISSION deems necessary to determined 
CONTRACTOR'S compliance with legal and contractual 
requirements and the correctness of claims submitted by 
CONTRACTOR.   

 
E. At regular times during normal business hours, COMMISSION 

shall have the right to inspect or evaluate CONTRACTOR’S 
records that pertain to services performed and amounts payable 
under this Agreement.  COMMISSION shall have the right to 
withhold any payment under this Agreement until CONTRACTOR 
has provided access to CONTRACTOR’s financial and program 
records related to this Agreement. 

 
F. CONTRACTOR shall submit to the COMMISSION an annual 

financial and compliance audit conducted by an independent 
auditor. CONTRACTOR may use its organizational audit provided 
that the audit report shows First 5 revenues and expenses 
separately. 

 
1. CONTRACTOR shall obtain an Audit Engagement Letter 

from the audit firm selected and submit a copy of that 
letter to the COMMISSION within 2 months of fiscal year-
end.  In accordance with COMMISSION policy, the letter 
will include a statement saying that the final audit report 
will show the flow of First 5 revenue through the financials. 
 

2. The audit shall be conducted in accordance with generally 
accepted auditing standards, as promulgated by the 
American Institute of Certified Public Accountants and 
Generally Accepted Government Auditing Standards issued 
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by the General Accounting Office and the Comptroller 
General of the United States of America.”  

 
3. The audit shall be submitted to the COMMISSION no later 

than 30 days after the CONTRACTOR’S organizational audit 
is completed, or no later than 6 months after fiscal year-
end, whichever date is earlier. Should there be any delay, 
CONTRACTOR shall immediately inform COMMISSION staff 
and request an extension 
 

4. COMMISSION shall not pay any invoices should an audit 
not be received within timeframes specified in this 
Agreement unless, prior to the expiration of this 
Agreement, the CONTRACTOR has obtained written 
approval from COMMISSION for any delay in submittal of 
an audit. 

 
5. COMMISSION staff shall review the audit for completeness 

and findings and may submit the audit to the 
COMMISSION’S Auditor-Controller for technical review. 
COMMISSION shall be allowed access to all financial and 
program records as COMMISSION deems necessary to 
determine that funding was spent in compliance with 
applicable guidelines and this Agreement.   

 
6. Should any material findings be noted in the audit report, 

CONTRACTOR must submit an action plan with the audit 
report detailing how the deficiency will be addressed. 
Findings shall be corrected within six months after the 
audit report. CONTRACTOR shall submit a report 
documenting corrections of identified audit deficiencies. If 
CONTRACTOR refuses or fails to cooperate or fails to 
submit an annual audit as required by this Agreement, 
COMMISSION may, in its sole discretion, withhold amounts 
payable under this Agreement until CONTRACTOR has 
complied with the requirements of this Section to the 
satisfaction of COMMISSION. 

 
7. CONTRACTOR shall comply with First 5 California 

Commission audit requirements.   
 

8. If the Agreement is terminated for any reason during the 
Agreement period, the independent audit shall cover the 
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entire period of the Agreement for which services were 
provided and shall be submitted within six months of the 
end of the Agreement period. 

41. PRIOR AGREEMENTS 
This Agreement constitutes the entire contract between COMMISSION 
and CONTRACTOR regarding the subject matter of this Agreement. 
Any prior agreements, whether oral or written, between COMMISSION 
and CONTRACTOR regarding the subject matter of this Agreement are 
hereby terminated effective immediately upon full execution of this 
Agreement. 

42. SEVERABILITY 
 If any term or condition of this Agreement or the application thereof to 

any person(s) or circumstance is held invalid or unenforceable, such 
invalidity or unenforceability shall not affect other terms, conditions, or 
applications which can be given effect without the invalid term, 
condition, or application; to this end the terms and conditions of this 
Agreement are declared severable. 

43. FORCE MAJEURE 
 Neither CONTRACTOR nor COMMISSION shall be liable or responsible 

for delays or failures in performance resulting from events beyond the 
reasonable control of such party and without fault or negligence of 
such party. Such events shall include but not be limited to acts of God, 
strikes, lockouts, riots, acts of war, epidemics, acts of government, 
fire, power failures, nuclear accidents, earthquakes, unusually severe 
weather, acts of terrorism, or other disasters, whether or not similar to 
the foregoing, and acts or omissions or failure to cooperate of the 
other party or third parties (except as otherwise specifically provided 
herein).  

44. SURVIVAL OF TERMS 
 All services performed and deliverables provided pursuant to this 

Agreement are subject to all of the terms, conditions, price discounts 
and rates set forth herein, notwithstanding the expiration of the initial 
term of this Agreement or any extension thereof. Further, the terms, 
conditions and warranties contained in this Agreement that by their 
sense and context are intended to survive the completion of the 
performance, cancellation or termination of this Agreement shall so 
survive.  
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45. DUPLICATE COUNTERPARTS 
This Agreement may be executed in duplicate counterparts.  The 
Agreement shall be deemed executed when it has been signed by both 
parties. 

46. AUTHORITY TO EXECUTE 
Each person executing this agreement represents and warrants that he 
or she is duly authorized and has legal authority to execute and deliver 
this Agreement for or on behalf of the parties to this Agreement.  Each 
party represents and warrants to the other that the execution and 
delivery of the Agreement and the performance of such party’s 
obligations hereunder have been duly authorized. 
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EXHIBIT A 
to Agreement between the 

FIRST 5 SACRAMENTO COMMISSION, 
hereinafter referred to as "COMMISSION," and 
SACRAMENTO CITY UNIFIED SCHOL DISTRICT, 

 hereinafter referred to as "CONTRACTOR" 
 
 
SCOPE OF SERVICES 
 
1. SERVICE LOCATION(S)    

Lead Agency Name(s):  Sacramento City Unified School District 
  
Administrative Location  
Street Address:           5735 47th Avenue                
City and Zip Code: Sacramento, CA  95824 
 
Site Location 1  Hiram Johnson Family Center (HJ) 
Street Address:  6879 - 14th Avenue 
City and Zip Code: Sacramento, CA 95820 

 
2. PROGRAM DESCRIPTION 

The Family Engagement and Connections at Schools program is designed to 
offer families of children 0 – 5 years old the supports they are seeking, as 
expressed in multiple focus groups of parents who helped design the 
implementation plan for this strategy of the COMMISSION’s 2024-27 Strategic 
Plan. CONTRACTOR agrees to provide the following services: 

• Parent Cafés following the Be Strong Families model 
 

Additional details are specified under Section 12, Description of 
Minimum Services. 

 
 
3. FOCUS POPULATION AND SERVICES AREA 
 

The Family Engagement program will serve families with children ages 0-5 
living within the catchment areas of identified elementary schools as noted in 
section 1 above.  Services will include families that have children with Child 
Protective Services involvement, disabilities/special needs, children who are 
dual language learners, migrant families, immigrant and refugee families, 
families living in poverty, and other under-served populations. If space and 
funding allow, program elements may be provided to families with factors 
stated above who reside outside of the catchment areas. 
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4. CORE VALUES 
 

CONTRACTOR shall ensure that programs, services and projects funded by the 
COMMISSION reflect the following core values: 

 
1. A focus on prevention and early intervention to ensure that children 

have enhanced early growth experiences to reach their full potential;  
2. Using whole-child and family-centered services to support the well-

being and safety of children, to fortify family strengths, and to support 
safe, stable, and nurturing parenting that enhances child resilience; 

3. A focus on the county’s most vulnerable families to reduce disparities 
in access to equitable, quality services and outcomes; 

4. Recognition that parents are the experts on their children and 
therefore have an essential role in the planning, development, and 
implementation of programs that impact their families. 

 
5. SUBCONTRACTORS  

 
The following shall be named as subcontractors and shall receive funding 
under this agreement.  CONTRACTOR shall be required to develop a 
Memorandum of Understanding (MOU) with subcontractors that shall include 
total amount to be paid (detail of annual payments), term of contract as well 
as specific activities/services/deliverables that the subcontractor will provide. 
Contractor shall monitor and reimburse subcontractor for expenses incurred 
under MOU.  
 
There are no subcontractors included in Family Engagement and Connection 
at Schools. Should CONTRACTOR determine that a subcontractor(s) is needed 
to provide specific services during the course of the contract, CONTRACTOR 
will notify and discuss this with COMMISSION staff prior to entering in to any 
Memorandum of Understandings (MOUs). A contract amendment may be 
needed as a result of any approved changes. 

 
 
6. SYSTEMS INTEGRATION: SAC FAMILY CONNECT 
 

Sac Family Connect (SFC) (formerly the Home Visiting Coordinating 
Collaborative) is a collaborative convened by the COMMISSION to bring 
agencies together to create a coordinated, unified, and streamlined system to 
support 0-5 families with the home visiting and support services that best 
meet their needs.  CONTRACTOR shall participate in the SFC Memorandum of 
Understanding, which prioritizes: 
 

1. Building stronger cross-agency relationships 
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2. Developing a coordinated and streamlined cross-agency referral 
process 

3. Collecting and sharing closed-loop referral data 
4. Training agency staff on topics that strengthen the family support 

services workforce 
5. Integrating parent involvement and decision-making on services 

impacting their communities.  
 
A key staff person, with decision-making abilities for the organization, will be 
required to attend quarterly SFC meetings; however, staff of all levels are 
encouraged to attend.  

 
7. RACIAL EQUITY, DIVERSITY, INCLUSION AND CULTURAL 

RESPONSIVENESS (REDI+CR)  
 

Systems play a significant role in the contribution and the perpetuation of 
negative predictable outcomes for communities of color.  The COMMISSION is 
dedicated to building a more equitable community and making sure that all 
children and families are supported and have the resources they need to be 
happy, healthy, and successful.  As a result, the COMMISSION has approved a 
resolution on racial equity and social justice with a desire for a shared 
framework for equity with our funded partners.  Funded partners will be 
required to participate in open conversation and related activities, (such as 
but not limited to: trainings, messaging, quantitative and qualitative 
tracking/data collection, or working on policies and systems change) that will 
be determined collectively over time.   
 
A key staff person, with decision-making abilities for the organization, will be 
required to participate in discussions with the COMMISSION on this issue and 
initiate steps at their organization. 
 

8. COMMUNITY AND PARENT PARTNERSHIP 
 
Children’s development is supported when families, institutions, and 
communities engage with each other in a regular and ongoing way. Studies 
show that family and community engagement are crucial for the success of 
family service programs and that these programs reach desired outcomes 
when families share power in designing and guiding them. Community 
members and parents/caregivers gave feedback in the selection of First 5 
Sacramento’s funded priorities, the selection of elements in the First 5 
Sacramento Implementation Plan, and in the applications for funding from 
community partners.  
 
CONTRACTOR will be required to continue to collect and act on community 
feedback on the funded program(s) throughout the contract period; 
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community feedback will be formally sought at least annually and community 
voice will be intentionally included in program refinement throughout the 
contract period. CONTRACTOR will report on community feedback as part of 
the evaluation and reporting process. 

 
9. PROGRAM EVALUATION AND REPORTING 

A. CONTRACTOR shall be required to develop the Program’s Evaluation Plan in 
conjunction with the COMMISSION’S evaluation consultant. 
 

B. Upon execution of the Agreement, CONTRACTOR’S staff shall participate in 
database training and input data relevant to the CONTRACTOR'S program 
into a data collection system as required by the COMMISSION.  As 
required, CONTRACTOR shall collect and submit Client Level Data for 
participants in CONTRACTOR programs. 
 

C. CONTRACTOR shall utilize evaluation questionnaires or other tools as 
required by COMMISSION for purposes of evaluating CONTRACTOR'S 
project funded by the COMMISSION. 
 

D. Results Based Accountability (RBA) is used in the evaluation of 
COMMISSION programs. Section 13, below, contains a detailed RBA for this 
program. The indicators are developed in conjunction with the 
CONTRACTOR and may be revised during the term of the Agreement. 

 
E. As a minimum requirement, CONTRACTOR shall produce bi-annual Program 

Narrative and Milestone Reports, in a form prescribed by the COMMISSION, 
due on the last day of the month following the end of the reporting period.  
 

F. CONTRACTOR shall submit reports related to data collection and evaluation 
in the form and frequency required by the Commission. 

 
10. SUSTAINABILITY  

 
The COMMISSION adopted a Systems Sustainability Plan with the goal of 
sustaining children’s health, development and family empowerment outcomes 
and the systems that promote them. Being that tobacco tax is a declining 
revenue stream, First 5 has honed its investments over its 25-year history, 
shifting funding away from direct-services programming toward more systems 
improvement and policy work where impacts will be greater and longer-
lasting. In this current landscape, the COMMISSION’s already declining 
tobacco tax revenues are being dramatically impacted since Proposition 31 
(the flavored tobacco ban) was implemented in 2023.  It is projected that a 
28% decrease in funding is impending for the 2027 Strategic Plan.  
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The COMMISSION continues to emphasize the importance of sustainability 
planning for its funded partners.  In partnership, the COMMISSION continues 
to advocate for policies and seek new, alternate and leveraged funds to 
support child and family serving programs in Sacramento County. 
COMMISSION will provide guidance and technical assistance to contractors to 
develop sustainability strategies and a written sustainability plan. The goal of 
the COMMISSION is by the end of this 2024 three-year strategic plan period, 
CONTRACTOR will be able to absorb up to a 30% funding reduction with new 
and leveraged funding in order to maintain the same level of services in the 
community. 

 
CONTRACTOR participation and minimum achievements in sustainability 
efforts shall include: 

1. Dedicate a key agency contact to manage, facilitate the development 
and implementation of sustainability efforts. 

2. Update the agency’s written sustainability plan in year one of the 
contract to address the anticipated reduction in funding. 

3. Attend COMMISSION sponsored technical assistance, trainings, 
meetings, and events, and participate in capacity building work for 
sustainability as required. 

4. Submit sustainability reports as requested by COMMISSION. 
 

11. STAFFING REQUIREMENTS   
 
CONTRACTOR shall be responsible for hiring, supervising, maintaining staff as 
identified in the approved BUDGET. CONTRACTOR shall, as soon as practicably 
possible, fill positions when there are vacancies or extended leaves of absence 
to maintain staff-to-client ratio and to meet contract service goals.  
CONTRACTOR shall inform COMMISSION when there are any vacant positions 
and if there are difficulties filing the vacancies so that a potential plan can be 
discussed.  
 

12. DESCRIPTION OF MINIMUM SERVICES  
 
CONTRACTOR shall accomplish the minimum services as described below: 

 

 Provide Parent Cafés for parents of children 0 - 5 focused on protective 
factors using the Be Strong Families Parent Café model. Cafés use 
structured, small group conversations to facilitate transformation and 
healing within families; build community; develop social connections; 
center parent knowledge, voice, and expertise; create parent leadership 
opportunities; as well as provide time for adult-only interaction.  
o Parent Cafés will meet in school or community locations;  
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o Will follow the Be Strong Families Parent Café model (training for 
leaders to be provided by First 5); 

o Will offer child care simultaneously;  
o May serve parents who participate in playgroups, those with children in 

preschool classes, and/or neighborhood parents not yet engaged with 
the school;  

o 100 parents will be served annually through Parent Cafés 
o Will be offered weekly in cycles of 6 Cafés for a minimum of 30 Cafés 

per year; 
o Language: At least one Café leader will be fluent in a language other 

than English that is reflective of community needs 
o After the first year of this contract, attendance must average at least 7 

parents at each meeting as measured quarterly; 
o The Parent Café model includes a Café leader (who may be a staff 

person or a stipended parent) and Table Hosts (1 for every 4-5 
participants) who are parents who receive a stipend of $50 per café for 
this leadership activity; 

o Costs for staff, stipends, food, child care, supplies, and incentives for 
attendance may be included in the budget. 

 
 When appropriate, refer children to Help Me Grow for developmental 

assessments. 

 
13. EVALUATION PLAN 

 

The evaluation procedures will support the COMMISSION and their evaluator 
in describing CONTRACTOR’S program efforts, immediate outcomes for 
participants, and how those outcomes contribute to the goals of First 5 
Sacramento’s 2024-2027 Strategic Plan. The COMMISSION uses a Results 
Based Accountability (RBA) model to evaluate the impact of their funded 
programs. The RBA model is structured around the following areas: “How 
much did we do?”, “How well did we do it?”, and “Is anyone better off?” 
Please see the information below for the detailed evaluation plan and 
procedures. 
 

Evaluation & First 5 Sacramento Strategic Plan 

 The following evaluation procedures will support First 5 Sacramento and 
Applied Survey Research (ASR) in describing your program’s efforts, 
immediate outcomes for participants, and how those outcomes contribute to 
the goals of First 5 Sacramento’s 2024-2027 Strategic Plan. 

 Playgroups and Parent Cafés offered by school districts contribute to First 5 
Sacramento’s Health & Well-Being priority area to support the overarching 
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outcome in which “children’s basic needs are met so they can reach optimal 
development.”  

Evaluation Plan 

 First 5 Sacramento uses a Results Based Accountability (RBA) model to 
evaluate the impact of their funded programs. The RBA model is structured 
around the following areas: “How much did we do?”, “How well did we do 
it?”, and “Is anyone better off?”  

 Indicators for each RBA area were developed to summarize and evaluate 
program activities in relation to the First 5 Sacramento FY 2024-2027 
Strategic Plan’s goals and desired outcomes. First 5 Staff and ASR met with 
district representatives to ensure the identified indicators aligned with the 
proposed objectives and activities. A detailed Evaluation Plan by RBA area is 
outlined at the end of this document, including each indicator and methods 
of measurement. 

Evaluation Forms and Procedures 

Overview 

1. Demographic data for all participants receiving First 5-funded services will 
be entered into Persimmony. 

2. A Consent Form will be provided to the program participant 
(parent/guardian). 

a. Consenting participants will be asked to complete: 
i. A First 5 Family Information Form (FIF) – 

Parent/Caregiver at intake. 
ii. A Follow-Up FIF administered by First 5 Evaluation staff. 

b. Non-consenting participants will complete a Client Information 
Form, which collects the minimum information needed for First 5 
California aggregate counts of demographics and services.  

3. Individual-level Service Records will be entered into Persimmony for 
each applicable participant. 

4. In addition to client-level forms and services outlined above, your 
program will be asked to submit Bi-annual Performance Measures 
reports which includes descriptions, counts, and other narratives for each 
milestone based on the objectives and activities outlined in your contract. 

5. Client and Program Success Stories will be captured by staff throughout 
each year using the Success Stories Template and submitted to First 5 
uploaded with Performance Measures reports. 

6. Additional data requests and/or participant surveys will be administered 
by the First 5 Evaluation Team in collaboration with your district(s).
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Consent Form 

What and 
why 

The Consent Form informs the parent/caregiver about the data to be collected, how it will be 
used in the evaluation, and requests their consent.  

The Consent Form also allows direct service staff to share basic client demographic information 
with other agencies for the purposes of coordination of care and services. 

Who All adult participants who will receive services, or whose child(ren) will receive services. 
Adults completing the consent form for children must be the child(ren)’s legal guardian. 

When Clients should complete this form at intake (prior to the start of services) and complete an 
updated form annually. Consents expire one year from the date they are signed. 

How The form can be completed on paper or electronically via Persimmony’s Intake Portal in the 
parent/caregiver’s preferred language (limited languages available). 

Data Entry If a hard copy consent is collected, scan and upload the signed consent to the caregiver’s profile 
in Persimmony. 

Insert or update Consent Date or select “Declined” checkbox in client’s Persimmony profile. 

Client Information Form (only if Consent for Evaluation declined in Consent Form) 

What and 
why 

The Client Information Form collects and informs the parent/caregiver about minimum data 
requirements for aggregate demographic and service data counts. This information is 
important for annual reporting, to accurately count the total reach of First 5 dollars. 

Non-consenting participants will complete the Client Information Form in place of the Family 
Information Form (FIF) described below. 

Who Each participant who receives services during the fiscal year AND declines consent for 
evaluation in the Consent Form. Parents/caregivers who decline consent should also 
complete a form for each child receiving First 5-funded services. 

When At intake (prior to the start of services), after consent status has been determined. 
How The form can be completed on paper or electronically via Persimmony’s Intake Portal in the 

parent/caregiver’s preferred language (limited languages available). 
Data Entry Create or update Client Record in Persimmony with demographic information. Data 

collection/data entry will follow typical procedure for services provided, although no 
additional assessment (questionnaire) data will be collected/entered into Persimmony. 

First 5 Family Information Form (FIF) – Parent/Caregiver 

What and 
why 

The Family Information Form (FIF) gathers demographic information about First 5 clients as well 
as their status on overall First 5 Sacramento indicators of interest, at intake.  

Toward the end of each fiscal year, First 5 staff will send an electronic Follow Up FIF to all 
eligible participants to identify the status on the indicators of interest after receiving First 5-
funded services. 

Who Each parent/caregiver who receives services during the fiscal year AND who consents to have 
their data included in the evaluation.  

When Clients must complete a FIF at least one time during the FY in which they are receiving services 
(at or before start of services). If the client already completed a FIF with another program in 
the same FY they do not need to complete an additional FIF. 

How The preferred distribution of the FIF is via the Intake Portal in Persimmony. Hard copies of the 
forms (in a limited number of languages) are also available. 

Each client will be invited to complete one follow-up FIF distributed electronically by First 5.  
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Data Entry If completed using hard copy, staff will enter data in Persimmony using the Assessment labeled 
“Pre FIF – Parent.” Responses completed electronically will need to be “accepted” to appear 
on the parent/caregiver’s client profile. Details will be covered in training provided to all 
Persimmony users. 

Parent Café Follow Up Survey 

What and 
why 

The Parent Café Follow Up Survey will capture feedback from Parent Café participants. The 
survey aims to identify the impact of Parent Cafés on their behaviors and is based on the 
tool developed by the Be Strong Families Participant Feedback survey. 

Who All parent café participants will have the opportunity to participate. 
When Upon completion of the Café series 
How First 5 staff will send the survey to Parent Café participants via Persimmony. Staff should make 

their best effort to collect email addresses for participating caregivers and encourage survey 
participation when they receive the link. 

Data Entry Since the survey will be completed directly by participants, no data entry will be required. 

Program Services 
In addition to the Assessment records described above, the following Services should be entered into the 
Persimmony database for each client following the activity.  

Program Activity Persimmony Service Entered on: 
Parent Café attendance (parent) Parent_Cafe Parent profile 

Use service dates, service count, and service duration fields when entering data consistent with your district’s 
procedures. 
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DETAILED EVALUATION PLAN: PARENT SUPPORT & CONNECTIONS 
This evaluation plan only includes the objectives and activities relevant to First 5 Evaluation goals and is not necessarily 
comprehensive of all objectives and activities to be performed by the contracted partner. Activities shown here may be abridged 
from the description provided in the program scope/contract. 

School Districts – Parent Cafés  
RBA Indicator(s) Data Source/Method 
How Much? Total Reach Service Records – Unduplicated Clients 

Number of caregivers served Service Record – Parent Cafe 
How Well? Attendance Service Records – Unduplicated Clients/Duplicated 

Services 
Average # of sessions attended Service Records - Service count/duration calculations 
% who attend more than one session Service Records - Service count/duration calculations 
% who attend 4+ sessions Service Records - Service count/duration calculations 

Parent Leadership Development Performance Measures Narratives 
Number of parents serving as Table Hosts (unduplicated) Performance Measure TBD 

Participant satisfaction Parent Café Follow Up Survey (to be developed) 
Participant perceptions of the Café environment Examples: I felt the café was a safe space to share …; I 

met other parents I plan to stay in touch with 
Better Off? Parent connection to their community (%)            FIF/Post-FIF Matched Set 

I know what program to contact in my community when I need help for basic 
needs (e.g., housing, food, employment).  

FIF/Post-FIF Matched Set 

I know where I can get helpful information about parenting and taking care of 
children. 

FIF/Post-FIF Matched Set 

Parent Leadership Development Parent Café Follow Up Survey (to be developed) 
Impact of Parent Café on participant behaviors Examples: I want to get more involved in my school; As 

a result of your Café experience(s), what changes have 
you made for yourself, your children, and/or your 
family? 
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EXHIBIT B  
to Agreement between the  

FIRST 5 SACRAMENTO COMMISSION 
hereinafter referred to as "COMMISSION," and 

SACRAMENTO CITY UNIFIED SCHOOL DISTRICT, 
hereinafter referred to as "CONTRACTOR" 

 
BUDGET REQUIREMENTS  
 
1. MAXIMUM PAYMENT TO CONTRACTOR 

 
A. The Maximum Total Payment Amount under this Agreement is: 

$252,000  
 

B. The Maximum Total Payment Amount shall be paid out on a 
reimbursement basis. Contractor shall submit invoices on a 
quarterly basis, by the 15th of the following month, for 
expenses incurred in the prior quarter.   

 
C. Funds received from the COMMISSION shall be used for to 

provide services identified in Exhibit A, Scope of Services, of 
this Agreement. Annual budgets must be reviewed and signed 
by CONTRACTOR’S Fiscal Officer and approved by 
COMMISSION staff prior to any payments being issued for this 
Agreement.  

 
D. Expenditures shall not exceed the specified amounts identified 

in the annual budget; to the extent that costs exceed those 
amounts, they are the responsibility of the CONTRACTOR. If 
CONTRACTOR fails to use the funding as specified, 
CONTRACTOR shall be required to return/reimburse the 
COMMISSION for the amount of the Maximum Total Payment 
Amount under this Agreement.  
 

2. BUDGET REVISIONS 
 

A. Revisions to approved fiscal year budgets may be made in 
accordance with the COMMISSION’S budget revision policy.   
 

B. Invoice payments may not be made unless accompanied by the 
required budget revision form.  Invoices may not be honored if 
the budget revision is submitted over ninety (90) days after 
the end of the billing cycle. 
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C. Adjusted budgets may be submitted by June 15 for the 
following fiscal year provided that there is no change in the 
total amount of the budget or the scope of service.  If the 
adjusted budget is not received by June 15, the budget initially 
submitted with the contract shall govern. 

 
D. In the final year of the contract, budget revisions received after 

June 15 will not be honored and may result in the non-payment 
of any line item amounts that exceed the budget limits. 

 
3. ROLL OVER OF UNEXPENDED FUNDS  
 

The COMMISSION’S roll over policy does not permit roll over of 
unexpended funds except under a very limited set of circumstances: 

• To fund capital projects/assets that were budgeted in one 
contract year, and because of unforeseen delays in the 
project, will be purchased in the following contract year. 

• To fund encumbrances not invoiced by the end of the fiscal 
year. 

 
CONTRACTOR may request roll over under these limited 
circumstances and in accordance with COMMISSION’S fiscal policies. 
Requests for roll over must be made prior to the expenditure of the 
funds and prior to the expiration of the agreement. 
 

4. BASIS FOR ADVANCE PAYMENT   
 

A. This Agreement allows for advance payment when 
CONTRACTOR submits a request in writing and request is 
approved by the COMMISSION’S Director. 

 
B. If COMMISSION finds that CONTRACTOR requires advance 

payment in order to perform the service required under this 
Agreement, Director may authorize a one-time or annual 
advance in an amount not to exceed 10% of the first twelve 
(12) months budgeted invoice amounts or the budgeted annual 
invoice amount, as applicable. All advanced funds shall be 
offset in equal installments against request for reimbursement 
claims (invoices) submitted during the first twelve (12) months 
following the effective date of the Agreement or the term of the 
Agreement, whichever is less. 
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STRATEGIC PLAN 2024

Legal Name of Organization/Individual: Overall Award:  252,000.00$              

Sacramento City Unified School District

Recommended Optional

Address: Allocation Allocation

5735 47th Avenue 24/25 Year 1 84,000.00$                82,320.00$                  

Sacramento, California 95824 25/26 Year 2 84,000.00$                84,000.00$                  

26/27 Year 3 84,000.00$                85,680.00$                  

PROGRAM CONTACT - Name and Title Total 252,000.00$              252,000.00$               

Dr. E'Leva Hughes-Gibson

Telephone Number (w/area code):   Enter an "x" in box to left to select the optional

916-643-7801   method, otherwise it will default to the 

Email Address:   Recommended Allocation.

eleva-gibson@scusd.edu

FISCAL CONTACT - Name and Title

Sherrell Peterson, Program Technician

Telephone Number (w/area code):

916-643-7853

Email Address:

Sherrell-Peterson@scusd.edu

Contract Number:

(leave blank)
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FISCAL YEAR 2024/25 Year 1 Organization:  Sacramento City Unified School District

Allocation Contact:  Dr. E'Leva Hughes-Gibson

84,000.00$          916-643-7801  -  eleva-gibson@scusd.edu

I.  PERSONNEL
Annual Contract

line Title/Role Name Salary FTE Budget Budget Justification/Duties

101 Coordinator I Christina Roseli 128,424.73$        0.15 19,263.71$          Oversee program, attend F5 meetings, complete reports

102 Parent Advisor Marissa Floyd 44,319.00$          0.10 4,431.90$            Facilitator, parent contact, scheduling

103 School Community Liaison William Carr 39,776.54$          0.10 3,977.65$            Facilitator, room set up, prep materials

104 Program Technician Ella Yang 52,224.00$          0.10 5,222.40$            Fiscal reporting and monitoring, ordering materials and supplies, reimbursements. 

105 -$                      

106 -$                      

Total Personnel 32,895.66$          

II.  BENEFITS
Contract

line Budget

201 19,174.91$          

Total Benefits 19,174.91$          

III.  OPERATING EXPENSES
Contract

line Line Item Budget Budget Justification/Use

301

Mileage  $            4,550.00 Mileage reimbursements used to support personnel and families in travel expenses to and from 

parent café and any other travel related to the program. 

302

Materials & Supplies  $          13,000.00 Cost allocation based on family café = 30 sessions throughout the year (5) 6 week long sessions. 

Includes Materials and supplies related to café operations including food and childcare

303

Office Supplies  $            3,500.00 Office supplies used to run operations necessary to support and sustain parent café. Items include 

paper, pens, staples, clips, post-its, binders, and all other supplies used in office. 

304

Duplication  $            1,250.00 Copies used to create flyers, handouts and communication with families and community members. 

305

Stipend  $            3,000.00 Stipend for table leader

306 Other  $            3,977.48 All other items not included in the normal operating expenses.

307  $                        -   

29,277.48$          

IV.  EQUIPMENT
(over $5,000) Contract

line Budget Budget Justification/Use

401  $                        -   

-$                      

V.  SUBCONTRACTS/CONSULTANTS
Contract

line Budget Budget Justification/Use

501  $                        -   Complete separate budget template

-$                      

Fringe Benefits

Line Item

Total Subcontracts/Consultants

Total Equipment

Cost Description 

Line Item

Line Item

Total Operating Expenses

.656 mileage reimbursement rate

Cost allocation based on family café = 30 sessions 

throughout the year (5) 6 week long sessions.

Cost allocation based on $0.42 per color copy and 

$0.35 per black & white copy

Cost allocation based on 2 table leader X $50 X 30 

weeks

Incentives, table prizes, etc

Page 2 of 8
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FISCAL YEAR 2024/25 Year 1 Organization:  Sacramento City Unified School District

Allocation Contact:  Dr. E'Leva Hughes-Gibson

84,000.00$          916-643-7801  -  eleva-gibson@scusd.edu

VI.  INDIRECT

Contract

line Rate Budget

601 3.26% 2,651.95$            

Total Indirect 2,651.95$            

FISCAL YEAR 2024/25

Year 1 84,000.00$          

3

Line Item

Indirect

CONTRACT TOTALS

Page 3 of 8
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FISCAL YEAR 2025/26 Year 2 Organization:  Sacramento City Unified School District

Allocation Contact:  Dr. E'Leva Hughes-Gibson

84,000.00$          916-643-7801  -  eleva-gibson@scusd.edu

I.  PERSONNEL
Annual Contract

line Title/Role Name Salary FTE Budget Budget Justification/Duties

101 Coordinator I Christina Roseli 121,063.80$       0.15 18,159.57$                  Oversee program, attend F5 meetings, complete reports

102 Parent Advisor Marissa Floyd 46,030.90$          0.20 9,206.18$                    Facilitator, parent contact, scheduling

103 School Community Liaison William Carr 35,176.19$          0.20 7,035.24$                    Facilitator, room set up, prep materials

104 Program Technician Sherrell Peterson 61,369.18$          0.10 6,136.92$                    Fiscal reporting and monitoring, ordering materials and supplies, reimbursements. 

105 -$                              

106 -$                              

Total Personnel 40,537.90$                  

II.  BENEFITS
Contract

line Rate Budget

201 32.0% 12,972.13$                  

Total Benefits 12,972.13$                  

III.  OPERATING EXPENSES
Contract

line Line Item Budget Budget Justification/Use

301

Mileage  $                    4,550.00 Mileage reimbursements used to support personnel in travel expenses to and from parent café 

and any other travel related to the program. 

302

Materials & Supplies  $                  16,000.00 Cost allocation based on family café = 30 sessions throughout the year (5) 6 week long sessions. 

Includes Materials and supplies related to café operations including food and childcare

303

Office Supplies  $                    3,500.00 Office supplies used to run operations necessary to support and sustain parent café. Items include 

paper, pens, staples, clips, post-its, binders, and all other supplies used in office. 

304
Duplication  $                    1,250.00 Copies used to create flyers, handouts and communication with families and community members. 

305 Other  $                    2,333.71 All other items not included in the normal operating expenses.

306  $                                -   

Total Operating Expenses 27,633.71$                  

IV.  EQUIPMENT
(over $5,000) Contract

line Budget Budget Justification/Use

401  $                                -   

-$                              

V.  SUBCONTRACTS/CONSULTANTS
Contract

line Budget Budget Justification/Use

501  $                                -   Complete separate budget template

-$                              

VI.  INDIRECT

Contract

line Rate Budget

Cost allocation based on $0.42 per color copy and 

$0.35 per black & white copy
Incentives, table prizes, etc

Total Subcontracts/Consultants

Line Item

Line Item

NONE

Total Equipment

Line Item

Line Item

Fringe Benefits

.656 mileage reimbursement rate

Cost allocation based on family café = 30 sessions 

throughout the year (5) 6 week long sessions.

Cost Description 
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FISCAL YEAR 2025/26 Year 2 Organization:  Sacramento City Unified School District

Allocation Contact:  Dr. E'Leva Hughes-Gibson

84,000.00$          916-643-7801  -  eleva-gibson@scusd.edu

601 3.52%  $                    2,856.26 

Total Indirect 2,856.26$                    

FISCAL YEAR 2025/26

Year 2 84,000.00$                  

3

Indirect

CONTRACT TOTALS
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FISCAL YEAR 2026/27 Year 3 Organization:  Sacramento City Unified School District

Allocation Contact:  Dr. E'Leva Hughes-Gibson

84,000.00$          916-643-7801  -  eleva-gibson@scusd.edu

I.  PERSONNEL
Annual Contract

line Title/Role Name Salary FTE Budget Budget Justification/Duties

101 Coordinator I Christina Roseli 121,063.80$        0.15 18,159.57$          Oversee program, attend F5 meetings, complete reports

102 Parent Advisor Marissa Floyd 46,030.90$          0.20 9,206.18$            Facilitator, parent contact, scheduling

103 School Community Liaison William Carr 35,176.19$          0.20 7,035.24$            Facilitator, room set up, prep materials

104 Program Technician Sherrell Peterson 61,369.18$          0.10 6,136.92$            Fiscal reporting and monitoring, ordering materials and supplies, reimbursements. 

105 -$                      

106 -$                      

Total Personnel 40,537.90$          

II.  BENEFITS
Contract

line Rate Budget

201 32.0% 12,972.13$          

Total Benefits 12,972.13$          

III.  OPERATING EXPENSES
Contract

line Line Item Budget Budget Justification/Use

301

Mileage  $            4,550.00 Mileage reimbursements used to support personnel in travel expenses to and from parent café and 

any other travel related to the program. 

302

Materials & Supplies  $          16,000.00 Cost allocation based on family café = 30 sessions throughout the year (5) 6 week long sessions. 

Includes Materials and supplies related to café operations including food and childcare

303

Office Supplies  $            3,500.00 Office supplies used to run operations necessary to support and sustain parent café. Items include 

paper, pens, staples, clips, post-its, binders, and all other supplies used in office. 

304
Duplication  $            1,250.00 Copies used to create flyers, handouts and communication with families and community members. 

305 Other  $            2,333.71 All other items not included in the normal operating expenses.

306 -$                      

Total Operating Expenses 27,633.71$          

IV.  EQUIPMENT
(over $5,000) Contract

line Budget Budget Justification/Use

401 -$                      

-$                      

V.  SUBCONTRACTS/CONSULTANTS
Contract

line Budget Budget Justification/Use

501 -$                      Complete separate budget template

-$                      

VI.  INDIRECT

Contract

Cost allocation based on $0.42 per color copy and 

$0.35 per black & white copy
Incentives, table prizes, etc

Total Subcontracts/Consultants

Line Item

NONE

Total Equipment

Line Item

Line Item

Fringe Benefits

.656 mileage reimbursement rate

Cost allocation based on family café = 30 sessions 

throughout the year (5) 6 week long sessions.

Cost Description 
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FISCAL YEAR 2026/27 Year 3 Organization:  Sacramento City Unified School District

Allocation Contact:  Dr. E'Leva Hughes-Gibson

84,000.00$          916-643-7801  -  eleva-gibson@scusd.edu

line Rate Budget

601 3.52% 2,856.26$            

Total Indirect 2,856.26$            

FISCAL YEAR 2026/27

Year 3 84,000.00$          

3

Line Item

Indirect

CONTRACT TOTALS
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   Strategic Plan 2024        

Organization:  

Contact:  

FY 2024/25 FY 2025/26 FY 2026/27 Strategic Plan 2024-27

Budget Categories Contract Contract Contract Contract Totals

I.  PERSONNEL 32,895.66$                                  40,537.90$                                  40,537.90$                                  113,971.46$                                 

II.  BENEFITS 19,174.91$                                  12,972.13$                                  12,972.13$                                  45,119.17$                                   

III.  OPERATING EXPENSES 29,277.48$                                  27,633.71$                                  27,633.71$                                  84,544.90$                                   

IV.  EQUIPMENT -$                                              -$                                              -$                                              -$                                               

V.  SUBCONTRACTS -$                                              -$                                              -$                                              -$                                               

VI.  INDIRECT 2,651.95$                                    2,856.26$                                    2,856.26$                                    8,364.47$                                      

TOTAL 84,000.00$                                  84,000.00$                                  84,000.00$                                  252,000.00$                                 

Sacramento City Unified School District

Dr. E'Leva Hughes-Gibson

916-643-7801  -  eleva-gibson@scusd.edu

DocuSign Envelope ID: F5A2B2DD-D07A-4B28-9D77-651D23668A48



































Amplify
 
55 Washington Street, Suite 800
Brooklyn, NY 11201
Phone: (800) 823-1969
Fax: (646) 403-4700
 
 
 
 

Price Quote
 

Quote #: Q-373153-1
Date: 6/6/2024
Expires On: 7/6/2024

Customer Contact Information
Neng Her
Sacramento City Unif Sch Dist
(916) 433-5025
neng-her@scusd.edu

Amplify Contact Information
Wendy Garcia
Senior Account Executive
(510) 368-7666
wgarcia@amplify.com

 
 
Summer Matters

Grade K

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science GK Physical Science Kit: Pushes and Pulls 26.00 $1,036.00 $2,693.60 $24,242.40

TOTAL $2,693.60 $24,242.40

Grade 1

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science G1 Physical Science Kit: Light and Sound 26.00 $1,338.40 $3,479.84 $31,318.56

TOTAL $3,479.84 $31,318.56

Grade 2

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science G2 Earth Science Kit: Changing Landforms 26.00 $890.40 $2,315.04 $20,835.36

TOTAL $2,315.04 $20,835.36

Grade 3

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science G3 Earth Science Kit: Weather and Climate 26.00 $1,288.00 $3,348.80 $30,139.20

TOTAL $3,348.80 $30,139.20
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Grade 4

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science G4 Physical Science Kit: Energy Conversions 26.00 $1,015.84 $2,641.18 $23,770.66

TOTAL $2,641.18 $23,770.66

Grade 5

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science G5 Earth Science Kit: The Earth System 26.00 $890.40 $2,315.04 $20,835.36

TOTAL $2,315.04 $20,835.36

Grade 6

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science MS Earth's Changing Climate Kit 26.00 $190.40 $495.04 $4,455.36

TOTAL $495.04 $4,455.36

Grade 7

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science MS Chemical Reactions Kit 6.00 $509.60 $305.76 $2,751.84

TOTAL $305.76 $2,751.84

Grade 8

PRODUCT QUANTITY PRICE TOTAL
DISCOUNT

TOTAL PRICE

Amplify Science MS Magnetic Fields Kit 5.00 $352.80 $176.40 $1,587.60

TOTAL $176.40 $1,587.60

 
SUBTOTAL $159,936.34
ESTIMATED SALES TAX (10%) $15,993.63
 
TOTAL DISCOUNT $17,770.70
GRAND TOTAL $175,929.97
 
 
 

Scope and Duration

 
Payment Terms:

• This Price Quote (including all pricing and other terms) is valid through Quote Expiration Date stated above.
• Payment terms: net 30 days.
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• Prices do not include sales tax, if applicable.
• Pricing terms in the Price Quote are based on the scope of purchase and other terms herein.
• The Federal Tax ID # for Amplify Education, Inc. is 13-4125483. A copy of Amplify's W-9 can be found at:  http://

www.amplify.com/w-9.pdf

License and Services Term:
• Licenses: 07/01/2024 until 06/30/2025.
• Services: 18 months from order date. Unless otherwise stated above, all training and other services purchased must be

scheduled and delivered within such term or will be forfeited.

Special Terms:
• FOR SHIPPED MATERIALS:

• Expedited shipping is available at extra charge.
• Print materials and kits are non-returnable and non-refundable, except in the case of defective or missing

materials reported by Customer within 60 days of receipt.
• FOR SERVICES:

• Training and professional development sessions cancelled with less than one week notice will be deemed
delivered.

 

Quote Special Terms

California Sales Tax
Please note that for California customers, we have included a Sales Tax Estimate calculated at 10% of the price of all print materials
indicated in the price table above, to aid with budgeting. The exact sales tax amount due may vary based on county and/or municipality.
 

How to Order Our Products

 
Amplify would like to process your order as quickly as possible. Please visit amplify.com/ordering-support to find all the information you
need for submitting your order.  We accept the following forms of payment: purchase orders, checks, and credit card payments (Visa,
MasterCard, Discover and American Express). In order for us to assist you, please help us by following these instructions:
Please include these three documents with your order:

• Authorized purchase order or check
• A copy of your Price Quote
• A copy of your Tax-Exemption Certificate

If submitting a purchase order:
To expedite your order, please visit amplify.com/ordering-support where you can submit your signed purchase order. You can also
email a purchase order to  IncomingPO@amplify.com or fax it to (646) 403-4700. Purchase Orders can also be mailed to our Order
Management Department at the address below.
 
If submitting your order via credit card:

• Please email Accountsreceivable@amplify.com   to request a secure credit card payment link

If submitting your order via sending a check:
• Please mail your documents directly to our Order Management Department and notify your sales representative of the

check number and check amount.
• Please note that mailing a check can add up to  two weeks of processing time for your order. For faster processing of

your order, please submit your order via Purchase Order or Credit Card Authorization Form.

The information requested above is essential to ensure the smooth completion of your order with Amplify. Failure to submit documents
will prevent your order from processing.
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Our Order Management Department is located at 55 Washington Street, Suite 800, Brooklyn, NY 11201. Please note that mailing any
documents can result in delays of up to two weeks. For faster processing of your order, we recommend you submit a purchase
order via our website: amplify.com/ordering-support.
 
 

This Price Quote is subject to the Customer Terms & Conditions of Amplify Education, Inc. attached and available at amplify.com/
customer-terms. Issuance of a purchase order or payment pursuant to this Price Quote, or usage of the products specified herein, shall
be deemed acceptance of such Terms & Conditions.

 

Terms & Conditions

1.    Scope. These Terms and Conditions (the “Customer Terms”) are a legal agreement between Amplify Education, Inc. (“Amplify”)
and your school, district, state agency, or other educational organization (“you” or “Customer”) for the license and use of one or more
of Amplify products or services (the “Products”), as specified in the receipt, price quote, proposal, renewal letter, or other ordering
document containing the details of this purchase (the “Quote”). Unless otherwise specified in the Quote, these Customer Terms and the
Quote constitute the entire agreement between Amplify and Customer regarding the license and use of the Products (the “Agreement”).
This Agreement becomes effective at the earliest of the following: (i) issuing a purchase order, shipment request, or payment against
the Quote; (ii) accessing, downloading, or using the Products; or (iii) otherwise accepting this Agreement. You represent and warrant
that: (1) you are of legal age to accept this Agreement; (2) you are authorized to accept this Agreement and to access and use the
Products; and (3) your use of the Products will comply at all times with Amplify’s Acceptable Use Policy available at amplify.com/
acceptable-use (“AUP”). If you do not agree to this Agreement, do not access, download, or use the Products.
 
2.    License. Subject to the terms and conditions of the Agreement, Amplify grants to Customer a non-exclusive, non-transferable,
non-sublicensable license to access and use, and permit Authorized School Users, as defined below, to access and use the Products
in accordance with the AUP, for the duration specified in the Quote (the “Term”), and for the number of Authorized School Users
specified in the Quote for whom Customer has paid the applicable fees to Amplify. “Authorized School User” means an individual
teacher or other personnel employed by Customer, or an individual student registered or authorized for instruction with Customer, who
Customer permits to access and use the Products subject to the terms and conditions of the Agreement, solely while such individual
is so employed or so registered. Each Authorized School User’s access and use of the Products will be subject to Amplify’s AUP in
addition to the terms and conditions of the Agreement. Violations of this Agreement or the AUP may result in suspension or termination
of the applicable account.
 
3.    Restrictions. Customer may access and use the Products solely for non-commercial instructional and administrative purposes.
Guidelines for such purposes may be detailed in materials associated with the Product you are accessing. Further, Customer may
not, except as expressly authorized or directed by Amplify: (a) copy, modify, translate, distribute, disclose, or create derivative works
based on the contents of, sell, or otherwise exploit, the Products, or any part thereof; (b) decompile, disassemble, reverse engineer
the Products, or otherwise use the Products to develop functionally similar products or services; (c) modify, alter, or delete any of the
copyright, trademark, or other proprietary notices in or on the Products; (d) rent, lease, or lend the Products or use the Products for the
benefit of any third party; (e) avoid, circumvent, or disable any security or digital rights management device, procedure, protocol, or
mechanism in the Products; or (f) permit any Authorized User or third party to do any of the foregoing. Customer also agrees that any
works created in violation of this section are derivative works, and, as such, Customer agrees to assign, and hereby assigns, all right,
title, and interest in such works to Amplify. The Products and derivatives thereof may be subject to export control laws, restrictions,
regulations, and orders of the U.S. and other jurisdictions (together, “Export Laws”). Customer agrees to comply with all applicable
Export Laws, and will not, and will not permit Authorized School Users to, export, or transfer for the purpose of re-export, any Product to
any prohibited or embargoed country in violation of any U.S. export law or regulation. Further, Customer represents that it is not a party
subject to sanctions by the U.S. Office of Foreign Assets Control or included on any restricted party list maintained by the U.S. Bureau
of Industry and Security. The software and associated documentation portions of the Products are “commercial items” (as defined at 48
CFR 2.101), comprising “commercial computer software” and “commercial computer software documentation,” as those terms are used
in 48 CFR 12.212. Accordingly, if Customer is the U.S. Government or its contractor, Customer will receive only those rights set forth
in this Agreement in accordance with 48 CFR 227.7201-227.7204 (for Department of Defense and their contractors) or 48 CFR 12.212
(for other U.S. Government licensees and their contractors).
 
4.    Reservation of Rights. SUBSCRIPTION PRODUCTS ARE LICENSED, NOT SOLD. Subject to the limited rights expressly granted
hereunder, all rights, title, and interest in and to all Products, including all related IP Rights, are and will remain the sole and exclusive
property of Amplify or its third-party licensors. “IP Rights” means, collectively, rights under patent, trademark, copyright, and trade
secret laws, and any other intellectual property or proprietary rights recognized in any country or jurisdiction worldwide. Customer must

Page 4 of 7



promptly notify Amplify of any violation of Amplify’s IP Rights in the Products, and will reasonably assist Amplify as necessary to remedy
any such violation. Amplify Products are protected by patents (see amplify.com/virtual-patent-marking).
 
5.    Payments. In consideration of the Products, Customer will pay to Amplify (or other party designated on the Quote) the fees
specified in the Quote in full within 30 days of the date of invoice, except as otherwise agreed by the parties or for those amounts
that are subject to a good faith dispute of which Customer has notified Amplify in writing. Customer will be responsible for all state or
local sales, use or gross receipts taxes, and federal excise taxes unless Customer provides a then-current tax exemption certificate in
advance of the delivery, license, or performance of any Product, as applicable. 
 
6.    Shipments. Unless otherwise specified on the Quote, physical Products will be shipped FOB origin in the US (Incoterms 2010
EXW outside of the US) and are deemed accepted by Customer upon receipt. Upon acceptance of such Products, orders are non-
refundable, non-returnable, and non-exchangeable, except in the case of defective or missing materials reported to Amplify by
Customer within 60 days of receipt. In such case, Customer may not return Products without Amplify’s written authorization.
 
7.    Account Information. For subscription Products, the authentication of Authorized School Users is based in part upon information
supplied by Customer or Authorized School Users, as applicable. Customer will and will cause its Authorized School Users to (a)
provide accurate information to Amplify or a third-party service as applicable, and promptly report any changes to such information, (b)
not share login credentials or otherwise allow others to use their account, (c) maintain the confidentiality and security of their account
information, and (d) use the Products solely via such authorized accounts. Customer agrees to notify Amplify immediately of any
unauthorized use of its or its Authorized School Users’ accounts or related authentication information. Amplify will not be responsible for
any losses arising out of the unauthorized use of accounts created by or for Customer and its Authorized School Users.
 
8.    Confidentiality. Customer acknowledges that, in connection with this Agreement, Amplify has provided or will provide to Customer
and its Authorized School Users certain sensitive or proprietary information, including software, source code, assessment instruments,
research, designs, methods, processes, customer lists, training materials, product documentation, know-how, or trade secrets, in
whatever form (“Confidential Information”). Customer agrees (a) not to use Confidential Information for any purpose other than use of
the Products in accordance with this Agreement and (b) to take all steps reasonably necessary to maintain and protect the Confidential
Information of Amplify in strict confidence. Confidential Information shall not include information that, as evidenced by Customer’s
contemporaneous written records: (i) is or becomes publicly available through no fault of Customer; (ii) is rightfully known to Customer
prior to the time of its disclosure; (iii) has been independently developed by Customer without any use of the Confidential Information; or
(iv) is subsequently learned from a third party not under any confidentiality obligation.
 
9.    Student Data. The parties acknowledge and agree that in the course of providing the Products to the Customer, Amplify may
collect, receive, or generate information that directly relates to an identifiable current or former student of Customer (“Student Data”).
Student Data may include personal information from a student’s “educational records,” as defined by the Family Educational Rights and
Privacy Act of 1974 (“FERPA”). Student Data is owned and controlled by the Customer and Amplify receives Student Data as a “school
official” under Section 99.31 of FERPA for the purpose of providing the Products hereunder. Individually and collectively, Amplify and
Customer agree to uphold our obligations, as applicable, under FERPA, the Children’s Online Privacy Protection Act (“COPPA”), the
Protection of Pupil Rights Amendment (“PPRA”), and applicable state laws relating to student data privacy. Amplify’s Privacy Policy
at amplify.com/customer-privacy (“Privacy Policy”) will govern collection, use, and disclosure of Student Data collected or stored on
behalf of Customer under this Agreement. Customer is responsible for providing notice and obtaining appropriate consents under
applicable laws to authorize Authorized School Users’ use of the Products, including making a copy of the Privacy Policy available to
the parents or guardians of users who are under the age of 13. In addition, Amplify has entered into the Data Privacy Agreements listed
at amplify.com/privacy-security aligned with state and national templates to facilitate compliance with applicable state laws and help
expedite Customer’s student data privacy documentation process.
 
10.    Customer Materials and Requirements. Customer represents, warrants, and covenants that it has all the necessary rights,
including consents and IP Rights, in connection with any data, information, content, and other materials provided to or collected by
Amplify on behalf of Customer or its Authorized School Users using the Products or otherwise in connection with this Agreement
(“Customer Materials”), and that Amplify has the right to use such Customer Materials as contemplated hereunder or for any other
purposes required by Customer. Customer is solely responsible for the accuracy, integrity, completeness, quality, legality, and safety of
such Customer Materials. Customer is responsible for meeting hardware, software, telecommunications, and other requirements listed
at amplify.com/customer-requirements.  
 
11.    Warranty Disclaimer. PRODUCTS ARE PROVIDED “AS IS” AND WITHOUT WARRANTY OF ANY KIND BY AMPLIFY.
AMPLIFY EXPRESSLY DISCLAIMS ALL WARRANTIES, EXPRESS OR IMPLIED, INCLUDING ANY WARRANTY AS TO TITLE,
NON-INFRINGEMENT, MERCHANTABILITY, OR FITNESS FOR A PARTICULAR PURPOSE OR USE. CUSTOMER ASSUMES
RESPONSIBILITY FOR SELECTING THE PRODUCTS TO ACHIEVE CUSTOMER’S INTENDED RESULTS AND FOR THE
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ACCESS AND USE OF THE PRODUCTS, INCLUDING THE RESULTS OBTAINED FROM THE PRODUCTS. WITHOUT LIMITING
THE FOREGOING, AMPLIFY MAKES NO WARRANTY THAT THE PRODUCTS WILL BE ERROR-FREE OR FREE FROM
INTERRUPTIONS OR OTHER FAILURES OR WILL MEET CUSTOMER’S REQUIREMENTS. AMPLIFY IS NEITHER RESPONSIBLE
NOR LIABLE FOR ANY THIRD-PARTY CONTENT OR SOFTWARE INCLUDED IN PRODUCTS, INCLUDING THE ACCURACY,
INTEGRITY, COMPLETENESS, QUALITY, LEGALITY, USEFULNESS, OR SAFETY OF, OR IP RIGHTS RELATING TO, SUCH
THIRD-PARTY CONTENT AND SOFTWARE. ANY ACCESS TO OR USE OF SUCH THIRD-PARTY CONTENT AND SOFTWARE
MAY BE SUBJECT TO THE TERMS AND CONDITIONS AND INFORMATION COLLECTION, USAGE, AND DISCLOSURE
PRACTICES OF THIRD PARTIES.
 
12.    Limitation of Liability. IN NO EVENT WILL AMPLIFY BE LIABLE TO CUSTOMER OR TO ANY AUTHORIZED USER FOR ANY
INCIDENTAL, SPECIAL, CONSEQUENTIAL, PUNITIVE, RELIANCE, OR COVER DAMAGES, DAMAGES FOR LOST PROFITS,
LOST DATA OR LOST BUSINESS, OR ANY OTHER INDIRECT DAMAGES, EVEN IF AMPLIFY HAS BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES. TO THE EXTENT PERMITTED BY APPLICABLE LAW, AMPLIFY’S ENTIRE LIABILITY TO
CUSTOMER OR ANY AUTHORIZED USER ARISING OUT OF PERFORMANCE OR NONPERFORMANCE BY AMPLIFY OR IN
ANY WAY RELATED TO THE SUBJECT MATTER OF THIS AGREEMENT, REGARDLESS OF WHETHER THE CLAIM FOR SUCH
DAMAGES IS BASED IN CONTRACT, TORT, STRICT LIABILITY, OR OTHERWISE, MAY NOT EXCEED THE AGGREGATE OF
CUSTOMER’S OR ANY AUTHORIZED USER’S DIRECT DAMAGES UP TO THE FEES PAID BY CUSTOMER TO AMPLIFY FOR
THE AFFECTED PORTION OF THE PRODUCTS IN THE PRIOR 12-MONTH PERIOD. UNDER NO CIRCUMSTANCES WILL
AMPLIFY BE LIABLE FOR ANY CONSEQUENCES OF ANY UNAUTHORIZED USE OF THE PRODUCTS THAT VIOLATES THIS
AGREEMENT OR ANY APPLICABLE LAW OR REGULATION.
 
13.    Term/Termination. This Agreement will be in effect for the Term and may be renewed or extended by mutual agreement of the
parties. Without prejudice to any rights either party may have under this Agreement, in law, equity, or otherwise, a party will have the
right to terminate this Agreement if the other party (or in the case of Amplify, an Authorized School User) materially breaches any term,
provision, warranty, or representation under this Agreement and fails to correct the breach within 30 days of its receipt of written notice
thereof. Upon termination, Customer will: (a) cease using the Products, (b) return, purge, or destroy (as directed by Amplify) all copies
of any Products and, if so requested, certify to Amplify in writing that such surrender or destruction has occurred, (c) pay any fees due
and owing hereunder, and (d) not be entitled to a refund of any fees previously paid, unless otherwise specified in the Quote. Customer
will be responsible for the cost of any continued use of the Products following termination. Upon termination, Amplify will return or
destroy any Student Data provided to Amplify hereunder. Notwithstanding the foregoing, nothing will require Amplify to return or destroy
any data that does not include Student Data, including de-identified information or data that is derived from access to Student Data but
which does not contain Student Data. Sections 3–14 will survive the termination of this Agreement. 
 
14.    Miscellaneous. This Agreement, including all addenda, attachments, and the Quote, as applicable, constitutes the entire
agreement between the parties relating to the subject matter hereof. The provisions of this Agreement will supersede any conflicting
terms and conditions in any Customer purchase order, other correspondence or verbal communication, and will supersede and
cancel all prior agreements, written or oral, between the parties relating to the subject matter hereof. This Agreement may not be
modified except in writing signed by both parties. All defined terms in this Agreement will apply to their singular and plural forms, as
applicable. The word “including” means “including without limitation.” This Agreement will be governed by and construed and enforced
in accordance with the laws of the U.S., state of New York, without giving effect to the choice of law rules thereof. This Agreement will
be binding upon and inure to the benefit of the parties and their respective successors and assigns. The parties expressly understand
and agree that their relationship is that of independent contractors. Nothing in this Agreement will constitute one party as an employee,
agent, joint venture partner, or servant of another. Each party is solely responsible for all of its employees and agents and its labor
costs and expenses arising in connection herewith. Neither this Agreement nor any of the rights, interests or obligations hereunder may
be assigned or delegated by Customer or any Authorized School User without the prior written consent of Amplify. If one or more of the
provisions contained in this Agreement will for any reason be held to be unenforceable at law, such provisions will be construed by the
appropriate judicial body to limit or reduce such provision or provisions so as to be enforceable to the maximum extent compatible with
applicable law. Amplify will have no liability to Customer or to third parties for any failure or delay in performing any obligation under
this Agreement due to circumstances beyond its reasonable control, including acts of God or nature, fire, earthquake, flood, epidemic,
pandemic, strikes, labor stoppages or slowdowns, civil disturbances or terrorism, national or regional emergencies, supply shortages or
delays, action by any governmental authority, or interruptions in power, communications, satellites, the Internet, or any other network.
Each party represents and warrants that it has all necessary right, power, and authority to enter into this Agreement and to comply with
the obligations hereunder.
 
 
We are delighted to work with you and we thank you for your order!
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Amplify Education, Inc. - Confidential Information
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NONPUBLIC, NONSECTARIAN 

SCHOOL/AGENCY SERVICES 
 
 
 

MASTER CONTRACT 
 

 

2023-2024 

DocuSign Envelope ID: 8B1858BA-E882-46BA-96FC-ED81A60125A8



 

MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN,  
NONPUBLIC SCHOOL AND AGENCY SERVICES 

 
 
 

            
 

 Nonpublic School  
 Nonpublic Agency  

 
Type of Contract: 
 

 Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
term of this contract. 

 

 

  
 Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 

into the terms of this Individual Master Contract specific to a single student.  

 

 
  
 Interim Contract: an extension of the previous fiscal years approved contracts and rates.  The sole purpose 

of this Interim Contract is to provide for ongoing funding at the prior year’s rates for 90 days at the sole 
discretion of the LEA.  Expiration Date:___________ 

 
 
When this section is included as part of any Master Contract, the changes specified above 

   shall amend Section 4 – Term of Master Contract.

LEA  

Contract Year 2023-2024 
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NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER:        
 

NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES  
MASTER CONTRACT 

 
AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 
 
1. MASTER CONTRACT  
  
 This Master Contract (or “Contract”) is entered into on July 1, 2023, between                                               , 

hereinafter referred to as the local educational agency ("LEA"), a member of the   SELPA and    
(nonpublic, nonsectarian school or agency), hereinafter referred to as NPS/A or “CONTRACTOR” for the 
purpose of providing special education and/or related services to students with exceptional needs under the 
authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 
California Code of Regulations section 3000 et seq., AB 490 (Chapter 862, Statutes of 2003) and AB 1858 
(Chapter 914, Statutes of 2004).  It is understood that this agreement does not commit the LEA to pay for 
special education and/or related services provided to any student, or CONTRACTOR to provide such 
special education and/or related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR.  

 
Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Service Agreement 
(hereinafter referred to as “ISA”).  Unless otherwise agreed in writing, these forms shall acknowledge 
CONTRACTOR’s obligation to provide all relevant services specified in the student’s Individualized 
Education Program (hereinafter referred to as “IEP”).  The ISA shall be executed within ninety (90) days 
of a student’s enrollment. LEA and CONTRACTOR shall enter into an ISA for each student served by 
CONTRACTOR.  As available and appropriate, the LEA shall make available access to any electronic IEP 
system and/or electronic database for the development of the ISA and invoices. 
 

  Unless placement and/or services is made pursuant to an Office of Administrative Hearings (hereinafter 
referred to as “OAH”) order, a lawfully executed settlement agreement between LEA and parent or 
authorized by LEA for a transfer student pursuant to California Education Code section 56325, LEA is not 
responsible for the costs associated with NPS placement or NPS/A services until the date on which an IEP 
team meeting is convened, the IEP team determines that a NPS placement is appropriate, and the IEP is 
signed by the student’s parent.  

 
2. CERTIFICATION AND LICENSES 

 
CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
“CDE”) as a NPS/A. All NPS/A services shall be provided consistent with the area of certification and 
licensure specified by CDE Certification and as defined in California Education Code, section 56366 et seq 
and within the professional scope of practice of each provider’s license, certification, and/or credential.  A 
current copy of CONTRACTOR’s NPS/A certification or a waiver of such certification issued by the CDE 
pursuant to Education Code section 56366.2 must be provided to LEA on or before the date this Agreement 
is executed by CONTRACTOR. This Master Contract shall be null and void if such certification or waiver 
is expired, revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. 
Total student enrollment shall be limited to capacity as stated on CDE certification and in Section 24 of the 
Master Contract. 
 
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State shall be certified and all staff persons providing services to pupils 

2023-2024                                                      CONTRACT NUMBER: 
 

   
 

  
LOCAL EDUCATION AGENCY:          
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shall be certified and/or licensed by that state to provide, respectively, special education and related services 
and designated instruction and related services to pupils under the federal Individuals with Disabilities 
Education Act (20 U.S.C. Sec. 1400 et seq.).   
 

  If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state 
to license, to provide nonmedical care room and board to children, including, but not limited to, individuals 
with exceptional needs.  The LCI must also comply with all licensing requirements relevant to the protection 
of the child, and have a special permit, if necessary, to meet the needs of each child so placed.  If the 
CONTRACTOR operates a program outside of this State, CONTRACTOR must obtain all required licenses 
from the appropriate licensing agency in both California and in the state where the LCI is located.  

 
With respect to CONTRACTOR’s certification, failure to notify the LEA and CDE in writing of any 
changes in: (1) credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) 
major modification or relocation of facilities; or (5) significant modification of the program may result in 
the suspension or revocation of CDE certification and/or suspension or termination of this Master Contract 
by the LEA.  

 
3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

 
During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies and regulations.  
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless, taking into 
consideration all of the surrounding facts and circumstances, a policy or policies or a portion of a policy 
does not reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it 
accepts all risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA 
under the provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including 
reasonable attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with 
applicable LEA policies (e.g., those policies relating to; the provision of special education and/or related 
services, facilities for individuals with exceptional needs, student enrollment and transfer, student inactive 
status, corporal punishment, student discipline, and positive behavior interventions).    
   
CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract; and that this may result in the suspension and/or revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

 
4.  TERM OF MASTER CONTRACT 
 

The term of this Master Contract shall be from July 1, 2023 to June 30, 2024 (Title 5 California Code of 
Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 
to renew this Master Contract in subsequent contract years.  The parties acknowledge that any subsequent 
Master Contract is to be re-negotiated prior to June 30, 2024.  In the event the contract negotiations are not 
agreed to by June 30th, the most recently executed Master Contract will remain in effect for 90 days.  (Title 
5 California Code of Regulations section 3062(d)) No Master Contract will be offered unless and until all 
of the contracting requirements have been satisfied.  The offer of a Master Contract to a CONTRACTOR 
is at the sole discretion of the LEA. 
 
The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors.  Notice of any change in CONTRACTOR’s ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative.   
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5.   INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION OR 
TERMINATION 
 
This Master Contract includes each ISA and they are incorporated herein by this reference.  This Master 
Contract supersedes any prior or contemporaneous written or oral understanding or agreement.  This Master 
Contract may be amended only by written amendment executed by both parties.   
 
CONTRACTOR shall provide the LEA with information as requested in writing to secure a Master Contract 
or a renewal. 
 
At a minimum, such information shall include copies of current teacher credentials and clearance, insurance 
documentation and CDE certification.  The LEA may require additional information as applicable. If the 
application packet is not completed and returned to District, no Master Contract will be issued.  If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract’s effective date.  If CONTRACTOR fails to execute the new Master Contract within such 
ninety-day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (California Education Code section 56366(c)(1) 
and (2)).  In the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be 
bound to all of the terms and conditions of the most recent executed Master Contract between 
CONTRACTOR and LEA for so long as CONTRACTOR is servicing authorized students at the discretion 
of the LEA. 

 
6. INDIVIDUAL SERVICE AGREEMENT (“ISA”) 
  
 This Agreement shall include an ISA developed for each student to whom CONTRACTOR is to provide 

special education and/or related services.   An ISA shall only be issued for students enrolled with the 
approval of the LEA pursuant to Education Code section 56366 (a)(2)(A).  An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect.  In the event that 
this Master Contract expires or terminates, CONTRACTOR, shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized students.  
 
Any and all changes to a student’s educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to the student’s IEP or by written agreement 
between the parent and LEA.  At any time during the term of this Master Contract, a student’s parent, 
CONTRACTOR, or LEA may request a review of a student’s IEP subject to all procedural safeguards 
required by law.  
 

 Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA.  (California Education Code 
sections 56366(a) (5) and 3062(e)).  In the event the CONTRACTOR is unable to provide a specific service 
at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 
business days of the last date a service was provided.  CONTRACTOR shall provide any and all subsequent 
compensatory service hours awarded to student as a result of lack of provision of services while student 
was served by the NPS/A. 
 
If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 
otherwise or an Interim Alternative Educational Setting is deemed lawful and appropriate by LEA or OAH 
consistent with Section 1415 (k)(1)(7) of Title 20 of the United States Code.  CONTRACTOR shall adhere 
to all LEA requirements concerning changes in placement.  

 
Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 
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or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 
section 56366(c) (2). 
 

7. DEFINITIONS   
 
 The following definitions shall apply for purposes of this contract: 
 

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees.  

 
b. The term “authorized LEA representative” means a LEA administrator designated to be responsible 

for NPS/A.  It is understood, a representative of the Special Education Local Plan Area (SELPA) 
of which the LEA is a member is an authorized LEA representative in collaboration with the LEA.  
The LEA maintains sole responsibility for this Contract, unless otherwise specified in this Contract. 

 
c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of, the State Board of 
Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 
entitles the holder thereof to perform services for which certification qualifications are required as 
defined in Title 5 of the California Code of Regulations section 3001(g). 

 
d. The term “qualified”  means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and related 
services and has met federal and state certification, licensing, registration, or other comparable 
requirements which apply to the area in which the individual is providing special education or 
related services, including those requirements set forth in Title 34 of the Code of Federal 
Regulations sections 200.56 and 200.58, and those requirements set forth in Title 5 of the California 
Code of Regulations Sections 3064 and 3065, and adheres to the standards of professional practice 
established in federal and state law or regulation, including the standards contained in the California 
Business and Professions  Code. 
 
Nothing in this definition shall be construed as restricting the activities in services of a graduate 
needing direct hours leading to licensure, or of a student teacher or intern leading to a graduate 
degree at an accredited or approved college or university, as authorized by state laws or regulations.  
(Title 5 of the California Code of Regulations Section 3001 (r)). 

  
e  The term “license” means a valid non-expired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to 
themselves using a specified professional title including but not limited to mental health and board 
and care services at a residential placement.  If a license is not available through an appropriate 
state licensing agency, a certificate of registration with the appropriate professional organization at 
the national or state level which has standards established for the certificate that are equivalent to 
a license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(l). 
 

f. “Parent” means: 
i. a biological or adoptive parent; unless the biological or adoptive parent does not have legal 

authority to make educational decisions for the child,  
ii. a guardian generally authorized to act as the child’s parent or authorized to make 

educational decisions for the child,  
iii. an individual acting in the place of a biological or adoptive parent, including a grandparent, 

stepparent, or other relative with whom the child lives, or an individual who is legally 
responsible for the child’s welfare,   

iv. a surrogate parent,  
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v. a foster parent if the authority of the biological or adoptive parent to make educational 
decisions on the child’s behalf has been specifically limited by court order in accordance 
with Code of Federal Regulations 300.30(b)(1) or (2).   
 

Parent does not include the state or any political subdivision of government or the NPS/A under 
contract with the LEA for the provision of special education or designated instruction and services 
for a child. (California Education Code section 56028). 

 
g. The term “days” means calendar days unless otherwise specified. 
 
h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs. 
 
i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a student is in attendance and in which instructional minutes meet 
or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

 
j. It is understood that the term “Master Contract” also means “Contract” and is referred to as such in 

this document. 
 

ADMINISTRATION OF CONTRACT 
 
8. NOTICES 
  

All notices provided for by this Contract shall be in writing.  Notices shall be mailed or delivered by hand 
and shall be effective as of the date of receipt by addressee.    

 
All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page 
of this Master Contract.  Notices to CONTRACTOR shall be addressed as indicated on signature page of 
this Master Contract. 

 
9. MAINTENANCE OF RECORDS   
 
 All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations.  

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 
years after the termination of this Master Contract.  For purposes of this Master Contract, “records” shall 
include, but not be limited to student records as defined by California Education Code section 49061(b) 
including electronically stored information; cost data records as set forth in Title 5 of the California Code 
of Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 
logs and notes and other documents used to record the provision of related services including supervision; 
daily service logs and notes used to record the provision of services provided through additional 
instructional assistants, NPA behavior intervention aides, and bus aides; behavior emergency reports 
(BER); incident reports; notification of injuries; absence verification records (parent/doctor notes, 
telephone logs, and related documents) if the CONTRACTOR is funded for excused absences, however, 
such records are not required if positive attendance is required; bus rosters; staff lists specifying credentials 
held and documents evidencing other staff qualifications, social security numbers, dates of hire, and dates 
of termination; records of employee training and certification, staff time sheets; non-paid staff and volunteer 
sign-in sheets; transportation and other related services subcontracts; school calendars; bell/class schedules 
when applicable; liability and worker’s compensation insurance policies; state NPS/A certifications by-
laws; lists of current board of directors/trustees, if incorporated; statement of income and expenses; general 
journals; cash receipts and disbursement books; general ledgers and supporting documents; documents 
evidencing financial expenditures; federal/state payroll quarterly reports; evidence of electronic payments; 
and bank statements and canceled checks or facsimile thereof.   

 
 CONTRACTOR shall maintain student records in a secure location to ensure confidentiality and prevent 

unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
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CONTRACTOR’s employees who have access to confidential records.  CONTRACTOR shall maintain an 
access log for each student’s record which lists all persons, agencies, or organizations requesting or 
receiving information from the record. Such log shall be maintained as required by California Education 
Code section 49064 and include the name, title, agency/organization affiliation, date/time of access for each 
individual requesting or receiving information from the student’s record, and a description of the record(s) 
provided.  Such log needs to record access to the student’s records by: (a) the student’s parent; (b) an 
individual to whom written consent has been executed by the student’s parent; or (c) employees of LEA or 
CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 
record.  CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records.  For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 
subcontractors.  CONTRACTOR shall grant the following access to student records, (a) the student’s 
parent; (b) employees of LEA or CONTRACTOR having a legitimate educational interest in requesting or 
receiving information from the record, and comply with parents’ requests for copies of student records, as 
required by state and federal laws and regulations.  CONTRACTOR agrees, in the event of school or agency 
closure, to forward student records within ten (10) business days to LEA.  These shall include, but not 
limited to, current transcripts, IEP/IFSPs, BER’s, incident reports, notification of injuries and all other 
relevant reports.  LEA and/or SELPA shall have access to and receive copies of any and all records upon 
request within five (5) business days. 

 
10. SEVERABILITY CLAUSE 
 
 If any provision of this agreement is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire agreement shall be severable and remain in effect. 
 
11. SUCCESSORS IN INTEREST 
 
 This contract binds CONTRACTOR’s successors and assignees.  CONTRACTOR shall notify the LEA of 

any change of ownership or corporate control.   
 
12. VENUE AND GOVERNING LAW 
  
 The laws of the State of California shall govern the terms and conditions of this contract with venue in the 

County where the LEA is located. 
 
13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES 
 
This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency.  The party seeking such modification 
shall provide the LEA and/or CONTRACTOR thirty (30) days’ notice of any such changes or modifications 
made to conform to administrative or statutory guidelines and a copy of the statute or regulation upon which 
the modification or changes are based. 
 

14. TERMINATION   
 
 This Master Contract or ISA may be terminated for cause.  The cause shall not be the availability of a public 

class initiated during the period of the contract unless the parent agrees to the transfer of the student to the 
public school program at an IEP team meeting.  To terminate the contract either party shall give no less 
than twenty (20) days prior written notice (California Education Code section 56366(a)(4)). At the time of 
termination, CONTRACTOR shall provide to LEA any and all documents CONTRACTOR is required to 
maintain under this Master Contract.  ISAs are void upon termination of this Master Contract, as provided 
in Section 5 or 6.  CONTRACTOR or LEA may terminate an ISA for cause.  To terminate the ISA, either 
party shall give twenty (20) days prior written notice.  
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15.       INSURANCE   
 
CONTRACTOR shall, at CONTRACTOR’S sole cost and expense, maintain in full force and effect, during 
the term of this Contract, the following insurance coverage from a California licensed and/or admitted 
insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 
liabilities, costs and expenses (including counsel fees) arising out of or in connection with 
CONTRACTOR's fulfillment of any of its obligations under this Agreement or either party's use of the 
work or any component or part thereof: 

 
 PART I -  INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AND AGENCIES 
 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows:  

                         
$2,000,000 per occurrence 
$   500,000 fire damage 
$       5,000 medical expenses 
$1,000,000 personal & adv. Injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 
 
The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse.  In the event that CONTRACTOR’s policy should have an exclusion for 
sexual molestation or abuse claims, then CONTRACTOR shall be required to procure a 
supplemental policy providing such coverage. 
 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor 
Code adequate to protect the CONTRACTOR from claims that may arise from its operations 
pursuant to the Workers' Compensation Act (Statutory Coverage).  The Workers’ 
Compensation Insurance coverage must also include Employers Liability coverage with limits 
of $1,000,000/$1,000,000/$1,000,000.   

 
C. Commercial Auto Liability Insurance for all owned, non-owned or hired automobiles with 

a $1 million combined single limit.  
 

If no owned automobiles, then only hired and non-owned is required.  
 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or to/from 
students’ homes or other locations as approved service locations by the LEA, CONTRACTOR 
must comply with State of California auto insurance requirements. 

 
D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage, 

including Sexual Molestation and Abuse coverage, unless that coverage is 
afforded elsewhere in the Commercial General Liability policy by 
endorsement or separate policy, with the following limits: 

 
                                    $1,000,000 per occurrence 
                                    $2,000,000 general aggregate 
 

E.     CONTRACTOR, upon execution of this Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage.  The certificate 
of insurance shall include a ten (10) day non-renewal notice provision.  The Commercial 
General Liability and Automobile Liability policy shall name the LEA and the Board of 
Education additional insured’s premiums on all insurance policies and shall be paid by 
CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations under this 
contract at no additional charge. 
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F. Any deductibles or self-insured retentions above $100,000 must be declared to and approved by 
the LEA.  At its option, LEA may require the CONTRACTOR, at the CONTRACTOR’s sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 
or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services performed in connection with this Master Contract, the 
CONTRACTOR’s insurance coverage shall be the primary insurance with respect to the LEA, its 
subsidiaries, officials and employees.   Any insurance or self-insurance maintained by the LEA, 
its subsidiaries, officials and employees shall be excess of the CONTRACTOR's insurance and 
shall not contribute with it. 

 
H. All Certificates of Insurance must reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

 
             PART II -  INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED 

WITH A RESIDENTIAL TREATMENT FACILITY (“RTC”) 
 
When CONTRACTOR is a NPS affiliated with a residential treatment center (NPS/RTC), the following 
insurance policies are required: 
 

A. Commercial General Liability including both bodily injury and property damage, with limits 
as follows:  
 
$3,000,000 per occurrence 
$6,000,000 in General Aggregate.  
 
The policy shall be endorsed to name the LEA and the Board of Education as named additional 
insured and shall provide specifically that any insurance carried by the LEA which may be 
applicable to any claims or loss shall be deemed excess and the RTC’s insurance primary 
despite any conflicting provisions in the RTC’s policy.  Coverage shall be maintained with no 
Self-Insured Retention above $100,000 without the prior written approval of the LEA. 

 
B. Workers' Compensation Insurance in accordance with provisions of the California Labor 

Code adequate to protect the RTC from claims that may arise from its operations pursuant to 
the Workers' Compensation Act (Statutory Coverage).  The Workers’ Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000.   

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service.  If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime Coverage shall be maintained by the RTC to cover all employees 
who process or otherwise have responsibility for RTC funds, supplies, equipment or other 
assets. Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured 
retention. 

E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate.   

F. Sexual Molestation and Abuse Coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate.   
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If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this section 
is necessary, either party may reopen negotiations to modify the insurance obligations. 

 
16. INDEMNIFICATION AND HOLD HARMLESS   
 

To the fullest extent allowed by law, CONTRACTOR shall indemnify and hold LEA and its Board 
Members, administrators, employees, agents, attorneys, volunteers, and subcontractors (“LEA 
Indemnities”) harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) 
resulting from or arising out of this Master Contract or its performance, to the extent that such loss, expense, 
damage or liability was proximately caused by negligence, intentional act, or willful act or omission of 
CONTRACTOR, including, without limitation, its agents, employees, subcontractors or anyone employed 
directly or indirectly by it (excluding LEA and LEA Indemnities). The duty and obligation to defend shall 
arise immediately upon tender of a claim or lawsuit to the CONTRACTOR. The LEA and the Member 
District(s) shall have the right in their sole discretion to select counsel of its choice to provide the defense 
at the sole cost of the CONTRACTOR or the applicable insurance carrier. 

  
 To the fullest extent allowed by law, LEA shall indemnify and hold CONTRACTOR and its Board 

Members, administrators, employees, agents, attorneys, and subcontractors (“CONTRACTOR 
Indemnities”) harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) 
resulting from or arising out of this Master Contract or its performance thereof, to the extent that such loss, 
expense, damage or liability was proximately caused by the negligent, intentional act or willful act or 
omission of LEA, including, without limitation, its agents, employees, subcontractors or anyone employed 
directly or indirectly by it (excluding CONTRACTOR and/or any CONTRACTOR Indemnities). 

 
 LEA represents that it is self-insured in compliance with the laws of the State of California, that the self-

insurance covers district employees acting within the course and scope of their respective duties and that 
its self-insurance covers the LEA’s indemnification obligations under this Master Contract. 

 
17. INDEPENDENT CONTRACTOR   
  
 Nothing herein contained will be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Contract as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other.  Nothing contained in this Contract shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or 
employer and employee between the parties or any affiliates of the parties, or between the LEA and any 
individual assigned by CONTRACTOR to perform any services for the LEA.   

 
 If the LEA is determined to be a partner, joint venture, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and 
all claims for loss, liability, or damages arising from that determination, as well as any expenses, costs, 
taxes, penalties and interest charges incurred by the LEA as a result of that holding.   

  
18. SUBCONTRACTING   
 

CONTRACTOR shall provide written notification to LEA before subcontracting for special education 
and/or related services pursuant to this Master Contract.  In the event LEA determines that it can provide 
the subcontracted service(s) at a lower rate, LEA may elect to provide such service(s).  If LEA elects to 
provide such service(s), LEA shall provide written notification to CONTRACTOR within five (5) days of 
receipt of CONTRACTOR’s original notice and CONTRACTOR shall not subcontract for said service(s). 
 
CONTRACTOR shall incorporate all of the provisions of this Master Contract in all subcontracts, to the 
fullest extent reasonably possible.  Furthermore, when CONTRACTOR enters into subcontracts for the 
provision of special education and/or related services (including, but not limited to, transportation) for any 
student, CONTRACTOR shall cause each subcontractor to procure and maintain insurance during the term 
of each subcontract. Such subcontractor’s insurance shall comply with the provisions of Section 15.  Each 
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subcontractor shall furnish the LEA with original endorsements and certificates of insurance effecting coverage 
required by Section 15.  The endorsements are to be signed by a person authorized by that insurer to bind 
coverage on its behalf.  The endorsements are to be on forms as required by the LEA.  All endorsements are to 
be received and approved by the LEA before the subcontractor’s work commences.  The Commercial General 
Liability and Automobile Liability policies shall name the LEA/SELPA and the LEA Board of Education as 
additional insured. 
 
As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 
required insurance policies, including endorsements affecting the coverage required by this Master Contract.  
All Certificates of Insurance must reference the LEA contract number, name of the school or agency 
submitting the certificate, indication if NPS or NPA, and the location of the school or agency submitting 
the certificate.  In addition, all subcontractors must meet the requirements as contained in Section 45 
Clearance Requirements and Section 46 Staff Qualifications of this Master Contract.  

 
19. CONFLICTS OF INTEREST  
 
 CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its 

Board of Directors (or Trustees), if it is incorporated.  CONTRACTOR and any member of its Board of 
Directors (or Trustees) shall disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 and Government Code Section 1090 
including, but not limited to, employment with LEA, provision of private party assessments and/or reports, 
and attendance at IEP team meetings acting as a student’s advocate.  Pursuant to California Education code 
section 56042, an attorney or advocate for a parent of an individual with exceptional needs shall not 
recommend placement at CONTRACTOR’s facility if the attorney or advocate is employed or contracted 
by the CONTRACTOR, or will receive a benefit from the CONTRACTOR, or otherwise has a conflict of 
interest. 

 
The LEA shall neither execute an ISA with CONTRACTOR nor amend an existing ISA for a student when 
a recommendation for special education and/or related services is based in whole or in part on assessment(s) 
or reports provided by CONTRACTOR to the student without prior written authorization by LEA. This 
paragraph shall apply to CONTRACTOR regardless of when an assessment is performed or a report is 
prepared (i.e., before or after the student is enrolled in CONTRACTOR’s school/agency) or whether an 
assessment of the student is performed or a report is prepared in the normal course of the services provided 
to the student by CONTRACTOR. To avoid conflict of interest, and in order to ensure the appropriateness 
of an Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
LEA may not fund an IEE by an evaluator who provides ongoing service(s) or is sought to provide service(s) 
to the student for whom the IEE is requested.  Likewise, the LEA may not fund services through the 
evaluator whose IEE the LEA agrees to fund.   When no other appropriate assessor is available, LEA may 
request and if CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 
 
When CONTRACTOR is a NPA, CONTRACTOR acknowledges that its authorized representative has 
read and understands Education Code section 56366.3 which provides, in relevant part, that no special 
education and/or related services provided by CONTRACTOR shall be paid for by LEA if provided by an 
individual who is or was an employee of LEA within the three hundred and sixty-five (365) days prior to 
executing this contract.  This provision does not apply to any person who is able to provide designated 
instruction and services during the extended school year because he or she is otherwise employed for up to 
ten months of the school year by LEA. 
 

  CONTRACTOR shall not admit a student living within the jurisdictional boundaries of the LEA on a 
private pay or tuition free “scholarship” basis and concurrently or subsequently advise/request parent(s) to 
pursue funding for the admitted school year from the LEA through due process proceedings. 
 

20. NON-DISCRIMINATION   
 

CONTRACTOR shall not, in employment or operation of its programs, unlawfully discriminate on the 
basis of gender, nationality, national origin, ancestry, race, color, ethnicity, ethnic group affiliation, religion, 
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age, marital status, pregnancy or parental status, sex, sexual orientation, gender, gender identity or 
expression, physical or mental disability, genetic information or any other classification protected by federal 
or state law or the perception of one or more of such characteristics or association with a person or group 
with one or more of these actual or perceived characteristics.  
 

EDUCATIONAL PROGRAM 
 
21. FREE AND APPROPRIATE PUBLIC EDUCATION (FAPE) 
 

The LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition 
Plan (hereinafter referred to as “ITP”) of each student served by CONTRACTOR.  CONTRACTOR shall 
provide special education and/or related services (including transition services) to each student within the 
NPS/A consistent with the student’s IEP and as specified in the ISA. If CONTRACTOR is a NPS, 
CONTRACTOR shall not accept a student if it cannot provide or ensure the provision of the services 
outlined in the student’s IEP.  If student services are provided by a third party (i.e. Related Services 
Provider), CONTRACTOR shall notify LEA if provision of services cease.  

  
Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 
the provision of all appropriate supplies, equipment, and/or facilities, as specified in the student’s IEP and 
ISA.  CONTRACTOR shall make no charge of any kind to parents for special education and/or related 
services as specified in the student’s IEP and ISA (including, but not limited to, screenings, assessments, 
or interviews that occur prior to or as a condition of the student’s enrollment under the terms of this Master 
Contract).   LEA shall provide low incidence equipment for eligible students with low incidence disabilities 
when specified in the student’s IEP and ISA. Such equipment remains the property of the SELPA/LEA and 
shall be returned to the SELPA/LEA when the IEP team determines the equipment is no longer needed or 
when the student is no longer enrolled in the NPS.  CONTRACTOR shall ensure that facilities are adequate 
to provide LEA students with an environment which meets all pertinent health and safety regulations.  
CONTRACTOR may charge a student’s parent(s) for services and/or activities not necessary for the student 
to receive a free appropriate public education after: (a) written notification to the student’s parent(s) of the 
cost and voluntary nature of the services and/or activities; and (b) receipt by the LEA of the written 
notification and a written acknowledgment signed by the student’s parent(s) of the cost and voluntary nature 
of the services and/or activities.  CONTRACTOR shall adhere to all LEA requirements concerning parent 
acknowledgment of financial responsibility. 
 
Voluntary services and/or activities not necessary for the student to receive a free appropriate public 
education shall not interfere with the student’s receipt of special education and/or related services as 
specified in the student’s IEP and ISA unless the LEA, CONTRACTOR, and PARENT agree otherwise in 
writing. 

 
22. GENERAL PROGRAM OF INSTRUCTION 
 

All NPS/A services shall be provided consistent with the area of certification specified by CDE Certification 
and as defined in California Education Code section 56366 et seq...  

  
  When CONTRACTOR is a NPS, CONTRACTOR’s general program of instruction shall: (a) utilize 

evidence-based practices and be consistent with LEA’s standards regarding the particular course of study 
and curriculum; (b) include curriculum that addresses mathematics, literacy and the use of educational, 
assistive technology and transition services; (c) be consistent with CDE’s standards regarding the particular 
course of study and curriculum; (d) provide the services as specified in the student’s IEP and ISA.  Students 
shall have access to: (a) State Board of Education (SBE) - adopted  Common Core State Standards 
(“CCSS”) for curriculum and the same instructional materials for kindergarten and grades 1 to 8, inclusive; 
and provide standards – aligned core curriculum and instructional materials for grades 9 to 12, inclusive, 
used by an LEA, that contracts with the NPS: (b) college preparation courses; (c) extracurricular activities, 
such as art, sports, music and academic clubs; (d) career preparation and vocational training, consistent 
with transition plans pursuant to state and federal law and; (e) supplemental assistance, including individual 
academic tutoring, psychological counseling, and career and college counseling.   
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When CONTRACTOR serves students in grades 9 through 12 inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA’s diploma requirements.    CONTRACTOR shall not award a high 
school diploma to students who have not successfully completed all of the LEA’s graduation requirements. 
 
When CONTRACTOR is a NPA and/or related services provider, CONTRACTOR’s general program of 
instruction and/or services shall utilize evidence-based practices and be consistent with LEA and CDE 
guidelines and certification, and provided as specified in the student’s IEP and ISA.  The NPA providing 
Behavior Intervention services shall develop a written plan that specifies the nature of their NPA service 
for each student within thirty (30) days of enrollment and shall be provided in writing to the LEA.  School-
based services may not be unilaterally converted by CONTRACTOR to a substitute program or provided 
at a location not specifically authorized by the IEP team.  Except for services provided by a CONTRACTOR 
that is a Licensed Children’s Institution (LCI), all services not provided in the school setting require the 
presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 
caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 
requested.   LCI CONTRACTORS shall ensure that appropriate and qualified residential or clinical staff is 
present during the provision of services under this Master Contract. CONTRACTOR shall immediately 
notify LEA in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to 
LEA a written description of the services and location provided prior to the effective date of this Master 
Contract.  CONTRACTORS providing Behavior Intervention services must have a trained behaviorist or 
trained equivalent on staff.  It is understood that Behavior Intervention services are limited per CDE 
Certification and do not constitute as an instructional program. 
 
When CONTRACTOR is a NPA, CONTRACTOR shall not provide transportation nor subcontract for 
transportation services for students unless the LEA and CONTRACTOR agree otherwise in writing. 
 

23. INSTRUCTIONAL MINUTES   
 

When CONTRACTOR is a NPS, the total number of instructional minutes per school day provided by 
CONTRACTOR shall be at least equivalent to the number of instructional minutes per school day provided 
to students at like grade level attending LEA schools and shall be specified in the student’s ISA developed 
in accordance with the student’s IEP. 
 
For students in grades kindergarten through 12 inclusive, unless otherwise specified in the student’s IEP 
and ISA, the number of instructional minutes, excluding breakfast, recess, lunch and passing time shall be 
at the same level that Ed. Code prescribes for the LEA. 

 
The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to students attending LEA schools in like grade level unless otherwise 
specified in the student’s IEP. 
 
When CONTRACTOR is a NPA and/or related services provider, the total number of minutes per school 
day provided by CONTRACTOR shall be specified in the student’s ISA developed in accordance with the 
student’s IEP. 

 
24. CLASS SIZE  
 
 When CONTRACTOR is a NPS, CONTRACTOR shall ensure that class size shall not exceed a ratio of 

one teacher per twelve (12) students, unless CONTRACTOR and LEA agree otherwise in writing.  Upon 
prior written approval by an authorized LEA representative, class size may be temporarily increased by a 
ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year to 
provide services to students with disabilities. 

 
 In the event a NPS is unable to fill a vacant teaching position responsible for direct instruction to students, 

and the vacancy has direct impact on the CDE Certification of that school, the NPS shall develop a plan to 
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ensure appropriate coverage of students by first utilizing existing certificated staff.  The NPS and the LEA 
may agree to one 30 school day period per contract year where class size may be increased to ensure 
coverage by an appropriately credentialed teacher.  Such an agreement shall be in writing and signed by 
both parties.  This provision does not apply to a NPA. 

 
CONTRACTOR providing special education instruction for individuals with exceptional needs between 
the ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 
ratios pursuant to California Education Code sections 56440 et seq. 

 
25. CALENDARS  
 

When CONTRACTOR is a NPS, CONTRACTOR shall submit to the LEA/SELPA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by the LEA’s extended school year calendar.  Billable days shall include 
only those days that are included on the submitted and approved school calendar, and/or required by the 
IEP (developed by the LEA) for each student.  CONTRACTOR shall not be allowed to change its school 
calendar and/or amend the number of billable days without the prior written approval of the LEA.  Nothing 
in this Master Contract shall be interpreted to require the LEA to accept any requests for calendar changes. 
 
Unless otherwise specified by the student’s IEP, educational services shall occur at the school site.  A 
student shall only be eligible for extended school year services as determined by the IEP team and the 
provision of such is specifically included in the ISA.  Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP team convened by the LEA.  Any days of 
extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to 
the start of the extended school year. 
 
Student must have actually been in attendance during the regular school year and/or during extended school 
year and received services on a billable day of attendance in order for CONTRACTOR to be eligible for 
payment.  It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by the LEA, in writing, in advance of the delivery of 
any NPS service.  Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 
 
CONTRACTOR shall observe the same legal holidays as LEA.  Those holidays are Labor Day, Veteran’s 
Day, Thanksgiving Day, Christmas Day, New Year’s Day, Martin Luther King Jr. Day, President’s Day, 
Memorial Day and Independence Day.  With the approval of LEA, CONTRACTOR may revise the date 
upon which CONTRACTOR closes in observance of any of the holidays observed by the LEA. 
 
When CONTRACTOR is a NPA, CONTRACTOR shall be provided with a LEA-developed/approved 
calendar prior to the initiation of services.  CONTRACTOR herein agrees to observe holidays as specified 
in the LEA-developed/approved calendar.  CONTRACTOR shall provide services pursuant to the LEA-
developed/approved calendar; or as specified in the LEA student’s IEP and ISA.  Unless otherwise specified 
in the LEA student’s ISA, CONTRACTOR shall provide related services to LEA students on only those 
days that the LEA student’s school of attendance is in session and the LEA student attends school.  
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on the 
LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing.  Student must have actually 
been in attendance and/or received services on a billable day of attendance in order for CONTRACTOR to 
be eligible for payment.  It is specifically understood that services may not be provided on 
weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in writing, 
in advance of the delivery of any NPA service provided by CONTRACTOR.  Any instructional days 
provided without this written agreement shall be at the sole financial responsibility of the CONTRACTOR. 

 
26. DATA REPORTING  
 
  CONTRACTOR shall agree to provide to the LEA all data related to student information and billing 

information with LEA.  CONTRACTOR shall agree to provide data related to all sections of this contract, 
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including student discipline as noted below, and requested by and in the format required by the LEA.  It is 
understood that all NPS/A shall utilize the LEA approved electronic IEP system for all IEP development, 
service tracking documentation, and progress reporting, unless otherwise agreed to by the LEA.  Additional 
progress reporting may be required by the LEA.  The LEA shall provide the CONTRACTOR with 
appropriate software, user training and proper internet permissions to allow adequate access. 

 
  Using forms developed by the CDE or as otherwise mutually agreed upon by CONTRACTOR and LEA, 

CONTRACTOR shall provide LEA, on a monthly basis, a written report of all incidents in which a statutory 
offense is committed by any LEA student, regardless if it results in a disciplinary action of suspension or 
expulsion. This includes all statutory offenses as described in Education Code sections 48900 and 48915. 
CONTRACTOR shall also include incidents resulting in the use of a behavioral restraint and/or seclusion 
even if they were not a result of a violation of Education Code sections 48900 and 48915. 

   
  The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including, 

but not limited to, invoicing, attendance reports and progress reports.  The LEA may approve use of 
CONTRACTOR’S provided forms at their discretion. 

 
27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT  
 
  CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 

Environment (“LRE”) options and/or dual enrollment options if available and appropriate, for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum 
extent appropriate. 

 
  CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 

regarding students for whom ISAs have been or may be executed.  This shall include IEP team consideration 
of supplementary aids and services, goals and objectives necessary for placement in the LRE and necessary 
to enable students to transition to less restrictive settings. 

 
When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist the LEA in implementing the IEP team’s recommended activities to support 
the transition.   

 
28. STATEWIDE ACHIEVEMENT TESTING  
 
  When CONTRACTOR is a NPS, per implementation of Senate Bill 484, CONTRACTOR shall administer 

all statewide assessments within the California Assessment of Student Performance and Progress 
(“CAASPP”), Desired Results Developmental Profile (“DRDP”), California Alternative Assessment 
(“CAA”), achievement and abilities tests (using LEA-authorized assessment instruments), the Fitness 
Gram, , the English Language Proficiency Assessments for California (“ELPAC”), the Alternative English 
Language Proficiency Assessments for California (“Alternative ELPAC”), and as appropriate to the 
student, and mandated by LEA pursuant to LEA and state and federal guidelines.  
 
CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools.  Each LEA student placed with CONTRACTOR by 
the LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability 
program.  LEA shall provide test administration training to CONTRACTOR’S qualified staff.   
CONTRACTOR shall attend LEA test training and comply with completion of all coding requirements as 
required by LEA. 
 

29. MANDATED ATTENDANCE AT LEA MEETINGS 
 

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of:  curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, data collection, and standardized 
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testing and IEPs.  LEA shall provide CONTRACTOR with reasonable notice of mandated meetings.  
Attendance at such meetings does not constitute a billable service hour(s). 

 
30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 
 
 CONTRACTOR shall comply with the requirements of Education Code section 49005, et seq., 56521.1 

and 56521.2. LEA students who exhibit behaviors that interfere with their learning or the learning of others 
must receive timely and appropriate assessments and positive supports and interventions in accordance with 
the federal law and it’s implementing regulations. If the IEP team determines that a student’s behavior 
impedes his or her learning or the learning of others, the IEP team is required to consider the use of positive 
behavioral interventions and supports, and other strategies, to address that behavior, consistent with Section 
1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated federal regulations. This 
could mean that instead of developing a Behavior Intervention Plan (“BIP”), the IEP team may conclude it 
is sufficient to address the student’s behavioral problems through the development of behavioral goals and 
behavioral interventions to support those goals. 
 
CONTRACTOR shall maintain a written policy pursuant to California Education Code section 56521.1 
regarding emergency interventions and behavioral emergency reports. CONTRACTOR shall ensure that 
all of its staff members are trained in crisis intervention, emergency procedures, and evidenced-based 
practices and interventions specific to the unique behavioral needs of the CONTRACTOR’s pupil 
population.  The training shall be provided within 30 days of employment to new staff who have any contact 
or interaction with pupils during the school day, and annually to all staff who have any contact or interaction 
with pupils during the school day. The CONTRACTOR shall select and conduct the training in accordance 
with California Education Code section 56366.1. CONTRACTOR shall maintain written records of the 
training and provide written verification of the training annually and upon request. 

 
Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for 
a BIP, and shall not be employed longer than necessary to contain the behavior. Emergency interventions 
may only be used to control unpredictable, spontaneous behavior that poses clear and present danger of 
serious physical harm to the individual with exceptional needs, or others, and that cannot be immediately 
prevented by a response less restrictive than the temporary application of a technique used to contain the 
behavior. If a situation requires prolonged use of emergency intervention, staff must seek assistance from 
the school site administrator or a law enforcement agency. 
 
CONTRACTOR shall complete a behavior emergency report when an emergency occurs that is defined as 
a serious, dangerous behavior that staff has determined to present a clear and present danger to others.  It 
requires a non-violent physical intervention to protect the safety of student, self, or others and a physical 
intervention has been used; or a physical intervention has not been used, but an injury or serious property 
damage has occurred. Personal Safety Techniques may or may not have been used.  Emergencies require 
a behavior emergency report form be completed and submitted to the LEA within twenty-four (24) hours 
for administrative action.  CONTRACTOR shall notify Parent within twenty-four (24) hours via telephone.  
If the student’s IEP does not contain a BIP, an IEP team shall schedule a meeting to review the behavior 
emergency report, determine if there is a necessity for a functional behavioral assessment, and to determine 
an interim plan.  If the student already has a BIP, the IEP team shall review and modify the BIP if a new 
serious behavior has been exhibited or existing behavioral interventions have proven to be ineffective. 
CONTRACTOR shall schedule with LEA an IEP meeting within two (2) days.    

    
  Pursuant to Education Code section 56521.2, CONTRACTOR shall not authorize, order, consent to, or pay 

for the following interventions, or any other interventions similar to or like the following: 
 

1. any intervention that is designed to, or likely to, cause physical pain, including, but not limited to, 
electric-shock;  

2. an intervention that involves the release of noxious, toxic, or otherwise unpleasant sprays, mists, or 
substances in proximity to the face of the individual;  

3. an intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort, or access 
to bathroom facilities;  
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4. an intervention that is designed to subject, used to subject, or likely to subject, the individual to verbal 
abuse, ridicule, or humiliation, or that can be expected to cause excessive emotional trauma;  

5. restrictive interventions that employ a device, material, or objects that simultaneously immobilize all 
four extremities, including the procedure known as prone containment, except that prone 
containment or similar techniques may be used by trained personnel as a limited emergency 
intervention;  

6. locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a locked 
room;  

7. an intervention that precludes adequate supervision of the individual;  
8. an intervention that deprives the individual of one or more of his or her senses. 

 
CONTRACTOR shall comply with Education Code section 49005.8. Specifically, Contractor shall not do 
any of the following: 

1. Use seclusion or a behavioral restraint for the purpose of coercion, discipline, convenience, or 
retaliation. 

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a 
locked room. 

3. Use a physical restraint technique that obstructs a pupil’s respiratory airway or impairs the pupil’s 
breathing or respiratory capacity, including techniques in which a staff member places pressure on 
a pupil’s back or places his or her body weight against the pupil’s torso or back. 

4. Use a behavioral restraint technique that restricts breathing, including, but not limited to, using a 
pillow, blanket, carpet, mat, or other item to cover a pupil’s face. 

5. Place a pupil in a facedown position with the pupil’s hands held or restrained behind the pupil’s 
back. 

6. Use a behavioral restraint for longer than is necessary to contain the behavior that poses a clear and 
present danger of serious physical harm to the pupil or others. 

 
  CONTRACTOR shall keep constant, direct observation of a pupil who is in seclusion, which may be 

through observation of the pupil through a window, or another barrier, through which the educational 
provider is able to make direct eye contact with the pupil. This observation shall not be through indirect 
means, including through a security camera or a closed-circuit television. 

 
  CONTRACTOR shall afford pupils who are restrained the least restrictive alternative and the maximum 

freedom of movement, and shall use the least number of restraint points, while ensuring the physical safety 
of the pupil and others. 

 
  If prone restraint techniques are used by CONTRACTOR, a staff member shall observe the pupil for any 

signs of physical distress throughout the use of prone restraint. Whenever possible, the staff member 
monitoring the pupil shall not be involved in restraining the pupil. 

 
  In the case of a child whose behavior impedes the child’s learning or that of others, the IEP team shall 

consider the use of positive behavioral interventions and supports, and other strategies, to address that 
behavior, consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and 
associated federal regulations. 

 
 All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 

used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual.  CONTRACTOR shall notify the student’s parent/guardian when any type of 
physical or mechanical restraint or seclusion has been used.  Upon the use of any type of physical or 
mechanical restraint or seclusions of an LEA student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above.   

 
31. STUDENT DISCIPLINE  
 
 CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations. Using forms developed by the California Department of Education 
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or as otherwise mutually agreed upon by CONTRACTOR and LEA, CONTRACTOR shall provide LEA, 
on a monthly basis, a written report of all incidents in which a statutory offense is committed by any LEA 
student, regardless if it results in a disciplinary action of suspension or expulsion. This includes all statutory 
offenses as described in Education Codes 48900 and 48915.CONTRACTOR shall also include incidents 
resulting in the use of a behavioral restraint and/or seclusion even if they were not a result of a violation of 
Education Code Sections 48900 and 48915. 

 
When CONTRACTOR seeks to remove a student from his/her current educational placement for 
disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA.  
Written discipline reports shall include, but not be limited to:  the student’s name; the time, date, and 
description of the misconduct; the disciplinary action taken by CONTRACTOR; and the rationale for such 
disciplinary action.  A copy of the student’s behavior plan, if any, shall be submitted with the written 
discipline report.   CONTRACTOR and LEA agree to participate in a manifestation determination at an 
IEP meeting no later than the tenth (10th) day of suspension.   
  

32. IEP TEAM MEETINGS   
 
 An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
NPS; and (3) whether changes to the student’s IEP are necessary, including whether the student may be 
transitioned to a public school setting.  (California Education Code sections 56366 (a) (2) (B) (i) and (ii)) 
and pursuant to California Education Code section 56345 (b) (4).)   

 
 If the LEA student is to be transferred from a NPS setting into a regular class setting in a public school for 

any part of the school day, the IEP team shall document a description of activities provided to integrate the 
student into the regular education program, including the nature of each activity as well as the time spent 
on the activity each day or week and a description of the activities provided to support the transition of the 
student from the special education program into the regular education program. Each student shall be 
allowed to provide confidential input to any representative of his or her IEP team.  Except as otherwise 
provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team meetings 
regarding students for whom ISAs have been or may be executed.  At any time during the term of this 
Master Contract, the parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, 
subject to all procedural safeguards required by law, including reasonable notice given to, and participation 
of, the CONTRACTOR in the meeting.  Every effort shall be made to schedule IEP team meetings at a time 
and place that is mutually convenient to parent, CONTRACTOR and LEA.  CONTRACTOR shall provide 
to LEA assessments and written assessment reports by service providers upon request and/or pursuant to 
LEA policy and procedures.  It is understood that attendance at an IEP meeting is part of CONTRACTOR’S 
professional responsibility and is not a billable service under this Master Contract. 

  
 It is understood that the CONTRACTOR shall utilize the approved electronic IEP system of the LEA for 

all IEP planning and progress reporting at the LEA’s discretion.  The LEA or SELPA may provide training 
for any CONTRACTOR to ensure access to the approved system.  The CONTRACTOR shall maintain 
confidentiality of all IEP data on the approved system and shall protect the password requirements of the 
system.  When a student dis-enrolls from the NPS/NPA, the NPS/NPA and LEA shall discontinue use of 
the approved system for that student. 

 
Changes in any student’s educational program, including instruction, services, or instructional setting 
provided under this Master Contract, may only be made on the basis of revisions to the student’s IEP.  In 
the event that the CONTRACTOR believes the student requires a change of placement, the 
CONTRACTOR may request a review of the student’s IEP for the purposes of consideration of a change 
in the student’s placement.  Student is entitled to remain in the last agreed upon and implemented placement 
unless parent agrees otherwise or an Interim Alternative Educational Setting is deemed lawful and 
appropriate by LEA or OAH consistent with Section 1415 (k)(1)(7) of Title 20 of the United States Code.   

 
33. SURROGATE PARENTS AND FOSTER YOUTH 
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 CONTRACTOR shall comply with LEA surrogate parent assignments. Surrogate parents shall serve as 

the child’s parent and have all the rights relative to the student's education that a parent has under 
the Individuals with Disabilities Education Act pursuant to 20 USC 1414-1482 and 34 CFR 300.1-
300.756.  A pupil in foster care shall be defined pursuant to California Education Code section 
42238.01(b).  The LEA shall annually notify the CONTRACTOR who the LEA has designated as the 
educational liaison for foster children. When a pupil in foster care is enrolled in a NPS by the LEA any time 
after the completion of the pupil’s second year of high school, the CONTRACTOR shall schedule the pupil 
in courses leading towards graduation based on the diploma requirements of the LEA unless provided notice 
otherwise in writing pursuant to Section 51225.1. 

 
34. DUE PROCESS PROCEEDINGS   
 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA.  Participation further includes the willingness to make 
CONTRACTOR’s staff available for witness preparation and testimony as is necessary to facilitate a due 
process hearing. CONTRACTOR shall also fully participate in the investigation and provision of 
documentation related to any complaint filed with the State of California, the Office of Civil Rights, or any 
other state and/or federal governmental body or agency.  Full participation shall include, but in no way be 
limited to, cooperating with LEA representatives to provide complete answers raised by any investigator 
and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR’s program and/or the implementation of a particular student’s IEP/Individual and Family 
Service Plan (“IFSP”). 

 
35.  COMPLAINT PROCEDURES   
 
  CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints.  These procedures shall include annually notifying and providing parents of students with 
appropriate information (including complaint forms) for the following:  (1) Uniform Complaint Procedures 
pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination policy 
pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment Policy, 
California Education Code 231.5 (a) (b) (c); (4) Title IX Student Grievance Procedure, Title IX 106.8 (a) 
(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance Portability and 
Accountability Act (“HIPAA”).  CONTRACTOR shall include verification of these procedures to the LEA. 
CONTRACTOR shall immediately notify LEA of any complaints filed against it related to LEA students 
and provide LEA with all documentation related to the complaints and/or its investigation of complaints, 
including any and all reports generated as a result of an investigation. 

 
36. STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS   
 
 Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 

provide to parents at least four (4) written progress reports/report cards.  At a minimum, progress reports 
shall include progress over time towards IEP goals and objectives.  A copy of the progress reports/report 
cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 
LEA student’s parent(s) quarterly. 

 
 The CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 
sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 
on approved goals, objectives, transition plans or behavior intervention plans.  The LEA may request such 
data at any time within five (5) years of the date of service.  The CONTRACTOR shall provide this data 
supporting progress within five (5) business days of request.  Additional time may be granted as needed by 
the LEA. 
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CONTRACTOR shall complete academic or other evaluations of the student ten (10) days prior to the 
student’s annual or triennial review IEP team meeting for the purpose of reporting the student’s present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices.  CONTRACTOR shall provide sufficient copies of 
its reports, documents, and projected goals to share with members of the IEP team five (5) business days 
prior to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols 
and data collection, which shall be made available to LEA within five (5) business days of request.  
 
The CONTRACTOR is responsible for all evaluation costs regarding the updating of goals and objectives, 
progress reporting and development of present levels of performance.  All assessments resulting from an 
assessment plan shall be provided by the LEA unless the LEA specifies in writing a request that 
CONTRACTOR perform such additional assessment.  Any assessment and/or evaluation costs may be 
added to the ISA and/or approved separately by the LEA at the LEA’s sole discretion. 
 
It is understood that all billable hours must be in direct services to pupils as specified in the ISA.  For NPA 
services, supervision provided by a qualified individual as specified in Title 5 Regulation, subsection 3065, 
shall be determined as appropriate and included in the ISA.  Supervision means the direct observation of 
services, data review, case conferencing and program design consistent with professional standards for each 
professional’s license, certification, or credential. 
 
CONTRACTOR shall not charge the student’s parent(s) or LEA for the provision of progress reports, report 
cards, evaluations conducted in order to obtain present levels of performance, interviews, and/or meetings.  
It is understood that all billable hours have limits to those specified on the ISA consistent with the IEP. It 
is understood that copies of data collection notes, forms, charts and other such data are part of the pupil’s 
record and shall be made available to the LEA upon written request. 
 

37. TRANSCRIPTS  
 
  When CONTRACTOR is a NPS, CONTRACTOR shall prepare transcripts at the close of each semester, 

or upon student transfer, for students in grades nine (9) through twelve (12) inclusive, and submit them on 
LEA approved forms to the student’s school of residence for evaluation of progress toward completion of 
diploma requirements as specified in LEA Procedures.  CONTRACTOR shall submit to the LEA names of 
students and their schools of residence for whom transcripts have been submitted as specified by the LEA. 

 
38.  STUDENT CHANGE OF RESIDENCE   
 
  Within five (5) school days from the date CONTRACTOR becomes aware of a student’s change of 

residence, CONTRACTOR shall notify LEA, in writing, of the student’s change of residence.  Upon 
enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify CONTRACTOR 
of the student’s change of residence.  CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

 
 If CONTRACTOR had knowledge or should reasonably have had knowledge of the student’s change of 

residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered following the student’s change of residence.   

 
39.  WITHDRAWAL OF STUDENT FROM PROGRAM   
 

CONTRACTOR shall immediately report electronically and in writing to the LEA within five (5) business 
days when an LEA student is withdrawn without prior notice from school and/or services, including 
student’s change of residence to a residence outside of LEA service boundaries, and parent/guardian 
withdrawal of student against professional advice from a NPS/RTC. 
 

40. PARENT ACCESS   
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 CONTRACTOR shall provide for reasonable parental access to students and all facilities including, but not 
limited to, the instructional setting, recreational activity areas, meeting rooms and student living quarters, 
when applicable.  CONTRACTOR shall comply with any known court orders regarding parental visits and 
access to LEA students. 

 
CONTRACTOR operating programs associated with a NPS/RTC shall cooperate with a parent’s reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC.  CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance.  When requested, CONTRACTOR shall facilitate all parent travel and 
accommodations and for providing travel information to the parent as appropriate.  Payment by LEA for 
approved travel-related expenses shall be made directly through the LEA consistent with LEA Procedures.  
 
CONTRACTOR providing services in the student’s home as specified in the IEP shall ensure that at least 
one parent of the child, or an adult caregiver with written and signed authorization to make decisions in an 
emergency, is present.  The names of any adult caregiver other than the parent shall be provided to the LEA 
prior to the start of any home based services, including written and signed authorization in emergency 
situations.  The parent shall inform the LEA of any changes of caregivers and provide written authorization 
for emergencies.  The adult caregiver cannot also be an employee or volunteer associated with the 
NPS/NPA service provider. 
 
All problems and/or concerns reported to parents, both verbal and written, shall also be provided, in writing, 
to the LEA. 
 

41. LICENSED CHILDREN’S INSTITUTION (“LCI”) CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER (“RTC”) CONTRACTORS   

 
  If CONTRACTOR is a LCI, CONTRACTOR shall adhere to all legal requirements regarding educational 

placements for LCI students as stated in Education Code 56366 (a) (2) (C), 56366.9 (c) (1), Health and 
Safety Code section 1501.1and any other applicable laws and/or regulations, including LEA guidelines or 
procedures. An LCI shall not require that a pupil be placed in its NPS as a condition of being placed in its 
residential facility. 

 
If CONTRACTOR is a NPS/RTC, CONTRACTOR shall adhere to all legal requirements under the 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 1400 et seq. including the federal 
regulations 34 C.F.R section 300 et seq. and Education Code section 56000 et seq. including Title 5 of the 
California Code of Regulations section 3000 et seq.. CONTRACTOR shall comply with all monitoring 
requirements set forth in Section 43 below. 

 
  If CONTRACTOR is a NPS that is owned, operated by, or associated with a LCI, CONTRACTOR shall 

provide to LEA, on a quarterly basis, a list of all students, including those identified as eligible for special 
education.  For those identified as special education students, the list shall include: 1) special education 
eligibility at the time of enrollment and; 2) the educational placement and services specified in each 
student’s IEP at the time of enrollment. A copy of the current IEP shall be provided to the LEA. 

 
  Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 

agreement between LEA and parent, LEA is not responsible for the costs associated with NPS placement 
until the date on which an IEP team meeting is convened, the IEP team determines that a NPS placement 
is appropriate, and the IEP is signed by the student’s parent or another adult with educational decision-
making rights. 
 
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 
special education and related services and designated instruction and related services to pupils under the 
federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).   

 
42. STATE MEAL MANDATE  
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  When CONTRACTOR is a NPS, CONTRACTOR and LEA shall satisfy the State Meal Mandate under 

California Education Code sections 49005 et seq.; ; 49501.5, the universal meal mandate enacted by AB 
130 (2021-2022);  49530 et seq; and 49550 et seq. 

 
(OPTIONAL) 
 
LEA, at its sole discretion, may elect to directly provide meals to CONTRACTOR for distribution to 
LEA students at the nonpublic school on its own or by another local school district. 
 
CONTRACTOR acknowledges that the LEA does not receive any state or federal reimbursement for any 
meals CONTRACTOR provides to LEA students and that CONTRACTOR is only eligible to receive 
direct reimbursement if it is an approved site under the National School Lunch Program. 
 
In the event the LEA requests CONTRACTOR to provide meals to LEA students, CONTRACTOR will 
provide breakfast and lunch to LEA students in compliance with the meal pattern requirements under the 
School Breakfast Program and National School Lunch Program nutritional standards. LEA shall 
reimburse CONTRACTOR for each meal made available at a mutually agreed upon rate. In the event 
CONTRACTOR is unable to provide meals, the LEA and CONTRACTOR will work collaboratively to 
find a solution. In the event CDE determines that meals do not need to be provided, this paragraph shall 
not apply. 
 
CONTRACTOR shall maintain all documentation of meals provided to LEA students. CONTRACTOR 
shall comply with record keeping requirements under the School Breakfast Program and National School 
Lunch Program or LEA template. Upon request, CONTRACTOR shall provide copies of any such 
records to LEA. CONTRACTOR shall also allow LEA to conduct site monitoring visits as deemed 
necessary by the LEA. 
 
If CONTRACTOR uses a third-party vendor to provide meals, CONTRACTOR will assure that the 
third-party vendor agrees to comply with all meal pattern requirements of the School Breakfast 
Program and National School Lunch Program nutritional standards. Upon request, CONTRACTOR 
shall provide LEA with any contracts it has with third-party vendors providing meals for students. 

 
 
43. MONITORING   
 

When CONTRACTOR is an NPS, the LEA or SELPA shall conduct at least one onsite monitoring visit 
during each school year to the NPS at which the LEA has a pupil attending and with which it maintains a 
master contract. The monitoring visit shall include, but is not limited to, a review of services provided to 
the pupil through the ISA between the LEA and the NPS, a review of progress the pupil is making toward 
the goals set forth in the pupil’s individualized education program, a review of progress the pupil is making 
toward the goals set forth in the pupil’s behavioral intervention plan, if applicable, an observation of the 
pupil during instruction, and a walkthrough of the facility. The LEA or SELPA shall report the findings 
resulting from the monitoring visit to the California Department of Education within 60 calendar days of 
the onsite visit.  
 
The LEA or SELPA shall conduct an onsite visit to the NPS before placement of a pupil if the LEA does 
not have any pupils enrolled at the school at the time of placement. 

 
 CONTRACTOR shall allow LEA representatives access to its facilities for additional periodic monitoring 

of each student’s instructional program.  LEA shall have access to observe each student at work, observe 
the instructional setting, interview CONTRACTOR, and review each student’s records and progress.  Such 
access shall include unannounced monitoring visits.  When making site visits, LEA shall initially report to 
CONTRACTOR's site administrative office.  CONTRACTOR shall be invited to participate in the review 
of each student’s progress. 
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 If CONTRACTOR is also an LCI and/or NPS/RTC, the CDE shall annually evaluate whether 
CONTRACTOR is in compliance with Education Code section 56366.9 and Health and Safety Code section 
1501.1(b).   

 
 The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 
 
CONTRACTOR shall participate in any LEA or CDE compliance review, if applicable, to be conducted as 
aligned with the CDE Onsite Review and monitoring cycle in accordance with California Education Code 
section 56366.1(j). This review will address programmatic aspects of the NPS, compliance with relevant 
state and federal regulations, and Master Contract compliance. CONTRACTOR shall conduct any follow-
up or corrective action procedures related to review findings. 
 
CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause.  
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 
 
When CONTRACTOR is a NPS, CONTRACTOR shall collect all applicable data and prepare the 
applicable portion of a School Accountability Report Card as appropriate in accordance with California 
Education Code Section 33126. 
 

PERSONNEL 
 
44. CLEARANCE REQUIREMENTS   
 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237, 
35021.1, 35021.2, and 56366.1 including, but not limited to: obtaining clearance from both the California 
Department of Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of 
Investigation (hereinafter referred to as "FBI") for CONTRACTOR’s employees and volunteers who will 
have or likely may have any direct contact with LEA students.  CONTRACTOR hereby agrees that 
CONTRACTOR’s employees and volunteers shall not come in contact with students until CDOJ and FBI 
clearance are ascertained.  CONTRACTOR shall certify in writing to LEA that none of its employees, and 
volunteers, unless CONTRACTOR determines that the volunteers will have no direct contact with students, 
or subcontractors who may come into contact with students have been convicted of a violent or serious 
felony as those terms are defined in California Education Code section 44237(h), unless despite the 
employee’s conviction of a violent or serious felony, he or she has met the criteria to be eligible for 
employment pursuant to California Education Code section 44237 (i) or (j).  Upon request, clearance 
certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 
subsequent arrest service from CDOJ as required by California Penal Code section 11105.2.  Contractor 
shall certify to LEA that they have successful background checks and enrolled in subsequent arrest 
notification service for all employees who may come into contact with students.  

 
Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the NPS/A.  CONTRACTOR is required to retain the evidence on-site, 
as specified, for all staff, including those licensed or credentialed by another state agency.  Background 
clearances and proof of subsequent arrest notification service, as required by California Penal Code section 
11105.2, for all staff shall be provided to the LEA upon request.  
 

 45. STAFF QUALIFICATIONS  
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  CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services hold a license, 
certificate, permit, or other document equivalent to that which staff in a public school are required to hold  
in the service rendered consistent with Education Code section 56366.1(n)(1) and are qualified pursuant to 
Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the California Code 
of Regulations sections 3001(r), 3064 and 3065.  Such qualified staff may only provide related services 
within the scope of their professional license, certification or credential and ethical standards set by each 
profession, and not assume responsibility or authority for another related services provider or special 
education teacher’s scope of practice.   

 
  CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and services 

to students with the disabling conditions placed in their program/school through documentation provided 
to the CDE (5 CCR 3064 (a)). 

In accordance with California Education Code section 56366.1(a)(5), when CONTRACTOR is a NPS, an 
appropriately qualified person shall serve as curricular and instructional leader, and be able to provide 
leadership, oversight and professional development. The administrator of the NPS holds or is in the 
process of obtaining one of the following: (A) An administrative credential granted by an accredited 
postsecondary educational institution and two years of experience with pupils with disabilities. (B) A 
pupil personnel services credential that authorizes school counseling or psychology. (C) A license as a 
clinical social worker issued by the Board of Behavioral Sciences. (D) A license in psychology regulated 
by the Board of Psychology. (E) A master’s degree issued by an accredited postsecondary institution in 
education, special education, psychology, counseling, behavioral analysis, social work, behavioral 
science, or rehabilitation. (F) A credential authorizing special education instruction and at least two years 
of experience teaching in special education before becoming an administrator. (G) A license as a marriage 
and family therapist certified by the Board of Behavioral Sciences. (H) A license as an educational 
psychologist issued by the Board of Behavioral Sciences. (I) A license as a professional clinical counselor 
issued by the Board of Behavioral Sciences. (California Education Code Section 56366.1 (a)(5)). 
CONTRACTOR shall maintain, and provide to the LEA upon request, documentation of its 
administrator’s qualifications in accordance with the above. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq.  Specifically, all paraprofessionals, including but not limited to, 
instructional aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications:  (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate’s 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate.   CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision.  
 
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state and serving a student by this LEA shall be certified or licensed by 
that state to provide special education and related services to pupils under the federal Individuals with 
Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).   

 
46. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS   
 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, 
certifications, permits and/or other documents which entitle the holder to provide special education and/or 
related services by individuals employed, contracted, and/or otherwise hired or sub-contracted by 
CONTRACTOR. CONTRACTOR shall ensure that all licenses, credentials, permits or other documents 
are on file at the office of the County Superintendent of Schools.    CONTRACTOR shall provide the LEA 
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with the verified dates of fingerprint clearance, Department of Justice clearance and Tuberculosis Test 
clearance for all employees, approved subcontractors and/or volunteers prior to such individuals starting to 
work with any student. 

 
CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR.  
CONTRACTOR shall notify LEA and CDE in writing within forty-five (45) days when personnel changes 
occur which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within forty-five (45) days if any such licenses, certifications or waivers 
are expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. The LEA shall not be 
obligated to pay for any services provided by a person whose such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, or otherwise nullified during the period which such person is 
providing services under this Master Contract.  Failure to notify the LEA and CDE of any changes in 
credentialing/licensed staff may result in suspension or revocation of CDE certification and/or suspension 
or termination of this Master Contract by the LEA. 
 

47. STAFF ABSENCE  
         
When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
the LEA documentation of substitute coverage. Substitute teachers shall remain with their assigned class 
during all instructional time.  
 
(OPTIONAL) 
The LEA shall not be responsible for any payment for instruction and/or services when an appropriately 
credentialed substitute teacher is not provided in accordance with California Education Code section 56061.  
 
When CONTRACTOR is a NPA and/or related services provider, and CONTRACTOR’s service provider 
is absent, CONTRACTOR shall provide a qualified (as defined in Section 7 of this agreement and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR’s 
service providers.  It is understood that the parent of a student shall not be deemed to be a qualified substitute 
for their student.  LEA will not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of “make-up” services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided.  CONTRACTOR shall not “bank” or “carry over” make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and authorized LEA 
representative. 
 

48. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 
 
It is understood that all employees, subcontractors, and volunteers of any certified NPS/A shall adhere to 
the customary professional and ethical standards when providing services.  All practices shall only be within 
the scope of professional responsibility as defined in the professional code of conduct for each profession 
as well as any LEA professional standards as specified in Board policies and/or regulations when made 
available to the CONTRACTOR.   
 
For services provided on a public school campus, sign in/out procedures shall be followed by NPS/A 
providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and district policy. Such policies and procedures shall be made available to the 
CONTRACTOR upon request. It is understood that the public school credentialed classroom teacher is 
responsible for the instructional program. 
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CONTRACTOR providing services outside of the student’s school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services.  The names of any adult caregiver other than the 
parent shall be provided to the LEA prior to the start of any home-based services, including written and 
signed authorization in emergency situations.  The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to the LEA. 

 
HEALTH AND SAFETY MANDATES 
 
49. HEALTH AND SAFETY   
 
 CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety.  CONTRACTOR 
shall comply with the requirements of California Education Code sections 35021 et. seq. and 49406, 
regarding the examination of CONTRACTOR’s employees and volunteers for tuberculosis. 
CONTRACTOR shall provide to LEA documentation for each individual volunteering, employed, 
contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual comes in 
contact with a student. 

 
 CONTRACTOR shall comply with OSHA Blood-Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student.  
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and 
to post required notices in areas designated in the California Health and Safety Code. 

 
50. FACILITIES AND FACILITIES MODIFICATIONS   
 
  CONTRACTOR shall provide special education and/or related services to students in facilities that comply 

with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited to:  
disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity.  When CONTRACTOR is a NPS, CONTRACTOR shall conduct fire 
drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR shall be 
responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as required 
complying with applicable federal, state, and local laws, regulations, and ordinances. Failure to notify the 
LEA and CDE of any changes in, major modification or relocation of facilities may result in the suspension 
or revocation of CDE certification and/or suspension or termination of this Master Contract by the LEA. 

 
51. ADMINISTRATION OF MEDICATION  
 

CONTRACTOR shall comply with the requirements of California Education Code section 49422 et seq. 
when CONTRACTOR serves a student that is required to take prescription and/or over-the-counter 
medication during the school day.  CONTRACTOR may designate personnel to assist the student with the 
administration of such medication after the student’s parent(s) provide to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from the student’s parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician’s statement.  
CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements.  
CONTRACTOR shall maintain a written log for each student to whom medication is administered.  Such 
written log shall specify the student’s name; the type of medication; the date, time, and amount of each 
administration; and the name of CONTRACTOR’s employee who administered the medication.  
CONTRACTOR maintains full responsibility for storing medications in a secure location and ensuring 
appropriate staff training in the administration of such medication consistent with physician’s written 
orders.  Any change in medication type, administration method, amount or schedule must be authorized by 
both a licensed physician and parent.   

 
52. INCIDENT/ACCIDENT REPORTING   
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 CONTRACTOR shall submit within 24 hours, electronically, any accident or incident report to the LEA.  

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 
specified in LEA Procedures.  

 
53. CHILD ABUSE REPORTING   
 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11164 et seq. and Education Code 44691. To 
protect the privacy rights of all parties involved (i.e., reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates.  A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to the LEA.  

 
54. SEXUAL HARASSMENT 
 

CONTRACTOR shall have a Sexual and Gender Identity harassment policy that clearly describes the kinds 
of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as 
well as federal and state law.  The policy should include procedures to make complaints without fear of 
retaliation, and for prompt and objective investigations of all sexual harassment complaints.  
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures pursuant to Government Code 12950.1.  
 

55. REPORTING OF MISSING CHILDREN   
 
  CONTRACTOR assures LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 
49370.  A written statement acknowledging the legal requirements of such reporting and verification of 
staff adherence to such reporting shall be properly submitted to the LEA.  The written statement shall be 
submitted as specified by the LEA. 

 
FINANCIAL 

 
56.  ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES  
 
  CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the students enrolled and will distribute those resources 
in such a manner to implement the IEP and ISA for each and every student. 

 
  CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing including requirements of electronic billing as specified by the LEA 
Procedures, as well as provide all such records requested by LEA concerning the same.  CONTRACTOR 
shall be paid for the provision of special education and/or related services specified in the student’s IEP and 
ISA.  All payments by LEA shall be made in accordance with the terms and conditions of this Master 
Contract and governed by all applicable federal and state laws. 

 
CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides.  Original attendance 
forms (i.e., roll books for the basic education program, service tracking documents and notes for 
instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 
completed by the actual service provider whose signature shall appear on such forms and shall be available 
for review, inspection, or audit by LEA during the effective period of this contract and for a period of five 
(5) years thereafter.  CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the 
basis of services being billed for payment. 
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CONTRACTOR shall submit invoices and related documents to LEA for payment, for each calendar month 
when education or related services were provided.  Invoices and related documents shall be properly 
submitted electronically and in addition, on an LEA form with signatures in the manner prescribed by LEA. 
At a minimum, each invoice must contain the following information: month of service; specific days and 
times of services coordinated by the LEA approved calendar unless otherwise specified in the IEP or agreed 
to by the LEA;  name of staff who provided the service; approved cost of each invoice; total for each service 
and total for the monthly invoice; date invoice was mailed; signature of NPS/NPA administrator authorizing 
that the information is accurate and consistent with the ISA, CDE certificates and staff notification; 
verification that attendance report is attached as appropriate; indication of any made-up session consistent 
with this contract; verification that progress reports have been provided consistent with the ISA (monthly 
or quarterly unless specified otherwise on the ISA); and name or initials of each student for when the service 
was provided.   
 
In the event services were not provided, rationale for why the services were not provided shall be included.  
 
Such an invoice is subject to all conditions of this contract.  At the discretion of the LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 
 
Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period 
in which the services were rendered.  LEA shall make payment to CONTRACTOR based on the number 
of billable days of attendance and hours of service at rates specified in this contract within forty-five (45) 
days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified in 
California Education Code Section 56366.5 and the LEA.   CONTRACTOR shall correct deficiencies and 
submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA.  LEA 
shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a completely 
corrected re-billing invoice is received by LEA. 
 
In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31st after the close of the fiscal year.  In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six (6) months after the close of the fiscal year 
unless approved by the LEA to resolve billing issues including re-billing issues directly related to a delay 
in obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, 
but no later than twelve (12) months from the close of the fiscal year.  If the billing or re-billing error is the 
responsibility of the LEA, then no limit is set provided that the LEA and CONTRACTOR have 
communicated such concerns in writing during the 12-month period following the close of the fiscal year.  
LEA will not pay mileage for NPA employee. 
 

57. RIGHT TO WITHHOLD PAYMENT   
  
 LEA may withhold payment to CONTRACTOR when:  (a) CONTRACTOR has failed to perform, in whole 

or in part,  under the terms of this contract;  (b) CONTRACTOR has billed for services rendered on days 
other than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c)  CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of 
its program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation 
with an invoice, as required by EC 56366(c)(2); (e)  education and/or related services are provided to 
students by personnel who are not appropriately credentialed, licensed, or otherwise qualified; (f)  LEA has 
not received prior to school closure or contract termination, all documents concerning  one or more students 
enrolled in CONTRACTOR’s educational program; (g) CONTRACTOR fails to confirm a student’s 
change of residence to another district or confirms the change of residence to another district, but fails to 
notify LEA within five (5) days of such confirmation;   or (h) CONTRACTOR receives payment from 
Medi-Cal or from any other agency or funding source for a service provided to a student. It is understood 
that no payments shall be made for any invoices that are not received by six (6) months following the close 
of the prior fiscal year, for services provided in that year.  
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 Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations.  In addition, final payment may be withheld by the LEA until completion of a 
review or audit, if deemed necessary by the LEA.  Such review or audit will be completed within ninety 
(90) days.  The final payment may be adjusted to offset any previous payments to the CONTRACTOR 
determined to have been paid in error or in anticipation of correction of documentation deficiencies by the 
CONTRACTOR that remain uncorrected. 
 
The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows:  (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the portion of the invoice for which satisfactory documentation has not been provided by 
CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e)  the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to the student.  
 
If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment.  Such notice shall specify the basis or bases for LEA’s withholding payment and the amount to 
be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA’s withholding 
payment or submit a written request for extension of time to correct the deficiencies or submit to LEA 
written documentation demonstrating that the basis or bases cited by the LEA for withholding payment is 
unfounded.  Upon receipt of CONTRACTOR’s written request showing good cause, LEA shall extend 
CONTRACTOR’s time to correct deficiencies (usually an additional thirty (30) days), otherwise payment 
will be denied. 
 
If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes 
payment should not be withheld.  LEA shall respond to CONTRACTOR’s notice within thirty (30) business 
days by indicating that a warrant for the amount of payment will be made or stating the reason LEA believes 
payment should not be made.  If LEA fails to respond within thirty (30) business days or a dispute regarding 
the withholding of payment continues after the LEA’s response to CONTRACTOR’s notice, 
CONTRACTOR may invoke the following escalation policy.  

After forty-five (45) business days:  The CONTRACTOR may notify the Authorized LEA’s Representative 
of the dispute in writing.  The LEA Authorized Representative shall respond to the CONTRACTOR in 
writing within fifteen (15) business days.   

After sixty (60) business days:  The LEA or CONTRACTOR may appeal to the County Superintendent of 
Schools so long as the County Superintendent of Schools is not participating in the Local Plan involved in 
the NPS/A contract, or a mutually agreed upon mediator. Both parties agree to pay for their own costs and 
expenses arising out of such mediation.  Each party agrees to act in good faith in participating in any 
mediation process agreed to by the parties. 
 

58.  PAYMENT FROM OUTSIDE AGENCIES   
 
  CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education and/or related services to 
students. CONTRACTOR shall provide prior written notice of the rights and protections required by Title 
34 of the Code of Federal Regulations section 300.154(d) whenever it seeks to use the LEA students’ public 
benefits to pay for special education and related services. Such notice shall be provided before seeking 
payment from Medi-Cal for the first time and annually. 
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59. PAYMENT FOR ABSENCES  
  
 NONPUBLIC SCHOOL STAFF ABSENCE 
 
 Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 
Education Code section 56061.  CONTRACTOR shall provide to LEA documentation of substitute 
coverage pursuant to the LEA Procedures.  Substitute teachers shall remain with their assigned class during 
all instructional time.  LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

 
 Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

Section 7 of this agreement and as determined by LEA) substitute.  LEA will not pay for services unless a 
qualified substitute is provided and/or CONTRACTOR provides documentation evidencing the provision 
of “make-up” services by a qualified service provider within thirty (30) calendar days from the date on 
which the services should have been provided unless otherwise agreed in student’s IEP. 

 
 
 
 
 NONPUBLIC SCHOOL STUDENT ABSENCE 
 
 If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of a student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence.   
 

Criteria for a billable day for payment purposes is one (1) day of attendance as defined in California 
Education Code, sections 46010, 46010.3 and 46307.   LEA shall not pay for services provided on days 
that a student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under 
state law.  Per Diem rates for students whose IEPs authorize less than a full instructional day may be 
adjusted on a pro rata basis in accordance with the actual proportion of the school day the student was 
served. LEA shall not be responsible for payment of related services for days on which a student’s 
attendance does not qualify for Average Daily Attendance (“ADA”) reimbursement under state law, nor 
shall student be eligible for make-up services. 
 
NONPUBLIC AGENCY STAFF ABSENCE 
 
When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section 7 of this agreement and as determined by 
LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR’s service providers.  
LEA shall not pay for services unless a qualified substitute is provided and/or CONTRACTOR provides 
documentation evidencing the provision of “make-up” services by a qualified service provider within thirty 
(30) calendar days from the date on which the services should have been provided.  CONTRACTOR shall 
not “bank” or “carry over” make up service hours under any circumstances, unless otherwise agreed to in 
writing by CONTRACTOR and LEA.  In the event services were not provided, reasons for why the services 
were not provided shall be included. 
 
NONPUBLIC AGENCY STUDENT ABSENCE  
 
If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a student no later than the 
fifth (5th) consecutive service day of the student’s absence.  LEA shall not be responsible for the payment 
of services when a student is absent.   

 
60. LEA and/or NONPUBLIC SCHOOL CLOSURE DUE TO EMERGENCY 
 

The following shall apply in the event of a LEA or NPS school closure due to an emergency consistent with 
guidelines followed by LEAs in accordance with Education Code sections 41422 and 46392: 
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a. If CONTRACTOR remains open, if allowed, during an emergency and serves students appropriately 

as delineated in the ISA, CONTRACTOR shall receive payment, regardless of whether a sending LEA 
is open or closed.   

b. NPS School Closure- In the event of a NPS School Closure for the reasons set forth in Education Code 
section 41422, if the LEA is able to obtain alternative placement for the student, CONTRACTOR shall 
not receive payment for days the student is not in attendance due to CONTRACTOR’S school closure. 
If the LEA is unable to obtain an alternative placement, CONTRACTOR shall receive payment 
consistent with the student’s approved ISA, as though the student were continuing his/her regular 
attendance, until an alternative placement can be found and implement LEA student IEP in accordance 
with Education Code section 56345(a)(9) pertaining to emergency conditions. 

c. LEA and NPS School Closure- In the event of the LEA and NPS School Closures, on days the LEA is 
funded, CONTRACTOR shall receive payment consistent with the student’s approved ISA, until an 
alternative placement can be found and implement LEA student IEP in accordance with Education 
Code section 56345(a)(9) pertaining to emergency conditions. If the LEA is able to obtain alternative 
placement for the student, CONTRACTOR shall not receive payment for days the student is not in 
attendance with CONTRACTOR due to CONTRACTOR’S school closure.  

 
When the emergency school closure is lifted, CONTRACTOR shall notify the LEAs it serves of any lost 
instructional minutes.  CONTRACTOR and LEAs shall work collaboratively to determine the need for 
make-up days or service changes, and shall work together to amend IEP and ISA paperwork as 
appropriate. 

 
61. INSPECTION AND AUDIT   
 
 The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed 
to have been incurred or fees claimed to have been earned under this Agreement. 
 
CONTRACTOR shall provide access to LEA to all records including, but not limited to:  student records 
as defined by California Education Code section 49061(b); registers and roll books of teachers; daily service 
logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 
logs and notes used to record provision of services provided by instructional assistants, behavior 
intervention aides,  bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 
logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 
documents evidencing other qualifications, , dates of hire, and dates of termination; staff time sheets; non-
paid staff and volunteer sign-in sheets; transportation and other related service subcontracts; school 
calendars; bell/class schedules when applicable; liability and worker’s compensation insurance policies; 
state NPS/A certifications; by-laws; lists of current board of directors/trustees, if incorporated; other 
documents evidencing financial expenditures; federal/state payroll quarterly reports Form 941/DE3DP; and 
bank statements and canceled checks or facsimile thereof.  Such access shall include unannounced 
inspections by LEA.  CONTRACTOR shall make available to LEA all budgetary information including 
operating budgets submitted by CONTRACTOR to LEA for the relevant contract period being audited.  
 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR’s offices (to be 
specified by LEA) at all reasonable times and without charge.  All records shall be provided to LEA within 
five (5) working days of a written request from LEA.  CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit.  LEA’s rights under this section shall also include access to 
CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees.  If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to the LEA, unless the LEA 
agrees to the use of the electronic format. 
 
CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA.  
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If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent 
agency/firm determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR’s over 
billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, LEA 
shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 
the basis or bases for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, 
CONTRACTOR shall pay to LEA the full amount owed as a result of CONTRACTOR’s over billing and/or 
failure to perform, in whole or in part, any of its obligations under this Master Contract, as determined by 
an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agency/firm. 
CONTRACTOR shall make such payment to LEA within thirty (30) days of receipt of LEA’s written notice 
demanding payment. 

  
62. RATE SCHEDULE 

 
 The attached rate schedule (Exhibit A) limits the number of students that may be enrolled and maximum 

dollar amount of the contract.  It may also limit the maximum number of students that can be provided 
specific services.  Per Diem rates for students whose IEPs authorize less than a full instructional day may 
be adjusted proportionally.  In such cases only, the adjustments in basic education rate shall be based on 
the required minimum number of minutes per grade level as set forth in paragraph 23, above, and in 
California Education Code Section 46200-46208. 

 
 Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 
services during the term of this contract, shall be as stated in Exhibit A. 

 
63. DEBARMENT CERTIFICATION 

 
By signing this agreement, the CONTRACTOR certifies that: 

 
(a) The CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 

debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

 
(b) Have not, within a three-year period preceding this contract, been convicted of or had a civil 

judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 
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The parties hereto have executed this Contract by and through their duly authorized agents or 
representatives.  This contract is effective on the       1st    day of July, 3and terminates at 5:00 P.M. on June 
30, 2024, unless sooner terminated as provided herein. 

 
CONTRACTOR     LEA 
 
 
___________________________________ ______________________________________ 
Nonpublic School/Agency   LEA Name 
 
 
By: ________________________________ By:  __________________________________ 
        Signature                              Date            Signature                                   Date 
 

________________________________ __________________________________ 
Name and Title of Authorized  Name and Title of Authorized  
Representative Representative   

 
 
Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to: 

 
 

Name and Title Name and Title 

Nonpublic School/Agency/Related Service Provider LEA 

  

Address Address 

City   State        Zip City   State        Zip 

Phone                                   Fax Phone                                   Fax 

Email Email 

  
 Additional LEA Notification 

(Required if completed) 

 Name and Title 

 Address 

 City   State        Zip 

 Phone                                   Fax 

 Email 
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sarah.base@lakemary.org
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Center

Kirk A. Davis, President/CEO

Sarah Base, Dir of Admissions & Business Development

Paola, KS 66071
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EXHIBIT A:   2023-2024 RATES 
 

4.1 RATE SCHEDULE FOR CONTRACT YEAR 
 
The CONTRACTOR:           
The CONTRACTOR CDS NUMBER:          
  
PER ED CODE 56366 – TEACHER-TO-PUPIL RATIO:       
 
Maximum Contract Amount:       
 
Education service(s) offered by the CONTRACTOR and the charges for such service(s) during the term of this contract shall be as follows: 
 
1) Daily Basic Education Rate:       
 
 
2) Inclusive Education Program         

(Includes Educational Counseling (not ed related mental health) services, Speech & Language services, Behavior Intervention 
Planning, and Occupational Therapy as specified on the student’s IEP.) DAILY RATE:        

 
 
3) Related Services 

 
 
SERVICE      RATE   PERIOD 
 
Intensive Individual Services (340)                   
 
Language and Speech (415)                    
 
Adapted Physical Education (425)                      
 
Health and Nursing: Specialized Physical Health Care (435)                   
 
Health and Nursing: Other Services (436)                    
 
Assistive Technology Services (445)                    
 
Occupational Therapy (450)                    
 
Physical Therapy (460)                    
 
Individual Counseling (510)                    
 
Counseling and Guidance (515)                     
 
Parent Counseling (520)                    
 
Social Work Services (525)                    
 
Psychological Services (530)                    
 
Behavior Intervention Services (535)                    
 
Specialized Services for Low Incidence Disabilities (610)                    
 
Specialized Deaf and Hard of Hearing (710)                    
 
Interpreter Services (715)                    
 
Audiological Services (720)                    
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Specialized Vision Services (725)                    
 
Orientation and Mobility (730)                    
 
Specialized Orthopedic Services (740)                    
 
Reader Services (745)                    
 
Transcription Services (755)                    
 
Recreation Services, Including Therapeutic (760)                    
 
College Awareness (820)                    
 
Work Experience Education (850)                    
 
Job Coaching (855)                    
 
Mentoring (860)                    
 
Travel Training (870)                    
 
Other Transition Services (890)                    
 
Other (900)                    
 
Other (900)                    
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EXHIBIT B:   2022-2023 ISA 
 

INDIVIDUAL SERVICES AGREEMENT (ISA) FOR NONPUBLIC, NONSECTARIAN SCHOOL SERVICES 
(Education Code Sections 56365 et seq.) 

 

 
This agreement is effective on  July 1, 2022 or the date student begins attending a nonpublic school or receiving services from a nonpublic agency, 
if after the date identified, and terminates at 5:00 P.M. on June 30, 2023, unless sooner terminated as provided in the Master Contract and by applicable law. 
 
Local Education Agency          Nonpublic School          

 
LEA Case Manager:  Name          Phone Number          
  
Pupil Name                              Sex:   M    F    Grade:           
                                      (Last)                                                       (First)                                   (M.I.) 
Address          City           State/Zip           
 
DOB             Residential Setting:    Home  Foster   LCI  #               OTHER           
 
Parent/Guardian          Phone (      )           (       )  
                                      (Residence)                       (Business) 
Address          City           State/Zip           
                                      (If different from student) 
 
AGREEMENT TERMS: 
 

1. Nonpublic School: The average number of minutes in the instructional day will be:             during the regular school year 

            during the extended school year 
 
2. Nonpublic School: The number of school days in the calendar of the school year are:           during the regular school year 

           during the extended school year 
 
3. Educational services as specified in the IEP shall be provided by the CONTRACTOR and paid at the rates specified below. 
 

A.  INCLUSIVE AND/OR BASIC EDUCATION PROGRAM RATE:  (Applies to nonpublic schools only):    Daily Rate:          
  
Estimated Number of Days          x Daily Rate          = PROJECTED BASIC EDUCATION  COSTS                
  
B.  RELATED SERVICES: 

 Provider     
SERVICE LEA NPS OTHER 

Specify 
# of Times per 

wk/mo/yr., Duration;  
or per IEP;  

or as needed 

Cost per 
session 

Maximum 
Number of 
Sessions 

Estimated Maximum 
Total Cost for 

Contracted Period 

Intensive Individual Services (340) 
 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

Language/Speech Therapy (415) 
a.  Individual 
b.  Group 

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

Adapted Physical Ed. (425)                                           

Health and Nursing: Specialized Physical 
Health Care (435)                                           

Health and Nursing Services: Other (436)                                           

Assistive Technology Services (445)                                           

Occupational Therapy (450)                                           

Physical Therapy (460)                                           

Individual Counseling (510)                                           

Counseling and guidance (515).                                              

 Parent Counseling (520)                                           
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 Provider     
SERVICE LEA NPS OTHER 

Specify 
# of Times per 

wk/mo/yr., Duration;  
or per IEP;  

or as needed 

Cost per 
session 

Maximum 
Number of 
Sessions 

Estimated Maximum 
Total Cost for 

Contracted Period 

Social Work Services (525)                                           

Psychological Services (530)                                           

Behavior Intervention Services (535)                                           

Specialized Services for Low Incidence 
Disabilities (610)                                           

Specialized Deaf and Hard of Hearing 
Services (710)                                           

Interpreter Services (715)                                           

Audiological Services (720)                                           

Specialized Vision Services (725)                                           

Orientation and Mobility (730)                                           

Braille Transcription (735)                                           

Specialized Orthopedic Service (740)                                           

Reader Services (745)                                           

Note Taking Services (750)                                           

Transcription Services (755)                                           

Recreation Services (760)                                           

College Awareness Preparation (820)                                           

Vocational Assessment, Counseling, 
Guidance and Career Assessment (830)                                           

Career Awareness (840)                                           

Work Experience Education (850)                                           

Mentoring (860)                                           

Agency Linkages (865)                                           

Travel Training (870)                                           

Other Transition Services (890)                                           

Other (900)J                                           

Other (900)                                           
Transportation-Emergency 
b. Transportation-Parent 
 

                                          

Bus Passes                                           

Other                                           

 
 ESTIMATED MAXIMUM RELATED SERVICES COST$              
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TOTAL ESTIMATED MAXIMUM BASIC EDUCATION AND RELATED SERVICES COSTS $           
 
4.   Other Provisions/Attachments: 
          
  
 
5. MASTER CONTRACT APPROVED BY THE GOVERNING BOARD ON               
 
  6.Progress Reporting 

Requirements:       
 Quarterly  Monthly  Other 

(Specify) 
 

 
 
 

The parties hereto have executed this Individual Services Agreement by and through their duly authorized agents or representatives as set forth 
below. 
 

-CONTRACTOR- -LEA/SELPA- 
 
  
(Name of Nonpublic School/Agency) 

 
  
  
(Name of 
LEA/SELPA)
  

 
  
(Signature)                                                   (Date) 

 
  
(Signature)                                                                                (Date) 

 
  
(Name and Title) 

 
  
(Name of Superintendent or Authorized Designee) 
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Master Contract Addendum #1 

Contract Year 2023-2024 
 

The Nonpublic, Nonsectarian School/Agency Services Master Contract between Sacramento City Unified School 

District (LEA) and Lakemary Center (CONTRACTOR) is hereby amended as follows, effective July 1, 2023: 

 

GENERAL PROVISIONS 

Section 1- MASTER CONTRACT 

Last sentence of the second paragraph is replaced with “LEA will be responsible for all data entry in the LEA IEP 

system. CONTRACTOR will provide the necessary information promptly for LEA to complete data entry.” 

 

Section 7- DEFINITIONS 

Definitions of “License,” “Credential,” and “Qualified” are understood to apply to Kansas licensing and 

regulatory bodies. Specifically, Lakemary will employ staff members who hold a current valid credential or 

license to render special education and related services in the State of Kansas. 

 

Section 15- INSURANCE  

PART I 

 

Based on Lakemary’s certification, Part I does not apply.  

 

PART II 

Section a- Commercial General Liability 
Amended to require “no less than $3,000,000 per occurrence, including umbrella coverage” and “$6,000,000 
general aggregate, including umbrella coverage. CONTRACTOR’s umbrella coverage includes limits of liability of 
$3,000,000 per occurrence and $3,000,000 aggregate.” 

Section e- Professional Liability/Errors & Omissions/Malpractice 
Amended to require “no less than $3,000,000 per occurrence, including umbrella coverage” and “$6,000,000 
general aggregate, including umbrella coverage”. 

Section f- Sexual Molestation and Abuse Coverage 
Amended to require “no less than $3,000,000 per occurrence, including umbrella coverage” and “$6,000,000 
general aggregate, including umbrella coverage”. 

Part II – Sub provision h is hereby added as follows: “For any coverage that is below the limits set forth above, 
CONTRACTOR may utilize an umbrella policy in sufficient amount to cover any shortfalls.” 

EDUCATIONAL PROGRAM 

Section 22- GENERAL PROGRAM OF INSTRUCTION 

Second Paragraph is amended to remove “(b) College preparation courses” and “(c) Extracurricular Activities”. 

Section 24- CLASS SIZE 
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Amended to include CONTRACTOR’s post-graduate transition program is exempt from teacher to student ratio 

requirements. 

Section 25- CALENDARS 

First Paragraph is amended to add the following: "CONTRACTOR's school calendar which has been submitted is 

based on 178 regular school year (RSY) days and 28 extended school year (ESY) days for a total of 206 billable 

days." 

 

Fourth Paragraph is amended to remove Veteran’s Day from the list of observed holidays.  

Section 26- DATA REPORTING 

First Paragraph is amended to include: “LEA will be responsible for all data entry in the LEA IEP system. 

CONTRACTOR will provide the necessary information promptly for LEA to complete data entry.” 

 

Section 27-LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

Amended to include: “Dual enrollment does not apply to CONTRACTOR as an out-of-state NPS.” 

Section 29- DISTRICT MANDATED ATTENDANCE AT LEA MEETINGS 

The following sentence is added: "When required to attend mandated meetings, CONTRACTOR shall be 

permitted to attend through teleconference or other remote means. Physical attendance by CONTRACTOR shall 

not be required." 

Section 30- POSITIVE BEHAVIOR INTERVENTIONS 

The following sentence is added to the end of the second paragraph: ''The approved crisis intervention program 

used by CONTRACTOR is Safe Crisis Management (SCM).” 

Fourth paragraph is amended to “Emergencies require a behavior emergency report form be completed and 

submitted to the LEA within one business day for administrative action. CONTRACTOR shall notify Parent within 

twenty-four (24) hours via email.” 

Section 32- IEP TEAM MEETINGS 

Second paragraph is amended to include: “When required to attend mandated meetings, CONTRACTOR shall be 

permitted to attend through teleconference or other remote means.  Physical attendance by CONTRACTOR shall 

not be required.” 

Third paragraph is amended to include: “LEA will be responsible for all data entry in the LEA IEP system. 

CONTRACTOR will provide the necessary information promptly for LEA to complete data entry.” 

 

Section 35- COMPLAINT PROCEDURES  

Paragraph shall be amended to state: “CONTRACTOR shall provide complaint procedures as specified in 

CONTRACTOR’s policies and procedures. LEA shall be responsible to provide parents/guardians with appropriate 

information regarding LEA’s complaint and grievance procedures.” 
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Section 40- PARENT ACCESS 

Second Paragraph is amended to include: “CONTRACTOR will not be responsible for booking and paying parent 

travel-related expenditures, including but not limited to airfare, car rental, taxi/rideshare fees, lodging, and 

meals.” 

PERSONNEL 

Section 44- CLEARANCE REQUIREMENTS 

Section is removed and replaced with the following: “CONTRACTOR shall utilize the following background checks 

on all employees and volunteers who may come in direct contact with students: Kansas Bureau of Investigation, 

Kansas Adult Protective Services, Kansas Child Protective Services, Advanced Background Check (nationwide 

criminal for last 7 years and review of motor vehicle record if driving position), DOJ National Sex Offender 

Search, Social Security Verification and Homeland Security and SSA E-Verify.  CONTRACTOR shall request 

subsequent arrest service.” 

 

Section 47- STAFF ABSENCE 

Amended to include: “Due to CONTRACTOR’s program and facility, an external substitute teacher pool is not 

utilized, and teacher absences are covered internally.” 

HEALTH AND SAFETY MANDATES 

Section 52- INCIDENT/ACCIDENT REPORTING 

Amended to include: “CONTRACTOR will submit written reports, including Behavioral Emergency Reports, within 

one business day.” 

FINANCIAL 

Section 56- ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND BILLING 

PROCEDURES 

The fourth paragraph second sentence is removed and replaced with the following “Invoices and related 

documents shall be timely submitted to the district utilizing the secure electronic file sharing platform of the 

CONTRACTOR.” 

Section 59- PAYMENT FOR ABSENCES 

Amended to include: “Due to CONTRACTOR’s program and facility, an external substitute teacher pool is not 

utilized, and teacher absences are covered internally.” 
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SIGNATURES 

The parties hereto have executed this Amendment to the Master Contract by and through their duly authorized 

agents or representatives.  This amendment is effective on July 1, 2023 and terminates on June 30, 2024, unless 

sooner terminated as provided within the Master Contract. 

CONTRACTOR:      LEA: 
 
Lakemary Center Inc.             
     
 
              
Signature       Signature  
 
Kirk A. Davis             
Name and Title      Name and Title 
 
              
Date       Date  
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NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER:____________________________ 

 

NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES  

MASTER CONTRACT 
 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 
 

1. MASTER CONTRACT  

  

 This Master Contract (or “Contract”) is entered into on July 1, 2024, between Sacramento City Unified 

School District, hereinafter referred to as the local educational agency ("LEA")  and     

(nonpublic, nonsectarian school [NPS] or nonpublic, nonsectarian agency [NPA]), hereinafter referred to 

as "NPS/A" or “CONTRACTOR,” for the purpose of providing special education and/or related services 

to LEA students with exceptional needs under the authorization of California Education Code sections 

56157, 56361 and 56365 et seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB 

490 (Chapter 862, Statutes of 2003) and AB 1858 (Chapter 914, Statutes of 2004). Sacramento City Unified 

School District is the only LEA in Sacramento City SELPA (hereinafter referred to as "SELPA"). It is 

understood that this Contract does not commit LEA to pay for special education and/or related services 

provided to any LEA student, or CONTRACTOR to provide such special education and/or related services, 

unless and until an authorized LEA representative approves the provision of special education and/or related 

services by CONTRACTOR.  
 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Service Agreement 

(hereinafter referred to as “ISA”). (Exhbit B.) Unless otherwise agreed in writing, these forms shall 

acknowledge CONTRACTOR’s obligation to provide all relevant services specified in the student’s 

Individualized Education Program (hereinafter referred to as “IEP”).  The ISA shall be executed within 

ninety (90) days of a student’s enrollment. LEA and CONTRACTOR shall enter into an ISA for each 

student served by CONTRACTOR.  As available and appropriate, the LEA shall make available access to 

any electronic IEP system and/or electronic database for the development of the ISA and invoices. 
 

  Unless placement and/or services is ordered pursuant to an Office of Administrative Hearings (hereinafter 

referred to as “OAH”) order, a lawfully executed agreement between LEA and Parent, or authorized by 

LEA for a transfer student pursuant to California Education Code section 56325, LEA is not responsible 

for the costs associated with NPS placement or NPS/A services until the date on which an IEP team meeting 

is convened, the IEP team determines that a NPS placement and/or NPS/A services is appropriate, and the 

IEP is signed by the Parent.  
 

2. CERTIFICATION AND LICENSES 

 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a NPS/A. All NPS/A placements and services shall be provided consistent with the area of 

certification and licensure specified by CDE Certification and as defined in California Education Code, 

section 56366 et seq and within the professional scope of practice of each provider’s license, certification 

and/or credential. A current copy of CONTRACTOR’s NPS/A certification or a waiver of such certification 

issued by the CDE pursuant to Education Code section 56366.2 must be provided to LEA on or before the 

date this Contract is executed by CONTRACTOR. This Contract shall be null and void if such certification 

2024-2025  CONTRACT NUMBER: 
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or waiver is expired, revoked, rescinded, or otherwise nullified during the effective period of this Contract. 

Total student enrollment shall be limited to capacity as stated on CDE certification and in Section 24 of the 

Contract. 

 

In addition, all CONTRACTOR employees and subcontractors who provide services to a LEA student shall 

be trained and certified in the provision of a nonviolent crisis program via a LEA-provided Certified 

Instructor as provided in Section 30.  

 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of the State of California shall be certified and all staff persons providing 

services to pupils shall be certified and/or licensed by that state to provide, respectively, special education 

and related services and designated instruction and related services to pupils under the federal Individuals 

with Disabilities Education Act (20 U.S.C. § 1400 et seq.).   

 

  If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the State of California, or other public agency having delegated authority by contract 

with the State of California to license, to provide nonmedical care room and board to children, including, 

but not limited to, individuals with exceptional needs. The LCI must also comply with all licensing 

requirements relevant to the protection of the child, and have a special permit, if necessary, to meet the 

needs of each child so placed. If the CONTRACTOR operates a program outside of the State of California, 

CONTRACTOR must obtain all required licenses from the appropriate licensing agency in both California 

and in the state where the LCI is located.  

 

With respect to CONTRACTOR’s certification, failure to notify LEA and CDE in writing of any changes 

in: (1) credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 

modification or relocation of facilities; or (5) significant modification of the program may result in the 

suspension or revocation of CDE certification and/or suspension or termination of this Contract by the LEA. 

Any suspension or revocation of CONTRACTOR's CDE certification shall also be good cause for the 

immediate suspension or termination of this Contract by LEA, at LEA’s discretion.  
 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 
 

During the term of this Contract, unless otherwise agreed, CONTRACTOR shall comply with all applicable 

federal, State of California, and local statutes, laws, ordinances, rules, policies and regulations.  

CONTRACTOR shall also comply with all applicable LEA and SELPA policies, regulations, and 

procedures (collectively referred to as "LEA Procedures") unless, taking into consideration all of the 

surrounding facts and circumstances, a policy or policies or a portion of a policy does not reasonably apply 

to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all risks and 

responsibilities for its failure to comply with LEA Procedures and shall indemnify LEA under the 

provisions of Section 16 of this Contract for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

Procedures (e.g., those policies relating to; the provision of special education and/or related services, 

facilities for individuals with exceptional needs, student enrollment and transfer, student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).    

   

CONTRACTOR acknowledges and understands that LEA may report to CDE any violations of the 

provisions of this Contract; and that this may result in the suspension and/or revocation of CDE NPA/S 

certification pursuant to California Education Code section 56366.4(a). 
 

4.  TERM OF MASTER CONTRACT 
 

The term of this Contract shall be from July 1, 2024 to June 30, 2025 (Title 5 California Code of Regulations 

section 3062(a)) unless otherwise stated.  The Contract may be renewed for subsequent years if agreed by 

both parties.   The parties acknowledge that any subsequent Master Contract is to be re-negotiated prior to 

June 30, 2025.  (Title 5 California Code of Regulations section 3062(d).) No Master Contract will be offered 
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unless and until all of the contracting requirements have been satisfied.  The offer of a Master Contract to 

a CONTRACTOR is at the sole discretion of the LEA. 

 

The provisions of this Contract apply to CONTRACTOR and any of its employees or independent 

contractors.  Notice of any change in CONTRACTOR’s ownership or authorized representative shall be 

provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 

representative.   

 

5.   INTEGRATION  
 

This Contract incorporates LEA Procedures herein by this reference. Each ISA is also incorporated herein 

by this reference. This Contract supersedes any prior or contemporaneous written or oral understanding or 

agreement. This Contract may be amended only by written amendment executed by both parties.  

Notwithstanding the foregoing, LEA may modify LEA Procedures from time to time without the consent 

of CONTRACTOR 

 

CONTRACTOR shall provide LEA with information as requested in writing to secure a Contract or a 

renewal.  At a minimum, such information shall include copies of current teacher credentials and clearance, 

insurance documentation, and CDE certification. LEA may require additional information as applicable. If 

the application packet is not completed and returned to LEA, no Contract will be issued 

 

6. INDIVIDUAL SERVICE AGREEMENT (“ISA”) 

  

 This Contract shall include an ISA developed for each LEA student to whom CONTRACTOR is to provide 

special education and/or related services. An ISA shall only be issued for LEA students enrolled with the 

approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for more 

than one contract year provided that there is a concurrent Contract in effect.  

 

Any and all changes to a student’s educational placement/program/services provided under this Contract 

and/or an ISA shall be made solely on the basis of a revision to the student’s IEP or by written agreement 

between the Parent and LEA. At any time during the term of this Contract, a Parent, CONTRACTOR, or 

LEA may request a review of a student’s IEP subject to all procedural safeguards required by law.  

 

 Unless otherwise provided in this Contract, CONTRACTOR shall provide all services specified in the IEP 

unless CONTRACTOR and LEA agree otherwise in the ISA. (California Education Code §56366(a)(5) and 

California Code of Regulations, tit. 5, § 3062(e).) In the event CONTRACTOR is unable to provide a 

specific service at any time during the term of the ISA, CONTRACTOR shall notify LEA in writing within 

five (5) business days of the last date a service was provided. CONTRACTOR shall provide any and all 

subsequent compensatory service hours awarded to an LEA student as a result of lack of provision of 

services while the student was served by CONTRACTOR. 

 

If a Parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of the State of California and federal law unless 

the Parent and LEA voluntarily agree otherwise, or an Interim Alternative Educational Setting ("IAES") is 

deemed lawful and appropriate by LEA or OAH consistent with Title 20 of the United States Codes Sections 

1415(k)(1)(G), 1415(k)(2), and 1415(k)(3)(B)(ii)(II). CONTRACTOR shall adhere to all LEA 

requirements concerning changes in placement.  

 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Contract 

may be appealed to the Sacramento County Superintendent of Schools or the California State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code section 

56366(c)(2). 

 

Exhibit B includes the ISA form. 

 

7. DEFINITIONS   
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 The following definitions shall apply for purposes of this contract: 

 

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency ("NPS/A") certified 

by the California Department of Education ("CDE"), and its officers, agents and employees.  

 

b. The term “authorized LEA representative” means a LEA administrator designated to be responsible 

for NPS/A. It is understood, a representative of the Special Education Local Plan Area (SELPA) of 

which LEA is a member is an authorized LEA representative in collaboration with LEA.  LEA 

maintains sole responsibility for this Contract, unless otherwise specified in this Contract. 

 

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of, the California State 

Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 

which entitles the holder thereof to perform services for which certification qualifications are 

required as defined in Title 5 of the California Code of Regulations section 3001(g). 

 

d. The term “qualified”  means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and related 

services and has met federal and state certification, licensing, registration, or other comparable 

requirements which apply to the area in which the individual is providing special education or 

related services, including those requirements set forth in Title 34 of the Code of Federal 

Regulations sections 200.56 and 200.58, and those requirements set forth in Title 5 of the California 

Code of Regulations Sections 3064 and 3065, and adheres to the standards of professional practice 

established in federal and state law or regulation, including the standards contained in the California 

Business and Professions  Code. 

 

Nothing in this definition shall be construed as restricting the activities in services of a graduate 

needing direct hours leading to licensure, or of a student teacher or intern leading to a graduate 

degree at an accredited or approved college or university, as authorized by State laws or regulations.  

(California Code of Regulations, tit. 5, § 3001(r).) 

  

e.  The term “license” means a valid non-expired document issued by a licensing agency within the 

California Department of Consumer Affairs or other State of California licensing office authorized 

to grant licenses and authorizing the bearer of the document to provide certain professional services 

or refer to themselves using a specified professional title. This includes, but is not limited to, mental 

health and board and care services at a residential placement. If a license is not available through 

an appropriate State of California licensing agency, a certificate of registration with the appropriate 

professional organization at the national or State of California level which has standards established 

for the certificate that are equivalent to a license shall be deemed to be a license as defined in Title 

5 of the California Code of Regulations section 3001(l). 

 

f. “Parent” means: 

i. a biological or adoptive parent; unless the biological or adoptive parent does not have legal 

authority to make educational decisions for the child,  

ii. a foster parent if the authority of the biological or adoptive parents to make educational 

decisions on the child’s behalf has been specifically limited by court order in accordance 

with Title 34 of the Code of Federal Regulations sections 300.30(b)(1) or (b)(2),   

iii. a guardian generally authorized to act as the child’s parent or authorized to make 

educational decisions for the  child,  

iv. an individual acting in the place of a biological or adoptive parent, including a grandparent, 

stepparent, or other relative with whom the child lives, or an individual who is legally 

responsible for the child’s welfare,   

v. a surrogate parent. 
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Parent does not include the state or any political subdivision of government or a NPS/A under 

contract with the LEA for the provision of special education or designated instruction and services 

for a child. (California Education Code §56028.) 

 

g. The term “days” means calendar days unless otherwise specified. 

 

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs. 

 

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which an LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

 

j. It is understood that the term “Master Contract” also means “Contract” and is referred to as such in 

this document. 

 

ADMINISTRATION OF CONTRACT 
 

8. NOTICES 
  

All notices provided for by this Contract shall be in writing. Notices shall be mailed, emailed or delivered 

by hand and shall be effective as of the date of receipt by addressee.    

 

All notices mailed or emailed to LEA shall be addressed to the person and address as indicated on the 

signature page of this Contract. Notices to CONTRACTOR shall be addressed as indicated on the signature 

page of this Contract. 

 

9. MAINTENANCE OF RECORDS   

 

 All records shall be maintained by CONTRACTOR as required by State and federal laws and regulations.  

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Contract. For purposes of this Contract, “records” shall include, but not 

be limited to pupil records as defined by California Education Code section 49061(b) including 

electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; chart notes, 

Medi-Cal logs, daily service logs and notes and other documents used to record the provision of related 

services including supervision; daily service logs and notes used to record the provision of services provided 

through additional instructional assistants, behavior intervention aides, and bus aides; behavior emergency 

reports (BER); incident reports; notification of injuries; absence verification records (Parent/doctor notes, 

telephone logs, and related documents) if CONTRACTOR is funded for excused absences, however, such 

records are not required if positive attendance is required; transcripts; grade and progress reports; behavioral 

data; IEP/IFSPs; assessment reports; bus rosters; staff lists specifying credentials held and documents 

evidencing other staff qualifications, social security numbers, dates of hire, and dates of termination; 

records of employee training and certification, including verification of behavior training consistent with 

56366.1 staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related 

services subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s 

compensation insurance policies; state NPS/A certifications; business licenses held; by-laws if applicable; 

lists of current board of directors/trustees, if incorporated; all budgetary information, including operating 

budgets; statements of income and expenses; general journals; cash receipts and disbursement books; 

general ledgers and supporting documents; documents evidencing financial expenditures; federal/State 

payroll quarterly reports (Form 941/DE3DP); and bank statements and canceled checks or facsimile thereof.   

 

 CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 
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receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, date/time of access for each 

individual requesting or receiving information from the student’s record, and a description of the record(s) 

provided. Such log needs to record access to the LEA student’s records by: (a) the LEA student’s Parent; 

(b) an individual to whom written consent has been executed by the LEA student’s Parent; or (c) employees 

of LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information 

from the record.  CONTRACTOR/LEA shall maintain copies of any written parental concerns granting 

access to LEA student records.  For purposes of this Section, “employees of LEA or CONTRACTOR” do 

not include subcontractors. CONTRACTOR shall grant the following access to student records, (a) the 

LEA student's Parent; (b) employees of LEA or CONTRACTOR having a legitimate educational interest 

in requesting or receiving information from the record, and comply with Parent requests for copies of LEA 

student records, as required by State of California and federal laws and regulations. CONTRACTOR agrees, 

in the event of NPS/A closure, to forward all LEA student records held by CONTRACTOR within ten (10) 

business days to LEA. LEA and/or SELPA shall have access to and receive copies of any and all records 

upon request within five (5) business days. 

 

 LEA and CONTRACTOR agree to maintain appropriate security protocols in the transfer or transmission 

of any confidential student data, including ensuring that data may only be viewed or accessed by parties 

who are legally permitted to do so. When CONTRACTOR knows or suspects that a Data Breach (as defined 

herein) has occurred that involves information that is maintained by CONTRACTOR pursuant to this 

Agreement, CONTRACTOR must immediately notify the LEA as soon as possible but no later than 6 hours 

after discovery of the actual or suspected breach. “Data breach” means unauthorized acquisition of 

computerized data that compromises the security, confidentiality, or integrity of personal information 

(defined in California Civil Code section 1798.29) maintained by CONTRACTOR. 

 

10. SEVERABILITY CLAUSE 

 

 If any provision of this Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Contract shall be severable and remain in effect. 

 

11. SUCCESSORS IN INTEREST 

 

 This Contract binds CONTRACTOR’s successors and assignees. CONTRACTOR shall notify LEA of any 

change of ownership or corporate control within ten (10) business days of such change.   
 

12. VENUE AND GOVERNING LAW 

  

 The laws of the State of California shall govern the terms and conditions of this contract with venue in the 

County where LEA is located. 

 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES 

 

This Contract may be modified or amended by LEA to conform to administrative and statutory guidelines 

issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR thirty (30) 

days’ notice of any such changes or modifications made to conform to administrative or statutory guidelines 

and a copy of the statute, guideline, or regulation upon which the modifications or changes are based. 

 

14. TERMINATION   

 

 This Contract or ISA may be terminated for cause. Cause shall include but not be limited to non-

maintenance of current NPS/A certification, failure of either LEA or CONTRACTOR to maintain the 

standards required under the Contract and/or ISA, or other material breach of this Contract by 

CONTRACTOR or LEA. For purposes of NPS placement, the cause shall not be the availability of a public 

class initiated during the period of the Contract unless the Parent agrees to the transfer of the LEA student 

to the public school program at an IEP team meeting.  To terminate the Contract or ISA, either party shall 
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give no less than twenty (20) days prior written notice to the other party. (California Education Code 

§56366(a)(4).) ISAs are void upon termination of this Contract. If this Contract is terminated with twenty 

(20) days' notice, CONTRACTOR shall provide to LEA any and all documents CONTRACTOR is required 

to maintain under this Contract on the date of termination.   

 

 Notwithstanding the foregoing, this Contract or ISA may be terminated immediately, without twenty (20) 

days prior notice and at LEA’s discretion, if LEA determines that there are significant health or safety 

concerns or there has been a suspension or revocation of CONTRACTOR’s NPS/A certification. If this 

Contract is terminated immediately, CONTRACTOR shall provide to LEA any and all documents 

CONTRACTOR is required to maintain under this Contract within five (5) business days of termination.   

 Notwithstanding the foregoing regarding termination of an ISA, CONTRACTOR is bound by the "stay 

put" provisions described in Section 6 of this Contract.  

 

15.       INSURANCE   

 

CONTRACTOR shall, at CONTRACTOR's sole cost and expense, maintain in full force and effect, during 

the term of this Contract, the following insurance coverage from a California licensed and/or admitted 

insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with 

CONTRACTOR's fulfillment of any of its obligations under this Contract or either party's use of the work 

or any component or part thereof: 

 

 PART I -  INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AND AGENCIES 

 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 

with limits as follows:  

                         

$2,000,000 per occurrence 

$   500,000 fire damage 

$       5,000 medical expenses 

$1,000,000 personal & adv. Injury 

$4,000,000 general aggregate 

$2,000,000 products/completed operations aggregate 
 

CONTRACTOR's general liability policy shall be primary and shall not seek contribution from 

LEA's coverage, and be endorsed using Insurance Services Office form CG 20 10 or CG 20 26 

(or equivalent) to provide that LEA and its officers, officials, employees, and agents shall be 

additional insureds under such policies. The policy may not contain an exclusion for coverage 

of claims arising from claims for sexual molestation or abuse.  In the event that 

CONTRACTOR’s policy should have an exclusion for sexual molestation or abuse claims, 

then CONTRACTOR shall be required to procure a supplemental policy providing such 

coverage 
 

B. Commercial Auto Liability Insurance for all owned, non-owned or hired automobiles with 

a limit of two million dollars ($2,000,000) per accident.  

 

If no owned automobiles, then only hired and non-owned is required.  If CONTRACTOR uses 

a vehicle to travel to/from school sites, between schools and/or to/from students’ homes or 

other locations as approved service locations by the LEA, CONTRACTOR must comply with 

State of California auto insurance requirements. 

 

C. Workers’ Compensation and Employers Liability Insurance in accordance with provisions 

of California Labor Code adequate to protect the CONTRACTOR from claims that may arise 

from its operations pursuant to the California Workers’ Compensation Act (Statutory 

Coverage) The Workers Compensation Insurance coverage must also include Employers 

Liability coverage  with limits of  $1,000,000/$1,000,000/$1,000,000 . 
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D. Sexual Abuse and Molestation Insurance 

 

CONTRACTOR shall provide Sexual Abuse and Molestation coverage in the minimum 

amount of three million dollars ($3,000,000) per occurrence and six million dollars 

($6,000,000) general aggregate. 

 

E. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance 

 

CONTRACTOR shall maintain professional liability insurance that insures against 

professional errors and omissions that may be made in performing  the  Services  to  be  

rendered  in connection with this Contract, in the minimum amount of two million dollars 

($2,000,000) per claim and in the aggregate. Any policy inception date, continuity date, or 

retroactive date must be before the effective date of this Contract, and CONTRACTOR agrees 

to maintain continuous coverage through a period no less than three years after completion of 

the services required by this Contract. 

 

F. Cyber Liability Insurance is required with limits not less than one million dollars 

($1,000,000) per claim. 

 

Coverage shall be sufficiently broad to respond to the duties and obligations as is undertaken 

by CONTRACTOR in this Contract and shall include, but not be limited to, claims involving 

infringement of intellectual property, including but not limited to infringement of copyright, 

trademark, trade dress, invasion of privacy violations, information theft, damage to or 

destruction of electronic information, release of private information, alteration of electronic 

information, extortion, and network security 

 

G. For all Insurance Coverage in Part I:  

 

1) Each insurance policy required by the Contract shall be endorsed to state that coverage 

shall not be suspended, voided, cancelled, or reduced in limits except after thirty (30) days' 

prior written notice has been given to LEA, except that ten (10) days' prior written notice 

shall apply in the event of cancellation for nonpayment of premium. 

 

2) Any deductibles or self-insured retentions above $100,000 must be declared to and approved 

by the LEA.  At its option, LEA may require the CONTRACTOR, at the CONTRACTOR’s 

sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self-insured retentions with respect to the LEA, its officials and employees, or 

(b) procure a bond guaranteeing payment of losses and related investigation. 

 

3) Evidence of Insurance – Prior to commencement of serving LEA students pursuant to this 

Contract, CONTRACTOR shall furnish LEA with certificates, additional insured 

endorsements, and waivers of subrogation evidencing compliance with the insurance 

requirements above.  CONTRACTOR must agree to provide complete, certified copies of 

all required insurance policies if requested by LEA. 

 

4) Acceptability of Insurers – Insurance shall be placed with insurers admitted in the State of 

California and with an AM Best rating of A-, VII, or higher. 

 

H. For any claims related to the services performed in connection with this Master Contract, the 

CONTRACTOR’s insurance coverage shall be the primary insurance with respect to the LEA, its 

subsidiaries, officials and employees.   Any insurance or self-insurance maintained by the LEA, 

its subsidiaries, officials and employees shall be excess of the CONTRACTOR's insurance and 

shall not contribute with it. 
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I. All Certificates of Insurance must reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate. 

 

             PART II -  INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED 

WITH A RESIDENTIAL TREATMENT FACILITY (“RTC”) 

 

When CONTRACTOR is a NPS affiliated with a residential treatment center ("NPS/RTC"), the 

following insurance policies are required: 

 

A. Commercial General Liability including both bodily injury and property damage, with limits 

of at least:  

 

$3,000,000 per Occurrence 

$6,000,000 in General Aggregate.  

 

The policy shall be endorsed to name LEA and LEA's Board of Education as named additional 

insureds and shall provide specifically that any insurance carried by LEA which may be 

applicable to any claims or loss shall be deemed excess and NPS/RTC’s insurance primary 

despite any conflicting provisions in the NPS/RTC’s policy.  Coverage shall be maintained 

with no Self-Insured Retention above $100,000 without the prior written approval of LEA. 

 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor 

Code adequate to protect the NPS/RTC from claims that may arise from its operations pursuant 

to the Workers' Compensation Act (Statutory Coverage).  The Workers’ Compensation 

Insurance coverage must also include Employers Liability coverage with limits of 

$1,000,000/$1,000,000/$1,000,000.   

C. Commercial Auto Liability Coverage with limits of $1,000,000 Combined Single Limit per 

Occurrence if the NPS/RTC does not operate a student bus service.  If the NPS/RTC provides 

student bus services, the required coverage limit is $5,000,000 Combined Single Limit per 

Occurrence. 

D. Fidelity Bond or Crime Coverage shall be maintained by the NPS/RTC to cover all employees 

who process or otherwise have responsibility for NPS/RTC funds, supplies, equipment or other 

assets. Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured 

retention. 

E. Professional Liability/Errors & Omissions/Malpractice Coverage with minimum limits of 

$3,000,000 per occurrence and $6,000,000 general aggregate.   

 
F. Cyber Liability Insurance is required with limits not less than one million dollars 

($1,000,000) per claim. 

Coverage shall be sufficiently broad to respond to the duties and obligations as is undertaken 

by CONTRACTOR in this Contract and shall include, but not be limited to, claims involving 

infringement of intellectual property, including but not limited to infringement of copyright, 

trademark, trade dress, invasion of privacy violations, information theft, damage to or 

destruction of electronic information, release of private information, alteration of electronic 

information, extortion, and network security 

G. Sexual Molestation and Abuse Coverage, unless that coverage is afforded elsewhere in the 

Commercial General Liability or Professional liability policy by endorsement, with minimum 

limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 
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If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 

section is necessary, either party may reopen negotiations to modify the insurance obligations. 

 

16. INDEMNIFICATION AND HOLD HARMLESS   

 

To the fullest extent allowed by law, CONTRACTOR shall indemnify and hold LEA and its Board 

Members, administrators, employees, agents, attorneys, volunteers, and subcontractors (“LEA 

Indemnities”) harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) 

resulting from or arising out of this Contract or its performance, to the extent that such loss, expense, 

damage or liability was proximately caused by negligence, intentional act, or willful act or omission of 

CONTRACTOR, including, without limitation, its agents, employees, subcontractors or anyone employed 

directly or indirectly by it (excluding LEA and LEA Indemnities). The duty and obligation to defend shall 

arise immediately upon tender of a claim or lawsuit to CONTRACTOR. LEA shall have the right in its sole 

discretion to select counsel of its choice to provide the defense at the sole cost of CONTRACTOR or the 

applicable insurance carrier. 

  

17. INDEPENDENT CONTRACTOR   

  

 Nothing herein contained will be construed to imply a joint venture, partnership or principal-agent 

relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Contract as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other.  Nothing contained in this Contract shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between LEA and any 

individual assigned by CONTRACTOR to perform any services for LEA.   

 

 If LEA is determined to be a partner, joint venture, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless LEA from and against any and all 

claims for loss, liability, or damages arising from that determination, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by LEA as a result of that determination.   

  

18. SUBCONTRACTING   

 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 

approval of LEA. Should CONTRACTOR wish to subcontract for special education and/or related services 

pursuant to this Contract, it must provide written notification to LEA before any subcontracting 

arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a 

lower rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall 

provide written notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR’s 

original notice and CONTRACTOR shall not subcontract for said service(s). 

 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 

submit the proposed subcontract to LEA for approval. CONTRACTOR shall incorporate all of the 

provisions of this Contract in all subcontracts, to the fullest extent possible. Furthermore, when 

CONTRACTOR is developing subcontracts for the provision of special education and/or related services 

(including, but not limited to, transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain indemnification and insurance requirements which comply with the 

provisions of Sections 15 and 16 of this Contract during the term of each subcontract. If a proposed 

subcontract is approved by LEA, each subcontractor shall furnish LEA with original endorsements and 

certificates of insurance effecting coverage required by Section 15 of this Contract. The endorsements are to 

be signed by a person authorized by that insurer to bind coverage on its behalf.  Unless otherwise agreed to by 

LEA, the endorsements are to be on forms provided by LEA. All endorsements are to be received and approved 

by LEA before the subcontractor’s work commences. The Commercial General Liability and Automobile 

Liability policies shall name the LEA/SELPA and the LEA Board of Education as additional insureds. 
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As an alternative to LEA's forms, a subcontractor’s insurer may provide, with prior LEA approval, complete, 

certified copies of all required insurance policies, including endorsements affecting the coverage required by 

this Contract. All Certificates of Insurance must reference the LEA contract number, name of the NPS/A 

submitting the certificate, designation of NPS or NPA, and the location of the NPS/A submitting the 

certificate. In addition, all subcontractors must meet the requirements as contained in Section 44 (Clearance 

Requirements) and Section 45 (Staff Qualifications) of this Contract. No subcontract shall be considered 

final without LEA approval. 

 

19. CONFLICTS OF INTEREST  

 

 CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its 

Board of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of 

Directors (or Trustees) shall disclose any relationship with LEA that constitutes or may constitute a conflict 

of interest pursuant to California Education Code section 56042 and Government Code Section 1090 

including, but not limited to, employment with LEA, provision of private party assessments and/or reports, 

and attendance at IEP team meetings acting as a student’s advocate. Pursuant to California Education Code 

section 56042, an attorney or advocate for a Parent of an individual with exceptional needs shall not 

recommend placement at CONTRACTOR’s facility if the attorney or advocate is employed or contracted 

by the CONTRACTOR, or will receive a benefit from the CONTRACTOR, or otherwise has a conflict of 

interest. 

 

LEA shall neither execute an ISA with CONTRACTOR nor amend an existing ISA for an LEA student 

when a recommendation for special education and/or related services is based in whole or in part on 

assessment(s) or reports provided by CONTRACTOR to the LEA student without prior written 

authorization by LEA. This section shall apply to CONTRACTOR regardless of when an assessment is 

performed or a report is prepared (i.e., before or after the LEA student is enrolled in CONTRACTOR’s 

NPS/A) or whether an assessment of the LEA student is performed or a report is prepared in the normal 

course of the services provided to the LEA student by CONTRACTOR. To avoid conflict of interest, and 

in order to ensure the appropriateness of an Independent Educational Evaluation (hereinafter  referred to as 

“IEE”) and its recommendations, LEA may not fund an IEE by an evaluator who provides ongoing 

service(s) or is sought to provide service(s) to the LEA student for whom the IEE is requested.  Likewise, 

LEA may not fund services through the evaluator whose IEE LEA agrees to fund.   When no other 

appropriate assessor is available, LEA may request and if CONTRACTOR agrees, CONTRACTOR may 

provide an IEE. 

 

  CONTRACTOR shall not admit a student living within the jurisdictional boundaries of the LEA on a 

private pay or tuition free “scholarship” basis and concurrently or subsequently advise/request Parent(s) to 

pursue funding for the admitted school year from LEA through due process proceedings.  Such action shall 

constitute good cause for termination of this Contract by LEA. 

 

20. NON-DISCRIMINATION   

 

CONTRACTOR shall not, in employment or operation of its programs, unlawfully discriminate on the 

basis of gender, nationality, national origin, ancestry, race, color, ethnicity, ethnic group affiliation, religion, 

age, marital status, pregnancy or parental status, sex, sexual orientation, gender, gender identity or 

expression, physical or mental disability, genetic information, medical condition, military or veteran status,  

or any other classification protected by federal or State law or the perception of one or more of such 

characteristics or association with a person or group with one or more of these actual or perceived 

characteristics.  

 

EDUCATIONAL PROGRAM  
 

21. FREE AND APPROPRIATE PUBLIC EDUCATION (FAPE) 

 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 
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provide special education and/or related services (including transition services) to each LEA student within 

the NPS/A consistent with the student’s IEP and as specified in the ISA. If CONTRACTOR is a NPS, 

CONTRACTOR shall not accept an LEA student if it cannot provide or ensure the provision of the services 

outlined in the student’s IEP. If an LEA student's services are provided by a third party (i.e. Related Services 

Provider), CONTRACTOR shall notify LEA, in writing, if provision of services cease.  

  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities, as specified in the LEA student’s IEP 

and ISA. CONTRACTOR shall make no charge of any kind to parents for special education and/or related 

services as specified in the student’s IEP and ISA (including, but not limited to, screenings, assessments, 

or interviews that occur prior to or as a condition of an LEA student’s enrollment under the terms of this 

Contract). LEA shall provide low incidence equipment for eligible students with low incidence disabilities 

when specified in an LEA student’s IEP and ISA. Such equipment remains the property of the LEA and 

shall be returned to the LEA when the IEP team determines the equipment is no longer needed or when the 

student is no longer enrolled in the NPS. CONTRACTOR shall ensure that facilities are adequate to provide 

LEA students with an environment which meets all pertinent health and safety regulations.   

 

CONTRACTOR may charge an LEA student’s Parent(s) for services and/or activities not necessary for the 

student to receive a FAPE after: (a) written notification to the LEA student’s Parent(s) of the cost and 

voluntary nature of the services and/or activities; and (b) receipt by LEA of the written notification and a 

written acknowledgment signed by the LEA student’s Parent(s) of the cost and voluntary nature of the 

services and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning Parent 

acknowledgment of financial responsibility.  

 

Voluntary services and/or activities not necessary for the student to receive a FAPE shall not interfere with 

the LEA student’s receipt of special education and/or related services as specified in the LEA student’s IEP 

and ISA unless the LEA, CONTRACTOR, and Parent agree otherwise in writing. 

 

22. GENERAL PROGRAM OF INSTRUCTION 

 

All NPS/A services shall be provided consistent with the area of certification specified by CDE Certification 

and as defined in California Education Code section 56366 et seq.  

  

  When CONTRACTOR is a NPS, CONTRACTOR’s general program of instruction shall: (a) utilize 

evidence-based practices and be consistent with LEA’s standards regarding the particular course of study 

and curriculum; (b) include curriculum that addresses mathematics, literacy and the use of educational, 

assistive technology and transition services; (c) be consistent with CDE’s standards regarding the particular 

course of study and curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA.  

LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common Core State 

Standards (“CCSS”) for curriculum and the same instructional materials for kindergarten and grades 1 to 

8, inclusive; and provide standards – aligned core curriculum and instructional materials for grades 9 to 12, 

inclusive, used by LEA; (b) college preparation courses; (c) extracurricular activities, such as art, sports, 

music and academic clubs; (d) career preparation and vocational training, consistent with transition plans 

pursuant to State and federal law and; (e) supplemental assistance, including individual academic tutoring, 

psychological counseling, and career and college counseling. When appropriate, CONTRACTOR shall 

utilize the designated curriculum guidelines for students with moderate to severe disabilities who participate 

in the State’s alternative assessment. These students shall have access to the core content, activities, and 

instructional materials delineated within these curriculum guidelines. CONTRACTOR’S general program 

of instruction shall be described in writing and a copy provided to LEA prior to the effective date of this 

Contract. 

 

When CONTRACTOR serves students in grades 9 through 12 inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to students who have not successfully completed all of LEA’s graduation requirements. 
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When CONTRACTOR is a NPA and/or related services provider, CONTRACTOR’s general program of 

instruction and/or services shall utilize evidence-based practices and be consistent with LEA and CDE 

guidelines and certifications, and shall be provided as specified in the student’s IEP and ISA.  

CONTRACTOR shall provide to LEA a written description of the services and location provided prior to 

the effective date of this Contract. School-based services may not be unilaterally converted by 

CONTRACTOR to a substitute program or provided at a location not specifically authorized by the IEP 

team. Except for services provided by a CONTRACTOR that is a Licensed Children’s Institution (LCI), all 

services not provided in the school setting require the presence of a Parent or adult caregiver during the 

delivery of services, provided such guardian or caregiver have a signed authorization by the Parent to 

authorize emergency services as requested. LCI CONTRACTORS shall ensure that appropriate and 

qualified residential or clinical staff is present during the provision of services under this Contract. 
CONTRACTOR shall immediately notify LEA in writing if no Parent, guardian or adult caregiver is 

present.  

 

CONTRACTORs providing Behavior Intervention Services shall develop a written plan that specifies the 

nature of their NPA service for each student within thirty (30) days of enrollment and shall be provided in 

writing to the LEA. CONTRACTORs providing Behavior Intervention Services must have a trained 

behaviorist or trained equivalent on staff who is qualified and responsible for the design, planning, and 

implementation of behavioral interventions as the law requires. (Cal. Code Regs., tit. 5, § 3051.23; Ed. 

Code § 56366.10(e).) It is understood that Behavior Intervention Services are limited per CDE Certification 

and do not constitute an instructional program. 

 

When CONTRACTOR is a NPA, CONTRACTOR shall not provide transportation nor subcontract for 

transportation services for students unless LEA and CONTRACTOR agree otherwise in writing. 

 

23. INSTRUCTIONAL MINUTES   

 

When CONTRACTOR is a NPS, the total number of instructional minutes per school day provided by 

CONTRACTOR shall be at least equivalent to the number of instructional minutes per school day provided 

to LEA students at like grade level attending LEA schools and shall be specified in the student’s ISA 

developed in accordance with the student’s IEP. 

 

For students in grades kindergarten through 12 inclusive, unless otherwise specified in the student’s IEP 

and ISA, the number of instructional minutes, excluding breakfast, recess, lunch and passing time shall be 

at the same level that California Education Code prescribes for LEA. 

 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade level unless otherwise 

specified in the student’s IEP. 

 

When CONTRACTOR is a NPA and/or related services provider, the total number of minutes per school 

day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in accordance 

with the student’s IEP. 

 

24. CLASS SIZE  

 

 When CONTRACTOR is a NPS, CONTRACTOR shall ensure that class size shall not exceed a ratio of 

one teacher per twelve (12) students, unless CONTRACTOR and LEA agree otherwise in writing. Upon 

prior written approval by an authorized LEA representative, class size may be temporarily increased by a 

ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year to 

provide services to students with disabilities. 

 

 In the event a NPS CONTRACTOR is unable to fill a vacant teaching position responsible for direct 

instruction to LEA students, and the vacancy has a direct impact on the CDE Certification of that school, 

CONTRACTOR shall develop a plan to ensure appropriate coverage of students by first utilizing existing 

certificated staff. CONTRACTOR and LEA may agree to one 30 school day period per contract year where 
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class size may be increased to ensure coverage by an appropriately credentialed teacher.  Such an agreement 

shall be in writing and signed by both parties. This provision does not apply to a NPA CONTRACTOR. 

 

CONTRACTOR providing special education instruction for individuals with exceptional needs between 

the ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq. 

 

25. CALENDARS  

 

When CONTRACTOR is a NPS: 

 

CONTRACTOR shall submit to LEA a school calendar with the total number of billable days not to exceed 

180 days, plus extended school year billable days equivalent to the number of days determined by LEA’s 

extended school year calendar. Billable days shall include only those days that are included on the submitted 

and approved school calendar, and/or required by the IEP (developed by LEA) for each LEA student.  

CONTRACTOR shall not be allowed to change its school calendar and/or amend the number of billable 

days without the prior written approval of LEA. Nothing in this Contract shall be interpreted to require 

LEA to accept any requests for calendar changes. In the event LEA adjusts the number of school days for 

its regular school year and/or extended school year, the approved number of days shall become the total 

billable days for CONTRACTOR. In such a case, an amended calendar shall be provided by 

CONTRACTOR for LEA approval. 

 

Unless otherwise specified by the LEA student's IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services as determined by the student's IEP team and 

the provision of such is specifically included in the ISA.  Extended school year shall consist of twenty (20) 

instructional days, unless otherwise agreed upon by the student's IEP team convened by the LEA. Any days 

of extended school year in excess of twenty (20) billable days must be mutually agreed to by LEA and 

CONTRACTOR, in writing, prior to the start of the extended school year. 

 

Student must have actually been in attendance during the regular school year and/or during extended school 

year and received services on a billable day of attendance in order for CONTRACTOR to be eligible for 

payment. It is specifically understood that services may not be provided on weekends/holidays and other 

times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 

NPS service. Any instructional days provided without this written agreement shall be at the sole financial 

responsibility of CONTRACTOR. 

 

CONTRACTOR shall observe the same legal holidays as LEA. As of the execution of this Contract, those 

holidays are:  Labor Day, Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Martin 

Luther King Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, Juneteenth and 

Independence Day.  With the prior written approval of LEA, CONTRACTOR may revise the date upon 

which CONTRACTOR closes in observance of any of the holidays observed by LEA. 

 

When CONTRACTOR is a NPA: 

 

CONTRACTOR shall be provided with a LEA-developed/approved calendar prior to the initiation of 

services. CONTRACTOR herein agrees to observe holidays as specified in LEA-developed/approved 

calendar. CONTRACTOR shall provide services pursuant to LEA-developed/approved calendar; or as 

specified in the LEA student’s IEP and ISA. Unless otherwise specified in the LEA student’s ISA, 

CONTRACTOR shall provide related services to LEA students on only those days that the LEA student’s 

school of attendance is in session and the LEA student attends school. CONTRACTOR shall bill only for 

services provided on billable days of attendance as indicated on LEA calendar unless CONTRACTOR and 

LEA agree otherwise in writing before delivery of any NPA services. Student must have actually been in 

attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery 

of any NPA service provided by CONTRACTOR. Any services provided without this written agreement 
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shall be at the sole financial responsibility of the CONTRACTOR.  In the event of school closures due to 

emergency, payment will follow the procedures in accordance with Section 62 of this Contract.  

 

26. DATA REPORTING  

 

  CONTRACTOR shall agree to provide to LEA all data related to LEA student information and billing 

information. CONTRACTOR shall provide data related to all sections of this Contract, including student 

discipline as noted below, when requested by LEA and in the format required by LEA. It is understood that 

CONTRACTOR shall utilize LEA-approved electronic IEP system for all IEP development, service 

tracking documentation, and progress reporting, unless otherwise agreed to in writing by LEA. Additional 

progress reporting may be required by the LEA. LEA shall provide CONTRACTOR with appropriate 

software, user training and proper internet permissions to allow adequate access so that this information 

may be compiled. 

 

  Using forms developed by the CDE or as otherwise mutually agreed upon by CONTRACTOR and LEA, 

CONTRACTOR shall provide LEA, on a monthly basis, a written report of all incidents in which a statutory 

offense is committed by any LEA student, regardless if it results in a disciplinary action of suspension or 

expulsion. This includes all statutory offenses as described in Education Codes sections 48900 and 48915. 

CONTRACTOR shall also include incidents resulting in the use of a behavioral restraint and/or seclusion 

even if they were not a result of a violation of Education Code sections 48900 and 48915. (Ed. Code § 

49006.) 

   

  LEA shall provide CONTRACTOR with approved forms and/or format for such data including, but not 

limited to, invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR-

provided forms at its discretion. 

 

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT  

 

  CONTRACTOR and LEA shall follow all LEA Procedures that support Least Restrictive Environment 

(“LRE”) options and/or dual enrollment options if available and appropriate, for students to have access to 

the general curriculum and to be educated with their nondisabled peers to the maximum extent appropriate. 

 

  CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 

regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 

of supplementary aids and services, goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings. 

 

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist LEA in implementing the IEP team’s recommended activities to support the 

transition.   

 

28. STATEWIDE ACHIEVEMENT TESTING  

 

  When CONTRACTOR is a NPS, per implementation of Senate Bill 484, CONTRACTOR shall administer 

all statewide assessments within the California Assessment of Student Performance and Progress 

(“CAASPP”), Desired Results Developmental Profile (“DRDP”), California Alternative Assessment 

(“CAA”), achievement and abilities tests (using LEA-authorized assessment instruments), the Fitness 

Gram, the English Language Proficiency Assessments for California (“ELPAC”), and Alternative English 

Language Proficiency Assessments for California ("Alternative ELPAC"), and as appropriate to the LEA 

student, and mandated by LEA pursuant to LEA, State of California, and federal guidelines.  

 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 

section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by 

the LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability 

program. LEA shall provide test administration training to CONTRACTOR’S qualified staff.   



 

16 
 

CONTRACTOR shall attend LEA test training and comply with completion of all coding requirements as 

required by LEA. 

 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

 

CONTRACTOR shall attend LEA-mandated meetings when legal mandates and/or LEA Procedures are 

reviewed, including but not limited to the areas of:  curriculum, high school graduation, standards-based 

instruction, behavior intervention, cultural and linguistic needs of students with disabilities, dual enrollment 

responsibilities, LRE responsibilities, transition services, data collection, standardized testing, and IEPs.  

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings does not constitute a billable service hour(s). 

 

30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS   

 

 CONTRACTOR shall comply with the requirements of Education Code section 49005, et seq., 56521.1 

and 56521.2. CONTRACTOR shall ensure that CONTRACTOR utilizes a multi-tier system of support 

(“MTSS”) to address student needs. CONTRACTOR shall also ensure that all staff are trained on the use 

of positive behavior interventions and supports consistent with this Contract.   

 

 LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 

timely and appropriate assessments and positive supports and interventions in accordance with the federal 

law and its implementing regulations. If the IEP team determines that a student’s behavior impedes his or 

her learning or the learning of others, the IEP team is required to consider the use of positive behavioral 

interventions and supports, and other strategies, to address that behavior, consistent with Section 

1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated federal regulations. This 

could mean that instead of developing a Behavior Intervention Plan (“BIP”), the IEP team may conclude it 

is sufficient to address the student’s behavioral problems through the development of behavioral goals and 

behavioral interventions to support those goals. 

 

CONTRACTOR shall maintain a written policy pursuant to California Education Code section 56521.1 

regarding emergency interventions and behavioral emergency reports ("BERs"). CONTRACTOR shall 

inform each of its employees about the policy, provide each employee a copy thereof, and provide training 

to all employees regarding the policy. CONTRACTOR shall ensure that all of its staff members are trained 

in crisis intervention, emergency procedures, and evidenced-based practices and interventions specific to 

the unique behavioral needs of the CONTRACTOR’s pupil population.  Training shall include certification 

by an approved LEA crisis intervention program. The training shall be provided within 30 days of 

employment to new staff who have any contact or interaction with pupils during the school day, and 

annually to all staff who have any contact or interaction with pupils during the school day. (Ed. Code 

56366.10(f).) The CONTRACTOR shall select and conduct the training in accordance with California 

Education Code section 56366.1. CONTRACTOR shall maintain accurate written records documenting all 

training completed by all of CONTRACTOR's employees. Evidence of all trainings shall be submitted to 

LEA at least annually at the beginning of the school year, and within five (5) business days of completion 

of training or any new hire upon LEA request. 

 

In addition, all CONTRACTOR employees and subcontractors providing services to a LEA student shall 

be trained and certified in the LEA’s approved crisis intervention program, which is the nonviolent crisis 

intervention (“NCI”) program with the Crisis Prevention Institute (“CPI”). LEA has partnered with CPI for 

the provision of NCI training and certification for LEA staff and CONTRACTOR’S 

employees/subcontractors.  CONTRACTOR’S employees/subcontractors shall receive NCI training and 

obtain NCI certification within thirty (30) days after the Effective Date of this Contract or, for employment 

of new employees/subcontractor during the term of this Contract, within 30 days after 

employment/subcontract begins. CPI allows “Certified Instructors” (instructors authorized to train staff 

within their organization of employment) who are employed by LEA to train LEA employees and 

contractors in NCI.  CONTRACTOR acknowledges and accepts that any NCI certification received for a 

CONTRACTOR’s employee/subcontractor via a LEA-provided Certified Instructor is only valid during 

the term of this Contract or any extension thereof and the CONTRACTOR’s employee/subcontractor’s 
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engagement with LEA.  Should any CONTRACTOR employee/subcontractor cease providing services to 

a LEA student, that CONTRACTOR’S employee/subcontractor’s NCI certification is considered void as 

of the last date on which the CONTRACTOR employee/subcontractor provided services to LEA.  LEA 

shall pay CONTRACTOR for time during which CONTRACTOR’s employees/subcontractors participate 

in NCI training as follows: [insert payment terms]. 

 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for 

a BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions 

may only be used to control unpredictable, spontaneous behavior that poses clear and present danger of 

serious physical harm to a LEA student or others and that cannot be immediately prevented by a response 

less restrictive than the temporary application of a technique used to contain the behavior. If a situation 

requires prolonged use of emergency intervention, staff must seek assistance from the school site 

administrator or a law enforcement agency. Consistent with Section 44 of this Contract, LEA may observe 

and/or audit CONTRACTOR’s implementation of BIPs, staff use of behavior interventions, including 

emergency interventions, at any time, and without prior notice.  

 

CONTRACTOR shall complete a BER when an emergency occurs that is defined as a serious, dangerous 

behavior that staff has determined to present a clear and present danger to others.  It requires a non-violent 

physical intervention to protect the safety of student, self, or others and a physical intervention has been 

used; or a physical intervention has not been used, but an injury or serious property damage has occurred. 

The use of Personal Safety Techniques (which may or may not have been used) does not determine whether 

a BER is required.  Emergencies require a BER form be completed and submitted to the LEA within 

twenty-four (24) hours for administrative action.  CONTRACTOR shall notify Parent within twenty-four 

(24) hours via telephone.  If the student’s IEP does not contain a BIP, an IEP team shall schedule a meeting 

to review the BER, determine if there is a necessity for a functional behavioral assessment ("FBA"), and to 

determine an interim plan, or both.  If the student already has a BIP, the IEP team shall review and modify 

the BIP if a new serious behavior has been exhibited or existing behavioral interventions have proven to be 

ineffective. CONTRACTOR shall schedule with LEA an IEP meeting within two (2) days.    

    

  Pursuant to Education Code section 56521.2, CONTRACTOR shall not authorize, order, consent to, or pay 

for the following interventions, or any other interventions similar to or like the following: 

 

1.  any intervention that is designed to, or likely to, cause physical pain, including, but not limited to, 

electric-shock;  

2.  an intervention that involves the release of noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the face of the individual;  

3.  an intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort, or access 

to bathroom facilities;  

4.  an intervention that is designed to subject, used to subject, or likely to subject, the individual to 

verbal abuse, ridicule, or humiliation, or that can be expected to cause excessive emotional trauma;  

5.  restrictive interventions that employ a device, material, or objects that simultaneously immobilize 

all four extremities, including the procedure known as prone containment, except that prone 

containment or similar techniques may be used by trained personnel as a limited emergency 

intervention;  

6.  locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a locked 

room;  

7.  an intervention that precludes adequate supervision of the individual;  

8.  an intervention that deprives the individual of one or more of his or her senses. 

 

CONTRACTOR shall comply with Education Code section 49005.8. Specifically, CONTRACTOR shall 

not do any of the following: 

1. Use seclusion or a behavioral restraint for the purpose of coercion, discipline, convenience, or 

retaliation. 

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a 

locked room. 
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3. Use a physical restraint technique that obstructs a pupil’s respiratory airway or impairs the pupil’s 

breathing or respiratory capacity, including techniques in which a staff member places pressure on 

a pupil’s back or places his or her body weight against the pupil’s torso or back. 

4. Use a behavioral restraint technique that restricts breathing, including, but not limited to, using a 

pillow, blanket, carpet, mat, or other item to cover a pupil’s face. 

5. Place a pupil in a facedown position with the pupil’s hands held or restrained behind the pupil’s 

back. 

6. Use a behavioral restraint for longer than is necessary to contain the behavior that poses a clear and 

present danger of serious physical harm to the pupil or others. 

 

  CONTRACTOR shall keep constant, direct observation of a pupil who is in seclusion, which may be 

through observation of the pupil through a window, or another barrier, through which the educational 

provider is able to make direct eye contact with the pupil. This observation shall not be through indirect 

means, including through a security camera or a closed-circuit television. 

 

  CONTRACTOR shall afford pupils who are restrained the least restrictive alternative and the maximum 

freedom of movement, and shall use the least number of restraint points, while ensuring the physical safety 

of the pupil and others. 

 

  If prone restraint techniques are used by CONTRACTOR, a staff member shall observe the pupil for any 

signs of physical distress throughout the use of prone restraint. Whenever possible, the staff member 

monitoring the pupil shall not be involved in restraining the pupil. 

 

  In the case of a child whose behavior impedes the child’s learning or that of others, the IEP team shall 

consider the use of positive behavioral interventions and supports, and other strategies, to address that 

behavior, consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and 

associated federal regulations. CONTRACTOR shall immediately notify LEA via telephone of any severe 

or increasingly frequent behavior problem, any emergency intervention in response to a previously unseen 

serious behavior problem, or where a previously designed behavior intervention is ineffective, that may 

require an IEP team meeting.   

 

 All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 

used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 

uses by the same individual.  CONTRACTOR shall notify the Parent when any type of physical or 

mechanical restraint or seclusion has been used.  Upon the use of any type of physical or mechanical 

restraint or seclusions of an LEA student, CONTRACTOR shall complete a BER per the reporting and 

notification requirements listed above.   

 

BEHAVIOR INTERVENTION REPORTING:  Twice annually, CONTRACTOR shall certify to LEA that 

(a) CONTRACTOR has reviewed the BERs for each LEA student in conjunction with that student’s IEP 

and BIP; (b) Staff are trained to implement each LEA student’s BIP, including approved or prohibited 

restraint techniques for each student; (c) emergency interventions have only been used to control 

unpredictable, spontaneous behavior that poses clear and present danger of serious physical harm to LEA 

students or others and that cannot be immediately prevented by a response less restrictive than the temporary 

application of a technique used to contain the behavior; and (d) BERs have been properly completed and 

timely forwarded to LEA as required by this Contract. 

 

CONTRACTOR's failure to comply with any of the requirements of Section 30: Positive Behavior 

Interventions and Supports shall constitute sufficient good cause for immediate termination of this Contract 

by LEA. 

 

31. STUDENT DISCIPLINE  

 

 CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

State of California and federal law and regulations. Using forms developed by the California Department 

of Education or as otherwise mutually agreed upon by CONTRACTOR and LEA, CONTRACTOR shall 
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provide LEA, on a monthly basis, a written report of all incidents in which a statutory offense is committed 

by any LEA student, regardless if it results in a disciplinary action of suspension or expulsion. This includes 

all statutory offenses as described in Education Codes 48900 and 48915. CONTRACTOR shall also include 

incidents resulting in the use of a behavioral restraint and/or seclusion even if they were not a result of a 

violation of Education Code Sections 48900 and 48915. (Ed. Code § 49006.) 

 

When CONTRACTOR seeks to remove a LEA student from the student's current educational placement 

for disciplinary reasons, CONTRACTOR shall immediately (within 24 hours) submit a written discipline 

report to LEA. Written discipline reports shall include, but not be limited to:  the student’s name, grade, 

race, ethnicity, and gender; the time, date, and description of the misconduct; the disciplinary action taken 

by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’s behavior 

plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 

participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day after the 

decision is made to suspend the student for more than ten (10) school days or recommend expulsion of the 

student. LEA shall notify and invite CONTRACTOR representatives to the IEP team meeting where the 

manifestation determination will be made.  

  

32. IEP TEAM MEETINGS   

 

 An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

LEA student placed with CONTRACTOR, including all state assessment results pursuant to the 

requirements of Education Code section 52052; (2) whether or not the needs of the LEA student continue 

to be best met at the NPS; and (3) whether changes to the student’s IEP are necessary, including whether 

the LEA student may be transitioned to a public school setting. (California Education Code sections 

56366(a)(2)(B)(i) and (ii) and California Education Code section 56345(b)(4).)   

 

 If an LEA student is to be transferred from a NPS setting into a regular class setting in a public school for 

any part of the school day, the IEP team shall document a description of activities provided to integrate the 

student into the regular education program, including the nature of each activity as well as the time spent 

on the activity each day or week and a description of the activities provided to support the transition of the 

student from the special education program into the regular education program. Each LEA student shall be 

allowed to provide confidential input to any representative of the student's IEP team.  Except as otherwise 

provided in the Contract, CONTRACTOR and LEA shall participate in all IEP team meetings regarding 

LEA students for whom ISAs have been or may be executed. At any time during the term of this Contract, 

the Parent, CONTRACTOR, or LEA may request a review of the LEA student’s IEP, subject to all 

procedural safeguards required by law, including reasonable notice given to, and participation of, 

CONTRACTOR, LEA, and Parent in the meeting. Every effort shall be made to schedule IEP team 

meetings at a time and place that is mutually convenient to CONTRACTOR, LEA, and Parent.  

CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP team meeting, 

documentation regarding the student's progress on goals and any and all assessments and written assessment 

reports (including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, 

upon request and/or pursuant to LEA Procedures. It is understood that attendance at an IEP meeting is part 

of CONTRACTOR’S professional responsibility and is not a billable service under this Contract. 

  

 It is understood that CONTRACTOR shall utilize the LEA approved electronic IEP system for all IEP 

planning and progress reporting at LEA’s discretion. LEA may provide training for any CONTRACTOR 

to ensure access to the approved system. CONTRACTOR shall maintain confidentiality of all IEP data on 

the approved system and shall protect the password requirements of the system. When a LEA student dis-

enrolls from the NPS/A, the CONTRACTOR shall discontinue use of the approved system for that student. 

 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting 

provided under this Contract, may only be made on the basis of revisions to the student’s IEP. In the event 

that CONTRACTOR believes a LEA student requires a change of placement, CONTRACTOR may request 

a review of the student’s IEP for the purposes of consideration of a change in the student’s placement. A 

LEA student is entitled to remain in the last agreed upon and implemented placement unless Parent agrees 
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otherwise or an Interim Alternative Educational Setting is deemed lawful and appropriate by LEA or OAH 

consistent with Section 1415(k)(4) of Title 20 of the United States Code.   

 

33. SURROGATE PARENTS AND FOSTER YOUTH 

 

 CONTRACTOR shall recognize an LEA appointed surrogate parent assignments for students without 

parental representation, including but not limited to unaccompanied homeless youths, in special education 

procedures pursuant to California Government Code Section 7579.5. Surrogate parents shall serve as the 

child’s Parent and have all the rights relative to the student's education that a parent has under the 

Individuals with Disabilities Education Act pursuant to 20 U.S.C. sections 1414-1482 and 34 C.F.R. 

sections 300.1-300.756. A pupil in foster care shall be defined pursuant to California Education Code 

section 42238.01(b). LEA shall annually notify CONTRACTOR who LEA has designated as the 

educational liaison for foster children. When a pupil in foster care is enrolled in a NPS by LEA any time 

after the completion of the student's second year of high school, CONTRACTOR shall schedule the pupil 

in courses leading towards graduation based on the diploma requirements of LEA unless provided notice 

otherwise in writing pursuant to Section 51225.1. 

 

34. DUE PROCESS PROCEEDINGS   

 
CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by LEA. Participation includes CONTRACTOR’s staff being made available 

for witness preparation and testimony as is necessary to facilitate a due process hearing. CONTRACTOR 

shall also fully participate in the investigation and provision of documentation related to any complaint 

filed with the State of California, the Office of Civil Rights, or any other State and/or federal governmental 

body or agency. Full participation shall include, but in no way be limited to, cooperating with LEA 

representatives to provide complete answers raised by any investigator and/or the immediate provision of 

any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s IEP/ISA. 

 

35.  COMPLAINT PROCEDURES   

 
  CONTRACTOR shall maintain and adhere to its own written procedures for responding to Parent 

complaints.  These procedures shall include annually notifying and providing Parents of LEA students with 

appropriate information (including complaint forms) for the following:  (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination policy 

pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment Policy, 

California Education Code 231.5 (a) (b) (c); (4) Title IX Student Grievance Procedure, Title IX 106.8(a), 

(d) and 106.9(a); and (5) Notice of Privacy Practices in compliance with Health Insurance Portability and 

Accountability Act (“HIPAA”). CONTRACTOR shall include verification of these procedures to the LEA. 

CONTRACTOR shall immediately (within 24 hours) notify LEA of any complaints filed against it related 

to LEA students and provide LEA with all documentation related to the complaints and/or its investigation 

of complaints, including any and all reports generated as a result of an investigation. 

 
36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS   

 
 Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 

provide to Parents, with a concurrent copy sent to LEA, at least four (4) written progress reports/report 

cards. At a minimum, progress reports shall include progress over time towards IEP goals and objectives. 

A copy of the progress reports/report cards shall be maintained at CONTRACTOR’s place of business and 

shall be submitted to the LEA and LEA student’s Parent quarterly. 

 

 CONTRACTOR shall also provide LEA representatives access to supporting documentation used to 

determine progress on any goal or objective, transition plans, and behavior intervention plans, including 

but not limited to log sheets, chart notes, observation notes, data sheets, pre-/post-tests, rubrics and other 

similar data collection used to determine progress or lack of progress on approved goals, objectives, 

transition plans or behavior intervention plans. LEA may request such data at any time within five (5) years 

http://www.gamutonline.net/4daction/web_loaddisplaypolicy/364373/6
http://www.gamutonline.net/4daction/web_loaddisplaypolicy/364412/6
http://www.gamutonline.net/4daction/web_loaddisplaypolicy/191419/6
http://www.gamutonline.net/4daction/web_loaddisplaypolicy/191725/6
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of the date of service. CONTRACTOR shall maintain such information for at least five (5) years and shall 

provide this data supporting progress to LEA within five (5) business days of request. Additional time may 

be granted as needed by the LEA. 
 

CONTRACTOR shall complete academic or other evaluations of the LEA student at least ten (10) days 

prior to the student’s IEP team meeting for the purpose of reporting the LEA student’s present levels of 

performance at the IEP team meeting as required by State and federal laws and regulations and pursuant to 

LEA Procedures, and/or LEA practices. CONTRACTOR shall provide sufficient copies of its reports, 

documents, and projected goals to share with members of the IEP team at least five (5) business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation, such as test protocols and 

data collection, which shall be made available to LEA within five (5) business days of request.  

 

CONTRACTOR is responsible for all evaluation costs regarding the updating of goals and objectives, 

progress reporting, and development of present levels of performance. All assessments resulting from an 

assessment plan shall be provided by LEA unless LEA specifies in writing a request that CONTRACTOR 

perform such assessment. Any assessment and/or evaluation costs may be added to the ISA and/or approved 

separately by LEA at LEA’s sole discretion. 

 

It is understood that all billable hours must be in direct services to LEA students as specified in the ISA.  

For NPA services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential. 

 

CONTRACTOR shall not charge a LEA student’s Parent(s) or LEA for the provision of progress reports, 

report cards, and/or any evaluations conducted in order to obtain present levels of performance, interviews, 

and/or attendance at any meetings. It is understood that all billable hours are limited to those specified on 

the ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 

such data are part of the student's record and shall be made available to LEA upon written request. 

 

37. GRADES, HIGH SCHOOL COURSE CREDITS, & TRANSCRIPTS  

 

 When CONTRACTOR is a NPS, CONTRACTOR is responsible for assigning grades for any course of 

instruction taught at the NPS. The grades determined by the pupil’s teacher, in the absence of clerical or 

mechanical mistake, fraud, bad faith, or incompetency, shall be final and consistent with the provisions 

specified in Education Code Section 49066. The grades each pupil receives in all courses of instruction 

taught by the NPS shall be reported to the Parents and the LEA on a quarterly basis. Consistent with the 

LEA, should it become evident to the NPS the pupil is in danger of failing a course, the CONTRACTOR 

must initiate a parent conference, and the LEA representative must be in attendance.  

 

 When CONTRACTOR serves students in grades nine (9) through twelve (12) inclusive, LEA shall provide 

to CONTRACTOR a specific list of the course requirents to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements.    CONTRACTOR shall not recommend 

awarding a high school diploma to students who have not successfully completed all of the LEA’s 

graduation requirements. 

 

 

  CONTRACTOR shall prepare transcripts at the close of each semester, or upon LEA student transfer, for 

LEA students in grades nine (9) through twelve (12) inclusive, and submit such transcripts on LEA-

approved forms to the LEA student’s school of residence for evaluation of progress toward completion of 

diploma requirements as specified in LEA Procedures. CONTRACTOR shall submit to LEA, the names of 

LEA students and their schools of residence for whom transcripts have been submitted as specified by LEA. 

All transcripts shall be maintained by CONTRACTOR and furnished to LEA upon request, consistent with 

the parameters of Sections 9 and 26 of this Contract. 

 

38.  LEA STUDENT CHANGE OF RESIDENCE   
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  Upon enrollment, CONTRACTOR shall notify Parents in writing of their obligation to notify 

CONTRACTOR of an LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to Parents. Within five (5) school days from the date 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify 

LEA in writing of the LEA student’s change of residence as specified in LEA Procedures.   

 

 If CONTRACTOR had knowledge or should reasonably have had knowledge of an LEA student’s change 

of residence and CONTRACTOR fails to follow the procedures specified in this section, LEA shall not be 

responsible for the costs of services delivered following the LEA student’s change of residence.   

 

39.  WITHDRAWAL OF LEA STUDENT FROM NPS/A   

 

CONTRACTOR shall immediately report to LEA via telephone and electronically (within 24 hours) and 

in writing to LEA within five (5) business days when a LEA student is withdrawn from school and/or 

services without prior notice. This includes but is not limited to a LEA student’s change of residence to a 

residence outside of LEA boundaries, and LEA student’s discharge against professional advice from a NPS 

and/or residential treatment center ("RTC"). CONTRACTOR shall assist LEA to verify potential dropouts 

three (3) times per year. 

 

40. PARENT ACCESS   

 

 CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and student living 

quarters when applicable. CONTRACTOR shall comply with any known court orders regarding parental 

visits and access to LEA students. 

 

CONTRACTOR operating programs associated with a NPS/RTC shall cooperate with a Parent’s reasonable 

request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require 

that Parents obtain prior written authorization for therapeutic visits from CONTRACTOR and LEA at least 

thirty (30) days in advance. When requested, CONTRACTOR shall facilitate all Parent travel and 

accommodations and for providing travel information to the parent as appropriate.  Payment by LEA for 

approved travel-related expenses shall be made directly through LEA consistent with LEA Procedures.  

 

CONTRACTOR providing services in a LEA student’s home as specified in the IEP shall ensure that at 

least one Parent of the child, or an adult caregiver with the Parent's written and signed authorization to make 

decisions in an emergency, is present.  The names of any adult caregiver other than the Parent shall be 

provided to the LEA prior to the start of any home based services, including written and signed authorization 

in emergency situations.  CONTACTOR shall ensure that the Parent informs the LEA of any changes of 

caregivers and provide written authorization for emergencies.  The adult caregiver cannot also be an 

employee or volunteer associated with CONTRACTOR. 

 

CONTRACTOR shall notify LEA in writing immediately (within 24 hours) of all problems and/or concerns 

reported to Parents, both verbal and written. 

 

41. LICENSED CHILDREN’S INSTITUTION (“LCI”) CONTRACTORS AND RESIDENTIAL 

TREATMENT CENTER (“RTC”) CONTRACTORS   

 

  If CONTRACTOR is a LCI, CONTRACTOR shall adhere to all legal requirements regarding educational 

placements for LCI students as stated in Education Code 56366(a)(2)(C), 56366.9(c)(1), Health and Safety 

Code section 1501.1, and any other applicable laws and/or regulations, including LEA guidelines and LEA 

Procedures. An LCI shall not require that a pupil be placed in its NPS as a condition of being placed in its 

residential facility. 

 

If CONTRACTOR is a NPS/RTC, CONTRACTOR shall adhere to all legal requirements under the 

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 1400 et seq. including the federal 
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regulations 34 C.F.R section 300 et seq. and Education Code section 56000 et seq. including Title 5 of the 

California Code of Regulations section 3000 et seq.. CONTRACTOR shall comply with all monitoring 

requirements set forth in Section 43 below. 
 

  If CONTRACTOR is a NPS that is owned, operated by, or associated with a LCI, CONTRACTOR shall 

provide to LEA, on a quarterly basis, a list of all LEA students, including those identified as eligible for 

special education.  For those identified as special education students, the list shall include: 1) special 

education eligibility at the time of enrollment and; 2) the educational placement and services specified in 

each student’s IEP at the time of enrollment. A copy of the current IEP shall be provided to the LEA. 

 

  Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 

agreement between LEA and Parent, LEA is not responsible for the costs associated with NPS placement 

until the date on which an IEP team meeting is convened, the IEP team determines that a NPS placement 

is appropriate, and the IEP is signed by the LEA student’s Parent or another adult with educational decision-

making rights. 

 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of California shall be certified or licensed by the state in which it is located to 

provide, respectively, special education and related services and designated instruction and related services 

to pupils under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.) and 

shall be certified or licensed by the state in which it is located to provide nonmedical care, clinical services, 

or short-term residential therapeutic programs, as applicable to the facility type. 

 

42. STATE MEAL MANDATE  

 

  When CONTRACTOR is a NPS, CONTRACTOR and LEA shall satisfy the State Meal Mandate under 

California Education Code sections 49005 et seq.; 49501.5, the universal meal mandate enacted by AB 130 

(2021-2022);  49530 et seq; and 49550 et seq. 

 
43. MONITORING   

 

 The State Superintendent of Public Instruction (“Superintendent”), through the delegated monitoring 

activities to the California Department of Education (“CDE”), shall monitor CONTRACTOR’S facilities, 

the educational environment, and the quality of the educational program, including the teaching staff, the 

credentials authorizing service, the standards-based core curriculum being employed, and the standard 

focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall complete 

a self-review in year one; (2) Superintendent shall conduct an onsite review in year two; and (3) 

Superintendent shall conduct a follow-up visit in year three. 

 

CONTRACTOR shall participate in any LEA or CDE compliance review, if applicable, to be conducted as 

aligned with the CDE Onsite Review and monitoring cycle in accordance with California Education Code 

section 56366.1(j). This review will address programmatic aspects of the NPS, compliance with relevant 

State and federal regulations, and Contract compliance. If requested by LEA, CONTRACTOR shall 

complete and submit a Nonpublic School/Agency Self-Review Assessment to LEA and CDE.  

CONTRACTOR shall conduct any follow-up or corrective action procedures related to review findings. 

 

If CONTRACTOR is also an LCI and/or NPS/RTC, the CDE shall annually evaluate whether 

CONTRACTOR is in compliance with Education Code section 56366.9 and Health and Safety Code section 

1501.1(b).  

 

LEA shall conduct an onsite visit to the NPS before placement of a student if LEA does not have any 

students enrolled at the NPS at the time of placement 

 

LEA shall conduct at least one onsite monitoring visit during each school year to the CONTRACTOR site 

certified as an NPS where the LEA has placed a student and entered into a master contract. The monitoring 

visit shall include, but is not limited to, a review of services specified on the ISA and provided to the student, 
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a review of progress the student is making toward the goals set forth in the student's IEP, a review of 

progress the student is making toward the goals set forth in the student's BIP, if applicable, an observation 

of the student during instruction, and a walkthrough of the facility. LEA shall report the findings resulting 

from the monitoring visit to the CDE within 60 calendar days of the onsite visit.  

 

CONTRACTOR shall allow LEA representatives access to its facilities for additional periodic monitoring 

of each LEA student’s instructional program. LEA shall have access to observe each LEA student at work, 

observe the instructional setting, interview CONTRACTOR, and review each LEA student’s records and 

progress held by CONTRACTOR. LEA's access shall include unannounced monitoring visits. When 

making site visits, LEA shall initially report to CONTRACTOR's site administrative office.  

CONTRACTOR and LEA shall be invited to participate in the review of each LEA student’s progress. 

 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause.  

The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 

curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

 

When CONTRACTOR is a NPS, CONTRACTOR shall collect all applicable data and prepare the 

applicable portion of a School Accountability Report Card as appropriate in accordance with California 

Education Code Section 33126 

 

PERSONNEL 
 

44. CLEARANCE REQUIREMENTS   

   

If CONTRACTOR is a NPA: 

 

When CONTRACTOR is an NPA, all employees, volunteers, and subcontractors of CONTRACTOR who 

will or are likely to interact with LEA students  shall obtain clearance from both the California Department 

of Justice (hereinafter referred to as "CDOJ") and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI"). Notwithstanding the restrictions on sharing and destroying criminal 

background check information and notwithstanding the express provisions of California Education Code 

sections 44237, 45125.1, and 56366.1, CONTRACTOR shall require all employees, volunteers, and 

subcontractors to submit fingerprints through LEA's Live Scan system, regardless of whether 

CONTRACTOR requires its employees and volunteers to submit fingerprints for background checks in 

accordance with its own procedures. In addition, CONTRACTOR shall require all employees, volunteers, 

and subcontractors who will interact with LEA students outside the immediate supervision and control of 

the student's Parent or an LEA employee to enroll in LEA's subsequent arrest notification service as required 

by California Penal Code section 11105.2. 

 

No employees, volunteers, or subcontractors of CONTRACTOR who have been convicted of a violent or 

serious felony, as those terms are defined in California Education Code Section 44237 subdivision (h) shall 

interact with LEA students outside the immediate supervision and control of the student's Parent or an LEA 

employee, unless despite the employee's, volunteer's, or subcontractor's conviction of a violent or serious 

felony, they have met the criteria to be eligible for employment pursuant to California Education Code 

section 44237 subdivisions (i) or (j). CONTRACTOR hereby agrees that CONTRACTOR's employees and 

volunteers shall not interact with LEA students unless and until CDOJ and FBI clearances are ascertained 

through LEA's Live Scan system.   

 

If CONTRACTOR is a NPS or RTC: 

 

When CONTRACTOR is an NPS or RTC, CONTRACTOR shall comply with the requirements of 

California Education Code sections 44237, 35021.1, 35021.2, and 56366.1 including, but not limited to: 

obtaining clearance from both the California Department of Justice (hereinafter referred to as “CDOJ”) and 

clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for CONTRACTOR’s 

employees and volunteers who will have or likely may have any direct contact with LEA students.  In 

addition, if CONTRACTOR is located outside of California, then the CONTRACTOR shall also obtain 
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clearance from its state's department of justice.  CONTRACTOR hereby agrees that CONTRACTOR’s 

employees and volunteers shall not come in contact with LEA students, in-person or virtually, until CDOJ, 

it's state's DOJ, and FBI clearance are ascertained.  CONTRACTOR shall certify in writing to LEA that 

none of its employees, and volunteers, unless CONTRACTOR determines that the volunteers will have no 

direct contact with students, or subcontractors who may come into contact with LEA students have been 

convicted of a violent or serious felony as those terms are defined in California Education Code section 

44237(h), unless despite the employee’s conviction of a violent or serious felony, he or she has met the 

criteria to be eligible for employment pursuant to California Education Code section 44237(i) or (j).  Upon 

request, clearance certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a 

request for subsequent arrest service from CDOJ as required by California Penal Code section 11105.2. 

CONTRACTOR shall certify to LEA that CONTRACTOR'S employees, volunteers, and subcontractors 

have successful background checks and CONTRACTOR enrolled in subsequent arrest notification service 

for all employees, volunteers, and subcontractors who may come into contact with LEA students.  

 

Notwithstanding the restrictions on sharing and destroying criminal background check information, 

CONTRACTOR, upon demand, shall make available to LEA evidence of a successful criminal background 

check clearance and enrollment in subsequent arrest notification service, as provided, for each owner, 

operator, employee, volunteer, and subcontractor of the CONTRACTOR.  CONTRACTOR is required to 

retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 

state agency.  Background clearances and proof of subsequent arrest notification service, as required by 

California Penal Code section 11105.2, for all staff shall be provided to the LEA upon request.  

 

 45. STAFF QUALIFICATIONS  

 

  CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or related services hold a license, 

certificate, permit, or other document equivalent to that which staff in a public school are required to hold  

in the service rendered consistent with Education Code section 56366.1(n)(1) and are qualified pursuant to 

Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the California Code 

of Regulations sections 3001(r), 3064 and 3065. Such qualified staff may only provide related services 

within the scope of their professional license, certification or credential and ethical standards set by each 

profession, and not assume responsibility or authority for another related services provider or special 

education teacher’s scope of practice.   

 
  CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and services 

to students with the disabling conditions placed in their program/school through documentation provided 

to the CDE. (Cal. Code Regs., tit. 5, § 3064(a).) 

In accordance with California Education Code section 56366.1(a)(5), when CONTRACTOR is a NPS, an 

appropriately qualified person shall serve as curricular and instructional leader, and be able to provide 

leadership, oversight and professional development. The administrator of the NPS holds or is in the process 

of obtaining one of the following: (A) An administrative credential granted by an accredited postsecondary 

educational institution and two years of experience with pupils with disabilities; (B) A pupil personnel 

services credential that authorizes school counseling or psychology; (C) A license as a clinical social worker 

issued by the Board of Behavioral Sciences; (D) A license in psychology regulated by the Board of 

Psychology; (E) A master’s degree issued by an accredited postsecondary institution in education, special 

education, psychology, counseling, behavioral analysis, social work, behavioral science, or rehabilitation; 

(F) A credential authorizing special education instruction and at least two years of experience teaching in 

special education before becoming an administrator; (G) A license as a marriage and family therapist 

certified by the Board of Behavioral Sciences; (H) A license as an educational psychologist issued by the 

Board of Behavioral Sciences; or (I) A license as a professional clinical counselor issued by the Board of 

Behavioral Sciences. (California Education Code §56366.1(a)(5).) CONTRACTOR shall maintain, and 

provide to the LEA upon request, documentation of its administrator’s qualifications in accordance with 

the above. 
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CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including but not limited to, instructional 

aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 

CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 

high school diploma (or its recognized equivalent) and at least one of the following qualifications:  (a) 

completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate’s 

(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 

local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 

or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 

mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 

governing the licensed professions, including but not limited to, the provisions with respect to supervision.  

 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of California and serving a LEA student shall be certified or licensed by that 

state where it is located to provide special education and related services to pupils under the federal 

Individuals with Disabilities Education Act (20 U.S.C. § 1400 et seq.).   

 

46. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS   

 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, 

certifications, permits and/or other documents which entitle the holder to provide special education and/or 

related services by individuals employed, contracted, and/or otherwise hired or sub-contracted by 

CONTRACTOR. CONTRACTOR shall ensure that all licenses, credentials, permits or other documents 

are on file at the office of the Sacramento County Superintendent of Schools. CONTRACTOR shall comply 

with the requirements of Section 44 (Clearance Requirements) and provide LEA with verified dates of 

Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers prior to such 

individuals starting to work with any LEA student. 

 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 

documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR.  

CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students. 

CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 

expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 

lawsuit, or otherwise nullified during the effective period of this Contract. LEA shall not be obligated to 

pay for any services provided by a person whose such licenses, certifications or waivers are expired, 

suspended, revoked, rescinded, or otherwise nullified during the period which such person is providing 

services under this Contract.   

 

CONTRACTOR'S failure to notify LEA and CDE of any changes in credentialing/licensed staff may result 

in suspension or revocation of CDE certification and/or suspension or and shall be good cause for 

termination of this Contract by LEA. 

 

CONTRACTOR shall identify to LEA any employee (or CONTRACTOR, if CONTRACTOR is an 

individual) expected to perform services under this Agreement who is then-receiving California State 

Teachers' Retirement System (“CalSTRS”) benefits, and who may perform creditable service for the LEA 

as defined in Education Code 22119.5. Identification to LEA shall include the individual’s full legal name 

and STRS and social security identification numbers. Before any services by the individual are provided, 

the CONTRACTOR shall provide to LEA a signed written confirmation from the individual that he/she is 

aware of the separation-from-service requirement and earnings limitations imposed by Education Code 

sections 22714, 24114, 24116, 24214, 24214.5, and 24215. CONTRACTOR shall thereafter provide on a 

monthly basis to the employee and LEA the actual amounts paid to the individual for services rendered 

under this Contract, with LEA responsible for reporting the individual’s earnings to CalSTRS as required 

by law or regulation, including but not limited to Education Code section 22461.  
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47. STAFF ABSENCE  

         

When CONTRACTOR is a NPS and CONTRACTOR’s classroom teacher is absent, CONTRACTOR shall 

provide an appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance 

with California Education Code section 56061. CONTRACTOR shall provide to the LEA documentation 

of substitute coverage. Substitute teachers shall remain with their assigned class during all instructional 

time. The LEA shall not be responsible for any payment for instruction and/or services when an 

appropriately credentialed substitute teacher is not provided in accordance with California Education Code 

section 56061. 

 

When CONTRACTOR is a NPA and/or related services provider, and CONTRACTOR’s service provider 

is absent, CONTRACTOR shall provide a qualified (as defined in Section 7 of this agreement and as 

determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR’s 

service providers. It is understood that the parent of a LEA student shall not be deemed to be a qualified 

substitute for their student. LEA will not pay for services unless a qualified substitute is provided and/or 

CONTRACTOR provides documentation evidencing the provision of “make-up” services by a qualified 

service provider within thirty (30) calendar days from the date on which the services should have been 

provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and authorized LEA 

representative. 

 

48. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

 

It is understood that all employees, subcontractors, and volunteers of any certified NPS/A shall adhere to 

the customary professional and ethical standards when providing services. All practices shall only be within 

the scope of professional responsibility as defined in the professional code of conduct for each profession 

as well as any LEA professional standards as specified in Board policies and/or regulations when made 

available to the CONTRACTOR.   

 

For services provided on a public school campus, CONTRACTOR shall comply with California Penal Code 

section 627.1 et seq., as well as all other LEA Procedures and school campus-specific policies and 

procedures regarding visitors to/on school campuses. Such LEA Procedures shall be made available to the 

CONTRACTOR upon request. It is understood that the LEA public school credentialed classroom teacher 

is responsible for the instructional program, and all NPA service providers shall work collaboratively with 

the classroom teacher, who shall remain in charge of the instructional program. Failure to comply with this 

and all LEA requirements in this regard shall be sufficient cause for LEA to terminate this Contract. 

 

CONTRACTOR providing services outside of the student’s school as specified in the IEP shall ensure that 

at least one Parent of the child or an adult caregiver with written and signed authority to make decisions in 

an emergency is present during provision of services. The names of any adult caregiver other than the Parent 

shall be provided to LEA prior to the start of any home-based services, including written and signed 

authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 

associated with the NPS/NPA service provider. All problems and/or concerns reported by CONTRACTOR 

to Parents, in either verbal or written form, shall also be immediately (within 24 hours) reported to the LEA. 

 

HEALTH AND SAFETY MANDATES 
 

49. HEALTH AND SAFETY   

 

 CONTRACTOR shall comply with all applicable federal, State, and local, and laws, regulations, 

ordinances, policies, and procedures, and LEA Procedures regarding student and employee health and 

safety. CONTRACTOR shall comply with the requirements of California Education Code sections 35021 

et. seq., 49406, and Health and Safety Code section 121545(a) regarding the examination of 

CONTRACTOR’s employees and volunteers for tuberculosis. CONTRACTOR shall provide to LEA 
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documentation for each individual volunteering, employed, contracted, and/or otherwise hired by 

CONTRACTOR of such compliance before an individual comes in contact with a LEA student. 

 

 CONTRACTOR shall comply with OSHA Blood-Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030 et seq. and Cal/OSHA’s Blood-Borne Pathogens Standards, Title 8 

of the California Code of Regulations section 5193, when providing medical treatment or assistance to a 

student. CONTRACTOR further agrees to provide annual training regarding universal health care 

precautions and to post required notices in areas designated in the California Health and Safety Code. 

 

See also the Health and Safety Addendum in Exhibit C.   

 

50. FACILITIES AND FACILITIES MODIFICATIONS   

 

  CONTRACTOR shall provide special education and/or related services to students in facilities that comply 

with all applicable federal, State, and local laws, regulations, and ordinances related, but not limited to:  

disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a NPS, CONTRACTOR shall conduct fire 

drills as required by Title 5 California Code of Regulations section 550. During the duration of this Contract, 

if CONTRACTOR is subject to fines, penalties and findings of non-compliance, CONTRACTOR shall 

assume any and all responsibilities for payment of such financial obligations. CONTRACTOR shall also 

be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as required 

complying with applicable federal, State, and local laws, regulations, and ordinances. Failure to notify the 

LEA and CDE of any changes in, major modification or relocation of facilities may result in the suspension 

or revocation of CDE certification and/or suspension or termination of this Contract by LEA. 

 

  In signing this Contract, CONTRACTOR certifies that its facilities either comply with federal and State of 

California and local laws regarding disability access, or possesses and has available upon demand, a self-

evaluation and/or transition plan in accordance with said laws. 

 

51. ADMINISTRATION OF MEDICATION  

 

CONTRACTOR shall comply with the requirements of California Education Code section 49422 et seq. 

when CONTRACTOR serves a LEA student who is required to take prescription and/or over-the-counter 

medication during the school day. CONTRACTOR may designate personnel to assist the student with the 

administration of such medication after the student’s Parent(s) provides to CONTRACTOR: (a) a written 

statement from a physician detailing the type, administration method, amount, and time schedules by which 

such medication shall be taken; and (b) a written statement from the student’s Parent(s) granting 

CONTRACTOR permission to administer medication(s) as specified in the physician’s statement.  

CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements.  

CONTRACTOR shall maintain a written log for each student to whom medication is administered. Such 

written log shall specify the student’s name; the type of medication; the date, time, and amount of each 

administration; and the name of CONTRACTOR’s employee who administered the medication.  

CONTRACTOR maintains full responsibility for storing medications in a secure location and ensuring 

appropriate staff training in the administration of such medication consistent with physician’s written 

orders. Any change in medication type, administration method, amount or schedule must be authorized by 

both a licensed physician and Parent.   

 

52. INCIDENT/ACCIDENT REPORTING   

 

 CONTRACTOR shall submit within 24 hours, electronically, any accident or incident report to LEA.  

CONTRACTOR shall properly submit required accident or incident reports pursuant to and as specified in 

LEA Procedures.  

 

53. CHILD ABUSE REPORTING   
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CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. and Education Code 44691. In 

addition, CONTRACTOR is to read and become familiar with the LEA’s Mandated Child Abuse and 

Neglect Reporting Policies (BP 5141.4 and AR 5141.4.). To protect the privacy rights of all parties involved 

(i.e., reporter, child and alleged abuser), reports will remain confidential as required by law and professional 

ethical mandates. A written statement from CONTRACTOR acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA before 

execution of this Contract and upon subsequent request from LEA.  

 

In the event there is a suspicion of abuse conducted by anyone (students, staff, contractor or others) on or 

off campus, CONTRACTOR is to file the appropriate report to the Sacramento County Sheriff.  

CONTRACTOR is also to confidentially notify LEA's Legal Compliance Department (“Legal 

Compliance”) of the report. CONTRACTOR is to cooperate with any investigation conducted by LEA in 

connection with such report. 

 

54. SEXUAL HARASSMENT 

 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as 

well as federal and State law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints.  

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures pursuant to Government Code 12950.1.  

 

55. REPORTING OF MISSING CHILDREN   

 

  CONTRACTOR assures LEA that all of its staff members, including volunteers, independent contractors 

and subcontractors, are familiar with and agree to adhere to requirements for reporting missing children as 

specified in California Education Code section 49370 et seq. A written statement acknowledging the legal 

requirements of such reporting and verification of staff adherence to such reporting shall be properly 

submitted to the LEA by CONTRACTOR before execution of this Contract and in response to subsequent 

requests by LEA. The written statement shall be submitted as specified by LEA. 

 

FINANCIAL 
 

56.  ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES  

 

  CONTRACTOR shall assure that the NPS/A has the necessary financial resources to provide an appropriate 

education for the students enrolled and will distribute those resources in such a manner to implement the 

IEP and ISA for each and every student. 

 

  CONTRACTOR shall comply with all LEA Procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing including requirements of electronic billing as specified by LEA 

Procedures, as well as provide all such records requested by LEA concerning the same. CONTRACTOR 

shall be paid for the provision of special education and/or related services specified in the LEA student’s 

IEP and ISA which are provided on billable days of attendance. All payments to CONTRACTOR by LEA 

shall be made in accordance with the terms and conditions of this Contract and in compliance with LEA 

Procedures, and governed by all applicable federal and State of California laws.   

 

  If CONTRACTOR is a NPS, CONTRACTOR shall ensure that the NPS's enrollment procedures include 

verification of required immunizations (including but not limited to the adolescent pertussis booster 

vaccination (Tdap) for all students entering the seventh grade). 
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CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program, service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by LEA during the effective period of this Contract and for a period of five 

(5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the 

basis of services being billed for payment. 

 

CONTRACTOR shall submit invoices and related documents to LEA for payment, for each calendar month 

when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA. 

At a minimum, each invoice must contain the following information: type of service provided; month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the IEP or agreed to by the LEA; name of staff who provided the service and the individual's 

licensing and credentials; approved cost of each invoice; total for each service and total for the monthly 

invoice; date invoice was mailed; signature of NPS/A administrator authorizing that the information is 

accurate and consistent with the ISA, CDE certificates and staff notification; verification that attendance 

report is attached as appropriate; indication of any made-up sessions consistent with this Contract; 

verification that progress reports have been provided consistent with the ISA (monthly or quarterly unless 

specified otherwise on the ISA); and name of each LEA student for whom the service was provided.  

 

In the event services were not provided, each invoice shall include the rationale for why the services were 

not provided.  

 

Such an invoice is subject to all conditions of this Contract. At the discretion of LEA, an electronic invoice 

may be required provided such notice has been made in writing and training provided to CONTRACTOR 

at no additional charge for such training. 

 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period 

in which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Contract within forty-five (45) 

days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified in 

California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 

rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall 

pay properly submitted re-billing invoices no later than forty-five (45) days after the date a completely 

corrected re-billing invoice is received by LEA. 

 

In no case shall initial payment claim submission for any Contract fiscal year (July through June) extend 

beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Contract fiscal 

year (July through June) extend beyond six (6) months after the close of the fiscal year unless approved by 

LEA to resolve billing issues including re-billing issues directly related to a delay in obtaining information 

from the Commission on Teacher Credentialing regarding teacher qualification, but no later than twelve 

(12) months from the close of the fiscal year. If the billing or re-billing error is the responsibility of LEA, 

then no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing 

during the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA 

employee. 

 

57. RIGHT TO WITHHOLD PAYMENT   

  

 LEA may withhold payment to CONTRACTOR when:  (a) CONTRACTOR has failed to perform, in whole 

or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days 

other than billable days of attendance or for days when student was not in attendance and/or did not receive 

services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of 

its program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation 

with an invoice, as required by EC 56366.5(a); (e) education and/or related services are provided to students 
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by personnel who are not appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not 

received prior to school closure or contract termination, all documents concerning one or more LEA 

students enrolled in CONTRACTOR’s educational program; (g) CONTRACTOR fails to confirm a 

student’s change of residence to another district or confirms the change of residence to another district, but 

fails to notify LEA within five (5) days of such confirmation; (h) CONTRACTOR receives payment from 

Medi-Cal or from any other agency or funding source for a service provided to a LEA student; or (i) 

CONTRACTOR fails to provide the required liability/insurance documentation as outlined in Section 15 

of this Contract. It is understood that no payments shall be made for any invoices that are not received by 

six (6) months following the close of the prior fiscal year, for services provided in that year.  

 

 Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 

Contract will be subject to the same documentation standards described for all payment claims for regular 

ongoing operations. In addition, final payment may be withheld by LEA until completion of a review or 

audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 

final payment may be adjusted to offset any previous payments to CONTRACTOR determined to have 

been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR 

that remain uncorrected. 

 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows:  (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable LEA student for the time period from the date the violation occurred and until the 

violation is cured; or (f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student.  
 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for LEA’s withholding payment and the amount to be 

withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies or submit to LEA 

written documentation demonstrating that the basis or bases cited by LEA for withholding payment is 

unfounded. Upon receipt of CONTRACTOR’s written request showing good cause, LEA shall extend 

CONTRACTOR’s time to correct deficiencies (usually an additional thirty (30) days), otherwise payment 

will be denied. 

 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes 

payment should not be withheld. LEA shall respond to CONTRACTOR’s notice within thirty (30) business 

days by indicating that a warrant for the amount of payment will be made or stating the reason LEA believes 

payment should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding 

the withholding of payment continues after the LEA’s response to CONTRACTOR’s notice, 

CONTRACTOR may invoke the following escalation policy.  

After forty-five (45) business days:  The CONTRACTOR may notify the LEA’s Authorized Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen (15) business days.   

After sixty (60) business days:  Pursuant to the provisions of Education Code section 56366(c)(2), the LEA 

or CONTRACTOR may appeal to the Sacramento County Superintendent of Schools so long as the County 

Superintendent of Schools is not participating in the Local Plan involved in the NPS/A contract to negotiate 

the contract. Within thirty (30) days of receipt of this appeal, the Sacramento County Superintendent of 

Schools or a designee, shall mediate the formulation of a contract, which shall be binding on both parties. 

Alternatively, the parties may agree to retain the services of a mutually agreed upon mediator to negotiate 
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the contract. Both parties agree to pay for their own costs and expenses arising out of any such 

mediation.  Each party agrees to act in good faith in participating in any mediation process agreed to by the 

parties.  
 

58.  PAYMENT FROM OUTSIDE AGENCIES   
 

  CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to LEA any and all documentation regarding reports, billing, and/or payment 

by Medi-Cal or any other agency for the costs associated with the provision of special education and/or 

related services to LEA students. CONTRACTOR shall provide prior written notice of the rights and 

protections required by Title 34 of the Code of Federal Regulations section 300.154(d) whenever it seeks 

to use the LEA students’ public benefits to pay for special education and related services. Such notice shall 

be provided before seeking payment from Medi-Cal for the first time and annually. 
 

59. PAYMENT FOR ABSENCES  
  

 NONPUBLIC SCHOOL (NPS) STAFF ABSENCE 
 

 Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 

provided by an appropriately credentialed substitute teacher. 

 

 Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

Section 7 of this Contract and as determined by LEA) substitute. LEA will not pay for services unless a 

qualified substitute is provided and/or CONTRACTOR provides documentation evidencing the provision 

of “make-up” services by a qualified service provider within thirty (30) calendar days from the date on 

which the services should have been provided unless otherwise agreed in a LEA student’s IEP. 
 

 NONPUBLIC SCHOOL (NPS) STUDENT ABSENCE 
 

 If CONTRACTOR is a NPS, no later than the tenth (10th) cumulative day of a LEA student’s unexcused 

absence, CONTRACTOR shall notify the LEA of such absence.   
 

Criteria for a billable day for payment purposes is one (1) day of attendance as defined in California 

Education Code, sections 46010, 46010.3 and 46307. LEA shall not pay for services provided on days that 

a student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state 

law. Per Diem rates for LEA students whose IEPs authorize less than a full instructional day may be 

adjusted on a pro rata basis in accordance with the actual proportion of the school day the student was 

served. LEA shall not be responsible for payment of related services for days on which a student’s 

attendance does not qualify for Average Daily Attendance (“ADA”) reimbursement under state law, nor 

shall student be eligible for make-up services. 
 

NONPUBLIC AGENCY (NPA) STAFF ABSENCE 
 

When CONTRACTOR is a NPA and CONTRACTOR’s service provider is absent, CONTRACTOR shall 

provide a qualified (as defined in Section 7 of this Contract and as determined by LEA) substitute, unless 

LEA provides appropriate coverage in lieu of CONTRACTOR’s service providers. LEA shall not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided. CONTRACTOR shall not “bank” or 

“carry over” make up service hours under any circumstances, unless otherwise agreed to in writing by 

CONTRACTOR and LEA. In the event services were not provided, reasons for why the services were not 

provided shall be included. 
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NONPUBLIC AGENCY (NPA) STUDENT ABSENCE  
 

If CONTRACTOR is a NPA, it shall notify LEA of the absence of a LEA student no later than the fifth 

(5th) consecutive service day of the student’s absence.  LEA shall not be responsible for the payment of 

services when a student is absent.   
 

60. LEA and/or NONPUBLIC SCHOOL CLOSURE DUE TO EMERGENCY 

 

The following shall apply in the event of a LEA or NPS school closure due to an emergency in accordance 

with Education Code sections 41422 and 46392: 

 

a. If CONTRACTOR remains open, if allowed, during an emergency for the reasons set forth in Education 

Code section 41422 and serves LEA students appropriately as delineated in the ISA, CONTRACTOR 

shall receive payment, regardless of whether LEA is open or closed.   

 

b. If CONTRACTOR is closed during an emergency for the reasons set forth in Education Code section 

41422, if LEA is able to obtain alternative placement for the LEA student, CONTRACTOR shall not 

receive payment for days the student is not in attendance due to CONTRACTOR's NPS closure. If LEA 

is unable to obtain an alternative placement for the LEA student, CONTRACTOR shall receive 

payment consistent with the signed ISA, as though the student were continuing in regular attendance, 

until an alternative placement can be found, so long as CONTRACTOR complies with Section 60(d), 

below. 

 

c. If both LEA and CONTRACTOR are closed during an emergency for the reasons set forth in Education 

Code section 41422, on days LEA is funded, CONTRACTOR shall receive payment consistent with 

the LEA student's ISA, until an alternative placement for the LEA student can be found so long as 

CONTRACTOR complies with Section 60(d), below. If LEA is able to obtain an alternative placement 

for the LEA student, CONTRACTOR shall not receive payment for days the student is not in attendance 

due to CONTRACTOR'S NPS closure.  

 

d. CONTRACTOR shall, in the case of school closures during an emergency for the reasons set forth in 

Education Code section 41422, implement the LEA student's IEP in accordance with Education Code 

56345(a)(9) pertaining to emergency conditions and continue implementing ISAs for enrolled students 

CONTRACTOR shall ensure its students have reliable internet accessibility as well as the physical 

technology (i.e. Chromebooks, i-Pad, hot-spots etc.) as required to access and participate. 

e. In the event of CONTRACTOR'S closure during an emergency, LEA reserves the right to withhold 

payment to CONTRACTOR for instruction and services not rendered pursuant to an LEA student’s 

ISA, consistent with Section 59.  

When the emergency school closure is lifted, CONTRACTOR shall notify LEA of any lost instructional 

minutes for any LEA student. CONTRACTOR and LEAs shall work collaboratively to determine the need 

for make-up days or service changes, and shall work together to amend IEP and ISA paperwork as 

appropriate. 

 

61. INSPECTION AND AUDIT   
 

 The CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed 

to have been incurred or fees claimed to have been earned under this Contract. 

 

CONTRACTOR shall provide access to LEA to all records including, but not limited to those documents 

identified in Section 9 of this Contract. CONTRACTOR shall also make available to LEA all budgetary 

information including operating budgets submitted by CONTRACTOR to LEA for the relevant contract 

period being audited.  



 

34 
 

 

CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR (to be specified 

by LEA) at all reasonable times and without charge. CONTRACTOR shall provide all records to LEA 

within five (5) working days of a written request. CONTRACTOR shall, at no cost to LEA, provide 

assistance for such examination or audit. LEA’s rights under this section shall also include access to 

CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If any document or 

evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 

the use of the electronic format. Such access shall also include unannounced inspections by LEA.   
 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to LEA upon request by LEA.  
 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Contract, LEA shall provide 

to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or 

bases for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR 

shall pay to LEA the full amount owed as a result of CONTRACTOR’s over billing and/or failure to 

perform, in whole or in part, any of its obligations under this Contract, as determined by an inspection, 

review, or audit by LEA, a state agency, a federal agency, and/or an independent agency/firm. 

CONTRACTOR shall make such payment to LEA within thirty (30) days of receipt of LEA’s written notice 

demanding payment. 

  

62. RATE SCHEDULE 
 

The attached Rate Schedule (Exhibit A) limits the number of LEA students that may be enrolled and 

maximum dollar amount of the Contract. It may also limit the maximum number of LEA students that can 

be provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education 

rate shall be based on the required minimum number of minutes per grade level as set forth in paragraph 

23, above, and noted in California Education Code Section 46200-46208. 

 

 Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and federal law, and the codes and charges for such educational and/or related 

services during the term of this Contract, shall be as stated in Exhibit A. 

 

When CONTRACTOR is a NPS associated with a RTC (“NPS/RTC”), Educationally Related Mental 

Health Services (“ERMHS”) are provided in an integrated, intensive, educationally related therapeutic 

residential setting which includes social emotional/behavior support through individual counseling, group 

counseling, family consultation and support, as appropriate. It is a collaborative model which includes 

educational professionals and related service providers, where all supports and services are integrated in 

the NPS/RTC program. Costs for ERMHS are all inclusive and combined with the daily rate as 

ERMHS+RB (“ERMHS + Room and Board”). ERMHS plus Room and Board payments are based on 

positive attendance (payable for up to a maximum of 365 days) only, with up to a maximum of 10 days 

payment per LEA student, per contract year, when a bed is unoccupied, for home visits of a therapeutic 

nature. Any NPS or RTC requesting a change in rate for any services provided during a subsequent contract 

year must make a request in writing to the Sacramento County SELPA Directors, with a copy sent to LEA 

Director or designee, by January 15th of each calendar year. Increases will only be considered for approval 

for entities that have received a positive review on the LEA's Quality On-Site NPS Review Rubric.  

 

63. DEBARMENT CERTIFICATION 

 
By signing this Contract, CONTRACTOR certifies that: 

 
(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 

debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
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any federal agency, and 
 

(b) CONTRACTOR and any of its shareholders, partners, or executive officers have not, within a 
three-year period preceding this Contract, been convicted of or had a civil judgment rendered 
against them for: commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a federal, any state or local government contract or subcontract; 
violation of federal or any state antitrust statutes relating to the submission of offers; or commission 
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, tax evasion, or receiving stolen property; and are not presently indicted for, or otherwise 
criminally or civilly charged by a Government entity with, commission of any of these offenses. 

 
The parties hereto have executed this Contract by and through their duly authorized agents or 
representatives. This Contract is effective on the       1st    day of July, 2024 and terminates at 5:00 P.M. on 
June 30, 2025, unless sooner terminated as provided herein. 

 
 

CONTRACTOR 

 

 

LEA 

 

Sacramento City Unified School District 

Nonpublic School/Agency   

 

By: 

  

By: 

 

 Signature                                         Date 

 

 

  

By: 

Signature                                         Date 

 

 

 

 

Name and Title of Authorized 

Representative  

  Name and Title of Authorized 

Representative 

 
Notices to CONTRACTOR shall be addressed to: 

 
 

Notices to LEA shall be addressed to: 

 

Name and Title 

 

 Name and Title 

 

Nonpublic School/Agency/Related Service Provider 

 

 LEA 

 

Address 

 

 Address  

 

City                              State                                     Zip 

 

 City                              State                                     Zip 

 

Phone                                   Fax 

 

 Phone                                   Fax 

Email* 
(*Required) 

 Email 

 

  



 

36 
 

 

Additional LEA Notification 

(Required if Completed) 

 

 

Name and Title 

LEA 

Address  

City                              State                                     Zip 

Phone                                   Fax 

Email 
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EXHIBIT A:   2024-2025 RATES 
 

4.1 RATE SCHEDULE FOR CONTRACT YEAR 
 
The CONTRACTOR:           
The CONTRACTOR CDS NUMBER:          
  
PER ED CODE 56366 – TEACHER-TO-PUPIL RATIO:       
 
Maximum Contract Amount:       
 
Education service(s) offered by the CONTRACTOR and the charges for such service(s) during the term of this contract shall be as follows: 
 
1) Daily Basic Education Rate:       
 
 
2) Inclusive Education Program         

(Includes Educational Counseling (not ed related mental health) services, Speech & Language services, Behavior Intervention 
Planning, and Occupational Therapy as specified on the student’s IEP.) DAILY RATE:        

 
 
3) Related Services 

 
 
SERVICE      RATE   PERIOD 
 
Intensive Individual Services (340)                   
 
Language and Speech (415)                    
 
Adapted Physical Education (425)                      
 
Health and Nursing: Specialized Physical Health Care (435)                   
 
Health and Nursing: Other Services (436)                    
 
Assistive Technology Services (445)                    
 
Occupational Therapy (450)                    
 
Physical Therapy (460)                    
 
Individual Counseling (510)                    
 
Counseling and Guidance (515)                     
 
Parent Counseling (520)                    
 
Social Work Services (525)                    
 
Psychological Services (530)                    
 
Behavior Intervention Services (535)                    
 
Specialized Services for Low Incidence Disabilities (610)                    
 
Specialized Deaf and Hard of Hearing (710)                    
 
Interpreter Services (715)                    
 
Audiological Services (720)                    
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Specialized Vision Services (725)                    
 
Orientation and Mobility (730)                    
 
Specialized Orthopedic Services (740)                    
 
Reader Services (745)                    
 
Transcription Services (755)                    
 
Recreation Services, Including Therapeutic (760)                    
 
College Awareness (820)                    
 
Work Experience Education (850)                    
 
Job Coaching (855)                    
 
Mentoring (860)                    
 
Travel Training (870)                    
 
Other Transition Services (890)                    
 
Other (900)                    
 
Other (900)                    
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EXHIBIT B:   2024-2025 ISA 
 

INDIVIDUAL SERVICES AGREEMENT (ISA) FOR NONPUBLIC, NONSECTARIAN SCHOOL SERVICES 
(Education Code Sections 56365 et seq.) 

 

 
This agreement is effective on  July 1, 2024 or the date student begins attending a nonpublic school or receiving services from a nonpublic agency, 
if after the date identified, and terminates at 5:00 P.M. on June 30, 2025, unless sooner terminated as provided in the Master Contract and by applicable law. 
 
Local Education Agency          Nonpublic School          

 
LEA Case Manager:  Name          Phone Number          
  
Pupil Name                          Sex:   M    F    Grade:           
                                      (Last)                                                       (First)                                   (M.I.) 
Address          City           State/Zip           
 
DOB             Residential Setting:    Home  Foster   LCI  #              OTHER           
 
Parent/Guardian          Phone (      )           (       )            
                                (Residence)                       (Business) 
Address          City           State/Zip           
                                      (If different from student) 
 
AGREEMENT TERMS: 
 

1. Nonpublic School: The average number of minutes in the instructional day will be:             during the regular school year 

            during the extended school year 
 
2. Nonpublic School: The number of school days in the calendar of the school year are:           during the regular school year 

           during the extended school year 
 
3. Educational services as specified in the IEP shall be provided by the CONTRACTOR and paid at the rates specified below. 
 

A.  INCLUSIVE AND/OR BASIC EDUCATION PROGRAM RATE:  (Applies to nonpublic schools only):    Daily Rate:          
  
Estimated Number of Days          x Daily Rate          = PROJECTED BASIC EDUCATION  COSTS                
  
B.  RELATED SERVICES: 

 Provider     

SERVICE LEA NPS OTHER 
Specify 

# of Times per 
wk/mo/yr., Duration;  

or per IEP;  
or as needed 

Cost per 
session 

Maximum 
Number of 
Sessions 

Estimated Maximum 
Total Cost for 

Contracted Period 

Intensive Individual Services (340) 
 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

Language/Speech Therapy (415) 
a.  Individual 
b.  Group 

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

 
      
      

Adapted Physical Ed. (425)                                           

Health and Nursing: Specialized Physical 
Health Care (435)                                           

Health and Nursing Services: Other (436)                                           

Assistive Technology Services (445)                                           

Occupational Therapy (450)                                           

Physical Therapy (460)                                           

Individual Counseling (510)                                           

Counseling and guidance (515).                                              

 Parent Counseling (520)                                           
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 Provider     

SERVICE LEA NPS OTHER 
Specify 

# of Times per 
wk/mo/yr., Duration;  

or per IEP;  
or as needed 

Cost per 
session 

Maximum 
Number of 
Sessions 

Estimated Maximum 
Total Cost for 

Contracted Period 

Social Work Services (525)                                           

Psychological Services (530)                                           

Behavior Intervention Services (535)                                           

Specialized Services for Low Incidence 

Disabilities (610)                                           

Specialized Deaf and Hard of Hearing 

Services (710)                                           

Interpreter Services (715)                                           

Audiological Services (720)                                           

Specialized Vision Services (725)                                           

Orientation and Mobility (730)                                           

Braille Transcription (735)                                           

Specialized Orthopedic Service (740)                                           

Reader Services (745)                                           

Note Taking Services (750)                                           

Transcription Services (755)                                           

Recreation Services (760)                                           

College Awareness Preparation (820)                                           

Vocational Assessment, Counseling, 

Guidance and Career Assessment (830)                                           

Career Awareness (840)                                           

Work Experience Education (850)                                           

Mentoring (860)                                           

Agency Linkages (865)                                           

Travel Training (870)                                           

Other Transition Services (890)                                           

Other (900)J                                           

Other (900)                                           

Transportation-Emergency 

b. Transportation-Parent 

 

                                          

Bus Passes                                           

Other                                           

 
 ESTIMATED MAXIMUM RELATED SERVICES COST$              
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TOTAL ESTIMATED MAXIMUM BASIC EDUCATION AND RELATED SERVICES COSTS $     

4. Other Provisions/Attachments: 

5. MASTER CONTRACT APPROVED BY THE GOVERNING BOARD ON

6. Progress Reporting

Requirements:

Quarterly Monthly Other 

(Specify) 

The parties hereto have executed this Individual Services Agreement by and through their duly authorized agents or representatives as set forth 

below. 

-CONTRACTOR- -LEA/SELPA-

(Name of Nonpublic School/Agency) 

(Name of LEA/SELPA)

(Signature)  (Date) (Signature)  (Date) 

(Name and Title) (Name of Superintendent or Authorized Designee) 
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EXHIBIT C: HEALTH AND SAFETY ADDENDUM  

 
1. CONTRACTOR shall comply with any and all local, federal, and/or state guidelines and/or regulations 

regarding workplace health and safety, including but not limited to any guidelines or regulations regarding the 

COVID-19 pandemic, and CONTRACTOR shall be solely responsible for implementing any and all 

requirements imposed by such local, federal, and/or state guidelines and/or regulations.  CONTRACTOR 

acknowledges and agrees that LEA, at its sole discretion, may impose additional requirements on all 

Contractors and their employees and/or subcontractors while they are present on LEA sites and/or property or 

during any interactions with LEA staff and students to comply with applicable regulations related workplace 

health and safety and/or to further LEA's efforts to provide a safe environment on its property.  

CONTRACTOR shall comply with any such additional LEA requirements.  CONTRACTOR will, at its own 

cost and expense, review, follow, implement, and monitor safety and health measures as part of LEA's health 

and safety plans, policies and procedures and/or local, federal and/or state guidelines and regulations, 

including but not limited to vaccinations, testing, social distancing, face coverings, and sanitation. 

 

2. CONTRACTOR’s responsibility for the Clearance Requirements identified in Section 44 of the Master 

Contract extends to all of its employees, subcontractors, volunteers, employees of subcontractors, and anyone 

acting on behalf of CONTRACTOR who comes into contact with LEA students and/or staff regardless of 

whether they are designated as employees or as acting as independent contractors of the CONTRACTOR.  

 

3. CONTRACTOR recognizes that there is presently an element of risk of COVID-19 or other related or similar 

pandemics transmission inherent in visiting public spaces, such as LEA’s facilities and grounds, and/or 

engaging in activities, gatherings, or events with or within proximity of others, including, without limitation, 

accident, personal or bodily injury, illness, viral or bacterial exposure or infection, and/or death, and that 

engaging in such activities may be dangerous.  CONTRACTOR agrees that LEA cannot ensure the safety of 

CONTRACTOR or any of its employees, subcontractors, volunteers, employees of subcontractors, or anyone 

acting on behalf of Contractor from the risks of COVID-19 or other related or similar pandemics.  

CONTRACTOR has reviewed and understands the risks reflected in the local, state, and federal alerts, 

guidelines, and regulations.  CONTRACTOR assumes all risks, known and unknown to it, its employees, 

subcontractors, volunteers, employees of subcontractors, or anyone acting on behalf of CONTRACTOR 

arising from CONTRACTOR’s provision of services pursuant to this Master Contract, including risks related 

to COVID-19.  CONTRACTOR assumes full responsibility for any sickness, hospitalization, bodily injury, 

death, loss of personal property, quarantines, and all related costs and expenses incurred by CONTRACTOR, 

CONTRACTOR’s employees, subcontractors, volunteers, employees of subcontractors, or anyone acting on 

behalf of CONTRACTOR arising from CONTRACTOR’s provision of services pursuant to this Master 

Contract. 

 

4. Pursuant to the indemnification requirements in this Master Contract, CONTRACTOR shall indemnify, hold 

harmless, and defend LEA from any damage, harm, or claim arising from CONTRACTOR’s compliance or 

lack of compliance, with the requirements set forth in this Addendum.  Additionally, if CONTRACTOR does 

not comply with any requirement set forth in this Addendum, then LEA may terminate this Agreement 

immediately, and CONTRACTOR shall be solely responsible for any and all associated costs, harm, or 

damage, incurred by LEA related to this breach. 

 

5. In the event any provision or part of this Addendum is found to be invalid or unenforceable, the validity, 

legality, and enforceability of the remaining provisions shall not be affected or impaired in anyway and shall 

continue on with full force and effect.  

  



Sacramento City Unified School District - 287444
5735 47th Ave
Sacramento, CA  95824-4528
Contact: Ed Eldridge - (916) 643-7400
Email: ed-eldridge@scusd.edu

Quote Summary
School Count: 1

   Renaissance Products & Services Total $960,884.76

   Shipping and Processing $0.00

   Sales Tax $0.00

   Grand Total USD $960,884.76

This quote includes: DnA.

By signing below, Customer: 
• acknowledges that the Person signing this Quote is authorized to do so; 
• agrees that this Quote, any other quotes issued to Customer during the Subscription Period and Customer and its Authorized 

Users access to and use of the Products and Services are subject to the Renaissance Terms of Service and License located at 
https://doc.renlearn.com/KMNet/R62416.pdf   which are incorporated herein by reference; 

• acknowledges receipt of the Notice of Renaissance's Practices Relating to Children's Online Privacy 
https://docs.renaissance.com/R63870  directed to you as the school official responsible for authorizing the use of the 
Renaissance Products and Services in the educational context. 
 

To accept this offer and place an order,   please sign and return this Quote.
Renaissance will issue an invoice for this Quote on the earlier of (a) the date You specify below or (b) the day before Your Subscription 
Period starts (Invoice Date). If You require a purchase order, You agree to provide one to Renaissance at least 15 days before the Invoice 
Date. You also agree to pay the invoice within 30 days of the Invoice Date. 

Please check here if your organization requires a purchase order prior to invoicing: [   ]

Reference ID: 663409

Renaissance Learning, Inc. Sacramento City Unified School District - 287444
By:

Name: Ted Wolf Name:
Title: VP - Corporate Controller Title:
Date: 4/19/2024 Date:

Invoice Date:

Email: electronicorders@renaissance.com

If your billing address is different from the address at the top of this Quote, please add that billing address below.
Bill To:

If changes are necessary, or additional information is required, please contact your account executive Matt Creech at (702)867-
0291, Thank You.

Use your Prop 98 funding to lock in multi-year discounts on the solutions you need.

2911 Peach Street, Wisconsin Rapids, WI 54494-1905
Phone: (800) 338-4204 | Fax: (877) 280-7642 
Federal I.D. 39-1559474
www.renaissance.com

                                                                

                                                                                            

# 3120556
Quote

https://doc.renlearn.com/KMNet/R62416.pdf
https://docs.renaissance.com/R63870


All quotes and orders are subject to availability of merchandise. This Quote is valid for 60 days from the date under Renaissance’s signature. Professional 
development expires one year from purchase date. Alterations to this quote will not be honored without Renaissance approval. Please note: Any pricing or 
discount indicated is subject to change with alterations to the quote. Tax has been estimated and is subject to change without notice. Unless you provide 
Renaissance with a valid and correct tax exemption certificate applicable to your purchase of product and the product ship-to location, you are 
responsible for sales and other taxes associated with this order.

United States government and agency transactions into Arizona: The Tax or AZ-TPT item(s) listed on this quote and subsequent invoice(s) is a charge to 
recover the cost of the Arizona Transaction Privilege Tax ('TPT'). The incidence of the TPT is on Renaissance Learning for the privilege of conducting 
business in the State of Arizona. Since the tax is not directly imposed on the United States, the constitutional immunity of the United States does not 
apply.

Hawaii residents only: Orders shipped to Hawaii residents will be subject to the 4.166% (4.712% O'ahu Is.) Hawaii General Excise tax. United States 
government and agency transactions into Hawaii: The Tax or General Excise Tax item(s) listed on this quote and subsequent invoice(s) is a charge to 
recover the cost of the Hawaii General Excise Tax. The incidence of the General Excise Tax is on Renaissance Learning for the privilege of conducting 
business in the State of Hawaii. Since the tax is not directly imposed on the United States, the constitutional immunity of the United States does not apply.

New Mexico residents only: Orders shipped to New Mexico residents will be subject to the 5.125% (Location Code: 88-888) Gross Receipts tax. United 
States government and agency transactions into New Mexico: The Tax or Gross Receipts Tax item(s) listed on this quote and subsequent invoice(s) is a 
charge to recover the cost of the New Mexico Gross Receipts Tax. The incidence of the Gross Receipts Tax is on Renaissance Learning for the privilege of 
conducting business in the State of New Mexico. Since the tax is not directly imposed on the United States, the constitutional immunity of the United 
States does not apply.  Starting July 1, 2021 New Mexico requires sellers to collect tax on the state and local rate.  This varies depending on the city and 
county.

Students can become their most amazing selves — only when teachers truly shine. Renaissance amplifies teachers’ effectiveness in the classroom — 
transforming data into actionable insights to improve learning outcomes. Remember, we’re here to ensure your successful implementation. Please allow 
30-90 days for installation and set-up.

2911 Peach Street, Wisconsin Rapids, WI 54494-1905
Phone: (800) 338-4204 | Fax: (877) 280-7642 
Federal I.D. 39-1559474
www.renaissance.com
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Sacramento City Unified School District - 287444

Products & Services Subscription 
Period Quantity Unit Price Discount Total  

   Quote Year 1

   Applications

   Inspect Plus 07/01/2024 - 
06/30/2025 39,099 $2.41 $0.00 $94,228.59 

   DnA, Software License 07/01/2024 - 
06/30/2025 39,099 $5.36 $0.00 $209,570.64 

   Data Integration Services

   Custom Data Integration Level 2 Maintenance 07/01/2024 - 
06/30/2025 1 $4,375.00 $0.00 $4,375.00 

   Professional Services

   Foundations Professional Learning Package (included with 
purchase) 1 $0.00 $0.00 $0.00 

Quote Year 1 Subtotal $0.00 $308,174.23 

   Quote Year 2

   Applications

   Inspect Plus 07/01/2025 - 
06/30/2026 39,099 $2.51 $0.00 $98,138.49 

   DnA, Software License 07/01/2025 - 
06/30/2026 39,099 $5.57 $0.00 $217,781.43 

   Data Integration Services

   Custom Data Integration Level 2 Maintenance 07/01/2025 - 
06/30/2026 1 $4,375.00 $0.00 $4,375.00 

   Professional Services

   Foundations Professional Learning Package (included with 
purchase) 1 $0.00 $0.00 $0.00 

Quote Year 2 Subtotal $0.00 $320,294.92 

   Quote Year 3

   Applications

   Inspect Plus 07/01/2026 - 
06/30/2027 39,099 $2.60 $0.00 $101,657.40 

   DnA, Software License 07/01/2026 - 
06/30/2027 39,099 $5.79 $0.00 $226,383.21 

   Data Integration Services

   Custom Data Integration Level 2 Maintenance 07/01/2026 - 
06/30/2027 1 $4,375.00 $0.00 $4,375.00 

   Professional Services

   Foundations Professional Learning Package (included with 
purchase) 1 $0.00 $0.00 $0.00 

Quote Year 3 Subtotal $0.00 $332,415.61 

Sacramento City Unified School District Total $0.00 $960,884.76 

Quote Details

2911 Peach Street, Wisconsin Rapids, WI 54494-1905
Phone: (800) 338-4204 | Fax: (877) 280-7642 
Federal I.D. 39-1559474
www.renaissance.com

                                                                

                                                                                            

# 3120556
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Lexile is a registered trademark of MetaMetrics, Inc.

©Copyright 2024 Renaissance Learning, Inc. All rights reserved.
All logos, designs, and brand names for Renaissance’s products and services are trademarks of Renaissance Learning, Inc., and its subsidiaries, registered, 
common law, or pending registration in the United States. All other product and company names should be considered the property of their respective 
companies and organizations.

2911 Peach Street, Wisconsin Rapids, WI 54494-1905
Phone: (800) 338-4204 | Fax: (877) 280-7642 
Federal I.D. 39-1559474
www.renaissance.com
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Contract for Services Sacramento City USD 1

Contract for Services 
Sacramento City USD
Prepared for 2024-25

General Provisions

1. This Contract is entered into this June 14, 2024 between Sacramento City 
USD (hereinafter referred to as “CLIENT”) and Epoch Education, Inc. 
(hereinafter referred to as “COMPANY”) for the purpose of providing 
services to CLIENT as outlined in this Contract.

2. Compliance with Laws, Statutes, Regulations, CLIENT Policies and 
Procedures

During the term of this contract unless otherwise agreed, COMPANY shall 
comply with all applicable federal, state, and local statutes, laws, 
ordinances, rules, policies, and regulations. COMPANY shall also comply 
with all CLIENT policies and procedures unless, taking into consideration 
all of the surrounding facts and circumstances, a policy or policies or a 
portion of a policy does not reasonably apply to COMPANY.
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3. Term and Conditions of Contract

The term (“Term”) of this CONTRACT shall commence on July 1, 2024 and 
shall end on June 30, 2025.

Client shall be truthful with COMPANY, cooperate with COMPANY in its 
provision of services under this Contract, keep COMPANY informed of key 
developments impacting the provision of services under this Contract, 
perform the obligations it has agreed to perform under this Contract and 
pay COMPANY bills in a timely manner.

4. Exclusive Contract

This Contract is the entire agreement between COMPANY and CLIENT.

5. Modifying the Contract

This Contract may be modified by a writing signed by both parties or as 
provided for in Article 12. If COMPANY also signs an Independent 
Contractor Agreement (“ICA”) provided by CLIENT, the provisions in #7 – 
Ownership of Material and #13 – Termination, of this Contract shall 
supersede any conflicting provisions in CLIENT’S ICA.

6. Headings

The headings used in this Contract are for convenience only and shall not 
be used to limit or construe the contents of this Contract.

7. Ownership of Materials

The COMPANY shall retain the creative rights to all original materials, data 
and similar items, produced by the COMPANY hereunder in connection 
with the Services under this Contract. All services and software used by 
the COMPANY shall at all times be the sole property of the COMPANY and 
under no circumstances shall CLIENT have any interest in or rights to the 
title to such materials, or software. CLIENT acknowledges that the 
COMPANY may use and modify existing materials for CLIENT’S benefit 
and that CLIENT holds no rights to such materials.
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Administration of Contract

8. Notices

All notices required to be given pursuant to the terms hereof shall be in 
writing and may be delivered in person or by certified or registered mail, 
postage prepaid.

If mailed or delivered by hand, notice shall be effective as of the date of 
receipt by addressee. All notices mailed to CLIENT shall be addressed to 
the person and address as indicated on the Notice page of the Contract. 
Notices to COMPANY shall be addressed as indicated on Notice page of 
this Contract.

9. Severability Clause

If any provision of this Contract shall be held to be illegal, invalid or 
unenforceable, such provision shall be fully severable, and this Contract 
shall be construed and enforced as if such illegal, invalid or unenforceable 
provision had never comprised a part of this Contract, the remaining 
provisions of this Contract shall remain in full force and effect.

10. Successors in Interest

This Contract binds COMPANY’s successors and assignees.

11. Venue and Governing Law

The laws of the State of California shall govern the terms and conditions of 
this Contract.

12. Modifications and Amendments Required to Conform to Administrative 
Guidelines

This Contract may be modified or amended by the CLIENT to conform to 
administrative and statutory guidelines issued by any state, federal or local 
governmental agency. The CLIENT shall provide the COMPANY thirty (30) 
days’ notice of any such changes or modifications made to conform to 
administrative or statutory guidelines and a copy of the statute or 
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regulation upon which the modification or changes are based. The 
COMPANY and CLIENT may otherwise amend or modify this Contract by 
mutually agreeing to such amendment or modification in a written 
agreement signed by both parties at any time.

13. Termination

Either party may terminate this Contract on or after the thirtieth (30th) day 
after such party gives the other party written notice by mail or email of a 
material breach by other party, unless such breach is cured within thirty 
(30) days following the breaching party’s receipt of such written notice.

This Contract may be terminated without cause by CLIENT upon fourteen 
(14) days written notice to the COMPANY. In the event of a termination 
without cause, the CLIENT shall pay COMPANY for all services performed 
and all expenses incurred under this Contract supported by documentary 
evidence, including payroll records, and expense reports up until the date 
of notice of termination. The COMPANY will provide CLIENT with 
documentary evidence of charges incurred up until the date of termination 
within a reasonable time upon the request of the CLIENT and payment will 
be expected in full within thirty (30) days from the date such documentary 
evidence is provided.

Under no circumstances will the COMPANY give refunds of monies paid 
for any Services provided, as defined in Article 21 of this Contract. If 
CLIENT does not pay for such work upon the COMPANY’S demand and 
within 30 days, the COMPANY reserves the right to pursue the options for 
relief explained in Article 15 of this Contract. The CLIENT’s termination of 
the Contract shall in no way affect either party’s obligation to hold 
harmless and indemnify the other party in accordance with Article 18 of 
this Contract.

14. Handling of Disputes.
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Any disputes or disagreements between COMPANY and CLIENT regarding 
implementation or interpretation of this Contract, or otherwise relating to 
this Contract, that are not informally voluntarily resolved shall be 
addressed and/or resolved as set forth in this section and section 15 below 
of the Contract. The provision in this section of the Contract and section 15 
below shall apply to all disputes and disagreements related to events that 
occur and/or injuries that are incurred and/or commence during the term 
of this Contract, even if the party claiming injury first discovers the events 
and/or injuries giving rise to the disagreement or dispute or first notifies 
the other party of the disagreement or dispute, after expiration of this 
Contract. For purposes of this section of the Contract, the term “injury” 
shall include monetary and/or non- monetary injuries.

The party claiming injury as a result of the facts underlying the dispute or 
disagreement shall first attempt to resolve the dispute directly between 
senior level representatives of the parties. If CLIENT is the party claiming 
injury, CLIENT shall notify COMPANY’S senior level representative of the 
existence of a disagreement or dispute and attempt to resolve the matter 
informally. If COMPANY is the party claiming injury, COMPANY shall notify 
the CLIENT’S senior level representative of the existence of a 
disagreement or dispute and attempt to resolve the matter informally.

The Parties further agree that any dispute regarding this Contract, and any 
claim made by CLIENT for return of monies paid to the COMPANY, shall be 
handled in accordance with applicable State and Federal laws. CLIENT 
agrees that it is liable to pay the COMPANY for the work already performed 
as of the time of the cancellation request, as indicated in Article 20 of this 
Contract. The COMPANY will provide CLIENT with an itemization of days 
spent within a reasonable time upon the request of the CLIENT and 
payment will be expected in full within thirty (30) days from the date such 
itemization is provided. If CLIENT does not pay for such work upon the 
COMPANY’S demand and within 30 days, the COMPANY reserves the right 
pursue the options for relief explained in Article 15 of this Contract.
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15. Arbitration

If a dispute arises under this Contract that cannot be resolved informally, 
the parties agree to resolve the dispute with the help of a mutually agreed-
upon mediator in the Greater San Francisco Bay Area, California. Any costs 
and fees other than attorney fees associated with the mediation shall be 
shared equally by the parties. If it proves impossible to arrive at a mutually 
satisfactory solution through mediation, the parties agree to submit the 
dispute to a mutually agreed-upon arbitrator in the Greater San Francisco 
Bay Area, California. Judgment upon the award rendered by the arbitrator 
may be entered in any court having jurisdiction to do so. Costs of 
arbitration, including attorney fees, will be allocated by the arbitrator.

16. Insurance

COMPANY shall procure and maintain, for the duration of the Contract, 
insurance against claims for injuries to persons or damages to property, 
which may arise from or in connection with performance under this 
Contract by COMPANY, its agents, representatives, or employees.

COMPANY shall maintain limits of insurance no less than:

Commercial General Liability: $2,000,000 per occurrence for bodily 
injury and property damage, personal injury and completed operations. 
If Commercial General Liability Insurance or other form with a general 
aggregate limit is used, the general aggregate limit shall be twice the 
required occurrence limit ($2,000,000).

Insurance is to be placed with insurers admitted by the State of 
California and with a current A.M. Best's rating of no less than A-: VII, 
unless otherwise acceptable to the CLIENT.

If CLIENT or COMPANY determines that change in insurance coverage 
obligations under this section is necessary, either party may reopen 
negotiations to modify the insurance obligations.

17. Independent Company
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It is expressly understood and agreed to by both parties that COMPANY, 
while carrying out and complying with any of the terms and conditions of 
this Contract, is an independent COMPANY and is not an employee of the 
Client. At times, it may be necessary for COMPANY to consult and/or 
collaborate with trainers with specialized expertise and to have said 
trainers co-present or present on behalf of COMPANY.

18. Indemnification and Hold Harmless

COMPANY shall indemnify and hold CLIENT and their Board Members, 
administrators, employees, agents, attorneys, volunteers, and 
subcontractors (“CLIENT Indemnities”) harmless against all liability, loss, 
damage and expense (including reasonable attorneys’ fees) resulting from 
or arising out of this Contract or its performance, to the extent that such 
loss, expense, damage or liability was proximately caused by the negligent 
or willful act or omission of COMPANY, including, without limitation, its 
agents, employees, subcontractors or anyone employed directly or 
indirectly by it (excluding, CLIENT and CLIENT Indemnities).

CLIENT shall indemnify and hold COMPANY and its Board Members, 
administrators, employees, agents, attorneys, and subcontractors 
(“COMPANY Indemnities”) harmless against all liability, loss, damage and 
expense (including reasonable attorneys’ fees) resulting from or arising 
out of this Contract or its performance, to the extent that such loss, 
expense, damage or liability was proximately caused by the negligent or 
willful act or omission of CLIENT, including, without limitation, its agents, 
employees, subcontractors or anyone employed directly or indirectly by it 
(excluding COMPANY and/or any COMPANY Indemnities).

19. Non-Discrimination

COMPANY shall not unlawfully discriminate on the basis of any 
characteristic protected under the laws of the State of California, 
including, but not limited to, race, religion, sex, national origin, age, sexual 
orientation, or disability in employment or operation of its programs.
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Compensation

20. Rates

Consultation and Technical Assistance: CLIENT shall pay COMPANY a total 
amount of $779,700 for services provided under this Contract.

CLIENT agrees to reimburse COMPANY for actual and necessary 
expenses and costs with respect to providing the above services, 
including support services such as copying costs, express postage and 
facsimile transmittals. CLIENT agrees that such actual and necessary 
expenses may vary according to special circumstances necessitated by 
request of CLIENT or by emergency conditions, which occasionally arise.

COMPANY shall invoice CLIENT $194,925 on August 16, 2024 and the 
remainder as follows:

$194,925 on October 15, 2024;

$194,925 on January 15, 2025 and

$194,925 on March 14, 2025.

Total Contract Amount: Not to exceed $779,700.

Work to be Performed

21. Services to be rendered to CLIENT by the COMPANY as described below:

Compassionate Dialogue® Implementation Coaching Series

This coaching/implementation series supports participants who have 
learned the RIR Protocol ™ tools to: 
1) Continue their personal self-reflection/growth around equity issues
2) Lead equity conversations in their sphere of influence
and/or 3) Collaboratively address an organizational issue/focus area

🗓️ • 5 x 2-hour session series x 3 cohorts 
• 1 facilitator      
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Cohorts:
• IAS - Potential focus area: Culturally responsive coaching 
support.
• C&I - Potential focus area: Anti-bias, anti-racist coaching 
(literacy as liberation lens).
• AOLT - Potential focus area: Strategic collaboration coaching 
for cross department alignment.

Cost:  $126,000 ($42,000/cohort)

Equity Intro Series

Overview:

Develop a Compassionate Mindset

Learn self-reflection and regulations skills, learn and implement the 
RIR Protocol™ tools to identify and address biases and deficit beliefs.

Learn Compassionate Dialogue®

Use the RIR Protocol ™ tools to build the skills for effective 
communication and successful team collaboration 

Practice with the RIR Protocol ™ 
Participants will have an opportunity to practice the RIR Protocol™ tools 
with examples specific to their roles and organization.

🗓️ •  4 x 2-hour sessions 
•  1 facilitator
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Cohorts
• Human Resources Leadership
• Human Resources Staff
• Communications
• Early Learning and Care
• Attendance
• Yard Duty
• New Staff (Site leaders/staff cross section)
• AP/SICs (One remaining cohort)

Cost: $280,000 ($35,000/cohort)

Equity Intro Series 

Overview:

Develop a Compassionate Mindset

Learn self-reflection and regulations skills, learn and implement the 
RIR Protocol™ tools to identify and address biases and deficit beliefs.

Learn Compassionate Dialogue®

Use the RIR Protocol ™ tools to build the skills for effective 
communication and successful team collaboration 

Practice with the RIR Protocol ™ 
Participants will have an opportunity to practice the RIR Protocol™ tools 
with examples specific to their roles and organization.
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🗓️ •  4 x 2-hour sessions 
•  1 facilitator

Cohorts

• Special Education Leadership

Cost:  $0 (Already paid in 2023-24 Contract)

Equity Intro Series (Custom)

Overview:

Develop a Compassionate Mindset

Learn self-reflection and regulations skills, learn and implement the 
RIR Protocol™ tools to identify and address biases and deficit beliefs.

Learn Compassionate Dialogue®

Use the RIR Protocol ™ tools to build the skills for effective 
communication and successful team collaboration 

Practice with the RIR Protocol ™ 
Participants will have an opportunity to practice the RIR Protocol™ tools 
with examples specific to their roles and organization.

🗓️ •  1 x 4-hour sessions x 9 cohorts
•  1 facilitator
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Cohorts

• Nutrition (6 cohorts)

• Transportation (3 cohorts)

Cost: $220,500 ($315,000 - $94,500 Discount)*

Compassionate Dialogue® Practice Sessions 

Participants will review the RIR Protocol™ tools and will have an 
opportunity to practice implementing them with examples specific to 
their roles and organization.

🗓️ • 5 x 2-hour session series 
• up to 50 participants
• 1 facilitator      

Special Education Leadership

Cost:  $42,000/cohort

Compassionate Dialogue® Practice Sessions (Custom Schedule)

Participants will review the RIR Protocol™ tools and will have an 
opportunity to practice implementing them with examples specific to 
their roles and organization.
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🗓️ • 1 x 3-hour session (June 2024)
• 3 x 1-hour sessions (during regular Cabinet sessions)
• 1 facilitator     

Cohort:
• Cabinet 

Cost:  $0 (Already paid in 2023-24 Contract)

Compassionate Dialogue® Practice Sessions

Participants will review the RIR Protocol™ tools and will have an 
opportunity to practice implementing them with examples specific to 
their roles and organization.

🗓️ • 4 x 2-hour session series 
• up to 50 participants
• 1 facilitator      

Cross-Division Cohort(s) TBD 

Cost:  $35,000/cohort

Compassionate Dialogue® Practice Session (Custom Schedule)

Participants will review the RIR Protocol™ tools and will have an 
opportunity to practice implementing them with examples specific to 
their roles and organization.
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🗓️ • 2 x 2-hour in-person sessions x 6 cohorts
• 1 facilitator     

Cohorts
• Custodial #1
• Custodial #2
• Maintenance #1
• Maintenance #2
• Business Services
• SPOM/Facilities Managers

Cost:  $105,000 ($17,500/cohort)

Compassionate Dialogue® Practice Session (Custom Schedule)

Participants will review the RIR Protocol™ tools and will have an 
opportunity to practice implementing them with examples specific to 
their roles and organization.

🗓️ • 1 x 2-hour in-person session x 2 cohorts (Fall)
• 1 x 2-hour in-person session x 2 cohorts (Spring)
• 1 facilitator     

Cohorts
• Enrollment Center - Potential focus area: Building colleague, 
student and family relationships.
• Office Managers - Potential focus area: Building colleague, 
student and family relationships.

Cost:  $35,000 ($17,500/cohort)
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Compassionate Dialogue®Learning and Practice Virtual Session 
(Custom)

Participants will review the RIR Protocol™ tools and will have an 
opportunity to practice implementing them with examples specific to 
their roles and organization.

🗓️ • 4 x 2-hour virtual sessions (Fall)
• 4 x 2-hour virtual sessions (Spring)
• 1 facilitator      

Audience
• Certificated staff PL Catalogue

Cost: $26,000 ($6500/content+practice sessions)

Coherence

Strategic development, planning and coaching with District Office 
Leadership.

Cost:  $50,000

Returning Client Discount

Thank you for being a valued partner.
*30% discount applied to Nutrition Services & Transportation 
Services August PD cohorts. 
 20% discount will be applied to the remainder of the contract .

Signature
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The parties hereto have executed this Contract by and through their duly 
authorized agents or representatives.

Epoch Education Sacramento City USD

Signed by:
Susan Callender, Operations Officer

Signed by:

Date: June 14, 2024 Date:

Notices

Notices to COMPANY shall be addressed
to:

Notices to CLIENT shall be addressed
to:

Epoch Education Sacramento City USD

Susan Callender, Operations Officer

5627 Telegraph Ave. #220
Oakland, CA 94609

5022 58th Street
Sacramento, CA 95820

susan@epocheducation.com



 

 
{} 

Document 00 63 63 

CHANGE ORDER FORM 

Sacramento City Unified School District 

5735 47th Avenue 

Sacramento, CA 95824 

 
CHANGE ORDER NO.: 

#001 

 

CHANGE ORDER 

 

Project:  Bret Harte Elementary Playground 
Bid No.:  0029-401 

Date: May 17, 2024 
DSA File No.: 34-53 
DSA Appl. No.: 02-120968 

The following parties agree to the terms of this Change Order: 

Owner: Sacramento City USD  
5735 47th Ave 

Sacramento, CA 95824 

Contractor: Lamon Construction 
871 Von Geldern Way 

Yuba City, CA 95991 
Architect: Studio W. Associates 
1930 H St 
Sacramento, CA 95811 
 

 

Construction Manager: Kitchell 
2450 Venture Oaks Way, Ste 500 
Sacramento, CA 95833 
 

    
Reference Description  Cost Days 

Ext. 

AED #001 
Requested by: Lamon Construction  
Performed by: Sierra Traffic Markings 

At Bret Harte, Lamon Construction 
requested that the AC Seal Coat 
Scop of work be deleted from 
Project because it was not 
necessary.  

$ (21,401.79) 0 

AED #002 
Requested by: Lamon Construction 

Performed by: Lamon Construction 

At Bret Harte, Lamon Construction 
requested that the Gas Line 

Replacement Scope be deleted, due 
to exsisting conditions.  
 

$ (20,400.00) 0 

AED #003  

Requested by: Lamon Construction 
Performed by: Shane Brown Electric 

At Bret Harte, it was discovered 

that an unknown data line was 
damaged by the kindergarten 
building.  
 

$ 18,480.00 0 
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AED #004  
Requested by: Lamon Construction  
Performed by: Lamon Construction 

At Bret Harte, it was discovered 
that additional sewer and storm 
drains that were not shown on 

drawings were needed.  
 

$ 24,518.49 0 

AED #005 
Requested by: CCD #03  
Performed by: Lamon Construction 

At Bret Harte, the original 
proposed access ramp was not ADA 
Compliant. CCD #03 revision was 

created to address this. 

$ 2,333.00 0 

AED #006 
Requested by: SCUSD 

Performed by: Pisor Fencing  

At Bret Harte, it was discovered 
that the existing exterior enclosure 

at the Children’s Center mechanical 
units needed to be replaced with a 
new curb and fencing.  

$ 4,849.82 0 

AED #007 
Requested by: SCUSD 

Performed by: Shane Brown Electric 

At Bret Harte, it was proposed to 
add an additional electrical outlet 

on southwest column of shade 
structure. 

$ 1,860.12 0 

AED #007 

Requested by: SCUSD 
Performed by: Pisor Fencing  

At Bret Harte, it was proposed to 

add an additional gate at the back 
off the staff lot for security. As well 
as a new swing gate at the 
kindergarten area to connect to 
Area 3.  

$ 6,630.55 0 

Contract time will be adjusted as follows: 

Previous Completion Date:  09/29/2023 

0  Calendar Days Extension (zero unless 
otherwise indicated) 

Current Completion Date: 09/29/2023    

Original Allowance Amount: $ 250,000.00 

Amount of Allowance Used: $ 16,870.19 

Allowance Remaining 
Reconciled to Contract: 

$ (233,129.81) 
 

Original Contract Amount: $ 2,996,000.00 

Contract Amount: $ 2,762,870.19 

The undersigned Contractor approves the foregoing as to the changes, if any, to the 

Contract Price specified for each item, and as to the extension of time allowed, if any, for 

completion of the entire work as stated therein, and agrees to furnish all labor, materials 

and services and perform all work necessary to complete any additional work specified for 

the consideration stated therein.  Submission of sums which have no basis in fact or which 

Contractor knows are false are at the sole risk of Contractor and may be a violation of the 

False Claims Act set forth under Government Code section 12650 et seq.  

This change order is subject to approval by the governing board of this District and must be 

signed by the District.  Until such time as this change order is approved by the District’s 

governing board and executed by a duly authorized District representative, this change 

order is not effective and not binding. 

It is expressly understood that the compensation and time, if any, granted herein represent 

a full accord and satisfaction for any and all time and cost impacts of the items herein, and 

Contractor waives any and all further compensation or time extension based on the items 

herein.  The value of the extra work or changes expressly includes any and all of the 
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Contractor’s costs and expenses, and its subcontractors, both direct and indirect, resulting 

from additional time required on the project or resulting from delay to the project including 

without limitation, cumulative impacts.  Any costs, expenses, damages or time extensions 

not included are deemed waived. 

Signatures: 

District: Sacrament City USD    Contractor: Lamon Construction 

 

 

        

Janea Marking, CBO  Date  Ken Norton, VP  Date 

 

 

 

 

END OF DOCUMENT 

5/21/2024



 

 

 
 
 
 

AMENDMENT NO. 1 TO AGREEMENT FOR  
ARCHITECTURAL SERVICES 

 
This Amendment to the Agreement for Architectural Services ("Amendment") is entered into between the 
Sacramento City Unified School District ("District") and HMC Architects ("Architect ") (collectively the 
"Parties"): 

 
Section I. Amendment to Agreement for Independent Consultant Agreement for Architectural Services 
originally entered to on November 16, 2023. 

 
1. Approval of this Amendment: This Amendment shall be subject to the approval of the 

District's Board of Education ("Board"). Upon approval by the Board, the effective date of this 
Amendment shall be June 20, 2024; 

 
2. Extension of Term of the Agreement: This Amendment shall extend the current Architect 

staffing on the Project from November 2023 to October 2024; 
 

3. Fee and Method of Payment: The District shall continue to pay Architect for the current services 
and will now pay for the added services from and after June 20, 2024, on a flat fee basis up to a maximum of 
$743,450.00, as reflected below, unless this Amendment is further extended or modified. 

 
Description of Scope Change: basis for change order 

 
Fee reconciliation to adjust current construction costs 
 

Description of funding changes to contract: 
 

Original contract amount. ................................................................................................ $545,000.00 
Previous change orders through change order #- ..................................................................... $0.00 
Contract amount prior to this change order ..................................................................... $545,000.00 
Amount of this change order.......... ............................................................................. ... $198,450.00 

 
 

NEW CONTRACT AMOUNT......... ........................................................................... ......$743,450.00 
 
 
  

 
FACILITIES SUPPORT SERVICES 

 

Janea Marking, Chief Business and Operations Officer 
Chris Ralston, Director III 



 

 
 

Section IL All Other Provisions Reaffirmed. 
All other provisions of the Agreement for Architect Services shall remain in full force and effect and are 

hereby reaffirmed. If there is any conflict between this Amendment No. 1 and any provision of the Agreement for 
Architect Services, the provisions of this Amendment No. 1 shall control. 

 
 
IN WITNESS WHEREOF, the Parties have caused this Amendment No. 1 to the Agreement for 

Architect Services to be executed by their respective officers who are duly authorized, as of the Effective 
Date. 

 
ACCEPTED AND AGREED on the date indicated below: 

 
 

DATE: June 20, 2024 
 
 

Sacramento City Unified School 
District 

 HMC Architects 

 
 
 
 
 

  

Janea Marking 
Chief Business and Operations Officer 

 Vipul Safi 
Principal in Charge 

 
 
 
 
 

5/31/2024
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	 of Times per wkmoyr Duration or per IEP or as neededSpecialized Deaf and Hard of Hearing Services 710: 
	Cost per sessionSpecialized Deaf and Hard of Hearing Services 710: 
	Maximum Number of SessionsSpecialized Deaf and Hard of Hearing Services 710: 
	Estimated Maximum Total Cost for Contracted PeriodSpecialized Deaf and Hard of Hearing Services 710: 
	LEAInterpreter Services 715: 
	NPSInterpreter Services 715: 
	OTHER SpecifyInterpreter Services 715: 
	 of Times per wkmoyr Duration or per IEP or as neededInterpreter Services 715: 
	Cost per sessionInterpreter Services 715: 
	Maximum Number of SessionsInterpreter Services 715: 
	Estimated Maximum Total Cost for Contracted PeriodInterpreter Services 715: 
	LEAAudiological Services 720: 
	NPSAudiological Services 720: 
	OTHER SpecifyAudiological Services 720: 
	 of Times per wkmoyr Duration or per IEP or as neededAudiological Services 720: 
	Cost per sessionAudiological Services 720: 
	Maximum Number of SessionsAudiological Services 720: 
	Estimated Maximum Total Cost for Contracted PeriodAudiological Services 720: 
	LEASpecialized Vision Services 725: 
	NPSSpecialized Vision Services 725: 
	OTHER SpecifySpecialized Vision Services 725: 
	 of Times per wkmoyr Duration or per IEP or as neededSpecialized Vision Services 725: 
	Cost per sessionSpecialized Vision Services 725: 
	Maximum Number of SessionsSpecialized Vision Services 725: 
	Estimated Maximum Total Cost for Contracted PeriodSpecialized Vision Services 725: 
	LEAOrientation and Mobility 730: 
	NPSOrientation and Mobility 730: 
	OTHER SpecifyOrientation and Mobility 730: 
	 of Times per wkmoyr Duration or per IEP or as neededOrientation and Mobility 730: 
	Cost per sessionOrientation and Mobility 730: 
	Maximum Number of SessionsOrientation and Mobility 730: 
	Estimated Maximum Total Cost for Contracted PeriodOrientation and Mobility 730: 
	LEABraille Transcription 735: 
	NPSBraille Transcription 735: 
	OTHER SpecifyBraille Transcription 735: 
	 of Times per wkmoyr Duration or per IEP or as neededBraille Transcription 735: 
	Cost per sessionBraille Transcription 735: 
	Maximum Number of SessionsBraille Transcription 735: 
	Estimated Maximum Total Cost for Contracted PeriodBraille Transcription 735: 
	LEASpecialized Orthopedic Service 740: 
	NPSSpecialized Orthopedic Service 740: 
	OTHER SpecifySpecialized Orthopedic Service 740: 
	 of Times per wkmoyr Duration or per IEP or as neededSpecialized Orthopedic Service 740: 
	Cost per sessionSpecialized Orthopedic Service 740: 
	Maximum Number of SessionsSpecialized Orthopedic Service 740: 
	Estimated Maximum Total Cost for Contracted PeriodSpecialized Orthopedic Service 740: 
	LEAReader Services 745: 
	NPSReader Services 745: 
	OTHER SpecifyReader Services 745: 
	 of Times per wkmoyr Duration or per IEP or as neededReader Services 745: 
	Cost per sessionReader Services 745: 
	Maximum Number of SessionsReader Services 745: 
	Estimated Maximum Total Cost for Contracted PeriodReader Services 745: 
	LEANote Taking Services 750: 
	NPSNote Taking Services 750: 
	OTHER SpecifyNote Taking Services 750: 
	 of Times per wkmoyr Duration or per IEP or as neededNote Taking Services 750: 
	Cost per sessionNote Taking Services 750: 
	Maximum Number of SessionsNote Taking Services 750: 
	Estimated Maximum Total Cost for Contracted PeriodNote Taking Services 750: 
	LEATranscription Services 755: 
	NPSTranscription Services 755: 
	OTHER SpecifyTranscription Services 755: 
	 of Times per wkmoyr Duration or per IEP or as neededTranscription Services 755: 
	Cost per sessionTranscription Services 755: 
	Maximum Number of SessionsTranscription Services 755: 
	Estimated Maximum Total Cost for Contracted PeriodTranscription Services 755: 
	LEARecreation Services 760: 
	NPSRecreation Services 760: 
	OTHER SpecifyRecreation Services 760: 
	 of Times per wkmoyr Duration or per IEP or as neededRecreation Services 760: 
	Cost per sessionRecreation Services 760: 
	Maximum Number of SessionsRecreation Services 760: 
	Estimated Maximum Total Cost for Contracted PeriodRecreation Services 760: 
	LEACollege Awareness Preparation 820: 
	NPSCollege Awareness Preparation 820: 
	OTHER SpecifyCollege Awareness Preparation 820: 
	 of Times per wkmoyr Duration or per IEP or as neededCollege Awareness Preparation 820: 
	Cost per sessionCollege Awareness Preparation 820: 
	Maximum Number of SessionsCollege Awareness Preparation 820: 
	Estimated Maximum Total Cost for Contracted PeriodCollege Awareness Preparation 820: 
	LEAVocational Assessment Counseling Guidance and Career Assessment 830: 
	NPSVocational Assessment Counseling Guidance and Career Assessment 830: 
	OTHER SpecifyVocational Assessment Counseling Guidance and Career Assessment 830: 
	 of Times per wkmoyr Duration or per IEP or as neededVocational Assessment Counseling Guidance and Career Assessment 830: 
	Cost per sessionVocational Assessment Counseling Guidance and Career Assessment 830: 
	Maximum Number of SessionsVocational Assessment Counseling Guidance and Career Assessment 830: 
	Estimated Maximum Total Cost for Contracted PeriodVocational Assessment Counseling Guidance and Career Assessment 830: 
	LEACareer Awareness 840: 
	NPSCareer Awareness 840: 
	OTHER SpecifyCareer Awareness 840: 
	 of Times per wkmoyr Duration or per IEP or as neededCareer Awareness 840: 
	Cost per sessionCareer Awareness 840: 
	Maximum Number of SessionsCareer Awareness 840: 
	Estimated Maximum Total Cost for Contracted PeriodCareer Awareness 840: 
	LEAWork Experience Education 850: 
	NPSWork Experience Education 850: 
	OTHER SpecifyWork Experience Education 850: 
	 of Times per wkmoyr Duration or per IEP or as neededWork Experience Education 850: 
	Cost per sessionWork Experience Education 850: 
	Maximum Number of SessionsWork Experience Education 850: 
	Estimated Maximum Total Cost for Contracted PeriodWork Experience Education 850: 
	LEAMentoring 860: 
	NPSMentoring 860: 
	OTHER SpecifyMentoring 860: 
	 of Times per wkmoyr Duration or per IEP or as neededMentoring 860: 
	Cost per sessionMentoring 860: 
	Maximum Number of SessionsMentoring 860: 
	Estimated Maximum Total Cost for Contracted PeriodMentoring 860: 
	LEAAgency Linkages 865: 
	NPSAgency Linkages 865: 
	OTHER SpecifyAgency Linkages 865: 
	 of Times per wkmoyr Duration or per IEP or as neededAgency Linkages 865: 
	Cost per sessionAgency Linkages 865: 
	Maximum Number of SessionsAgency Linkages 865: 
	Estimated Maximum Total Cost for Contracted PeriodAgency Linkages 865: 
	LEATravel Training 870: 
	NPSTravel Training 870: 
	OTHER SpecifyTravel Training 870: 
	 of Times per wkmoyr Duration or per IEP or as neededTravel Training 870: 
	Cost per sessionTravel Training 870: 
	Maximum Number of SessionsTravel Training 870: 
	Estimated Maximum Total Cost for Contracted PeriodTravel Training 870: 
	LEAOther Transition Services 890: 
	NPSOther Transition Services 890: 
	OTHER SpecifyOther Transition Services 890: 
	 of Times per wkmoyr Duration or per IEP or as neededOther Transition Services 890: 
	Cost per sessionOther Transition Services 890: 
	Maximum Number of SessionsOther Transition Services 890: 
	Estimated Maximum Total Cost for Contracted PeriodOther Transition Services 890: 
	LEAOther 900J: 
	NPSOther 900J: 
	OTHER SpecifyOther 900J: 
	 of Times per wkmoyr Duration or per IEP or as neededOther 900J: 
	Cost per sessionOther 900J: 
	Maximum Number of SessionsOther 900J: 
	Estimated Maximum Total Cost for Contracted PeriodOther 900J: 
	LEAOther 900: 
	NPSOther 900: 
	OTHER SpecifyOther 900: 
	 of Times per wkmoyr Duration or per IEP or as neededOther 900: 
	Cost per sessionOther 900: 
	Maximum Number of SessionsOther 900: 
	Estimated Maximum Total Cost for Contracted PeriodOther 900: 
	LEATransportationEmergency b TransportationParent: 
	NPSTransportationEmergency b TransportationParent: 
	OTHER SpecifyTransportationEmergency b TransportationParent: 
	 of Times per wkmoyr Duration or per IEP or as neededTransportationEmergency b TransportationParent: 
	Cost per sessionTransportationEmergency b TransportationParent: 
	Maximum Number of SessionsTransportationEmergency b TransportationParent: 
	Estimated Maximum Total Cost for Contracted PeriodTransportationEmergency b TransportationParent: 
	LEABus Passes: 
	NPSBus Passes: 
	OTHER SpecifyBus Passes: 
	 of Times per wkmoyr Duration or per IEP or as neededBus Passes: 
	Cost per sessionBus Passes: 
	Maximum Number of SessionsBus Passes: 
	Estimated Maximum Total Cost for Contracted PeriodBus Passes: 
	LEAOther: 
	NPSOther: 
	OTHER SpecifyOther: 
	 of Times per wkmoyr Duration or per IEP or as neededOther: 
	Cost per sessionOther: 
	Maximum Number of SessionsOther: 
	Estimated Maximum Total Cost for Contracted PeriodOther: 
	ESTIMATED MAXIMUM RELATED SERVICES COST: 
	TOTAL ESTIMATED MAXIMUM BASIC EDUCATION AND RELATED SERVICES COSTS: 
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